Welcome!
2020-2021

New Principals &
Athletic Directors
Workshop




Workshop Agenda

»Welcome - Opening Remarks, Commissioner Rob Wigod
» Who Is The CIF?
» CIF Southern Section Staff / Guidelines for Communication

»Blue Book Orientation / Sport Guidelines / Playoffs
» A Process on Your Campus

» CIFSS Home & CIFSS.org

»Layers of Eligibility

» Transfer Documents

»Key Reminders

» Questions & Answers




WHO IS THE CIF?

“An organization of high school principals entrusted with
the administration of athletics programs on their
campuses. A voluntary, self-governing body who accept the
responsibility that accompanies such a privilege.”

Kenneth Fagans - Commissioner (1954-1975)




DUTIES OF THE PRINCIPALS

Specifically addressed in CIF Southern Section Bylaws 120-
125 (Pages 55-56)
»Eligibility:

» Academic

» Residential

» Transfer

» Amateur Standing

»Financial Matters
»Supervision of Athletic Contests
» Accountability - Students and Coaches




10932 Pine Street
Los Alamitos, California 90720

Telephone: (562) 493-0500
Website: www.cifss.org

Guidelines for Communication with Office Personnel — 2020-2021
Please feel free to contact our staff if you have any questions. We are here to serve the needs of our member schools. A list of the

specific duties assigned to office personnel follows for your reference.

Rob Wigod
Commissioner of Athletics (robw@cifss.org)

Sharon Hodge
Executive Assistant (sharonh@cifss.org)

League Minutes and Sports Survey
Life Passes

Memberskip

My

fulti-Campus
Playoff Groupings
Baleazvive
CITF State and National Faderation
Summer Dead Period

e Palle
Assistant Cos (kristinep@cifss.org)

Brenda Bomgaars
Program Coordinator (brendab@cifss.org)

Area Assignment Lizisons
Amkm: Ad.mmmm Committee

Blue Book
Blue Book Committee
Eligibi

Water Polo Boys 2nd Girls)

Mitch Cartv
Chief ancul Officer (mitchc@cifss.org)

Erin Courtemarche
Finance Assistant (erinc@cifss.org)

Accounts Payable
Accounts Receivable
Auditor

cestments
Member School Dues and Assessments
Oﬁ;:;l Management Building Maintenance IT

Pay

Playoff Financial Reports
Playoff Meal Lodzing Approvals
Rule Books Publications/Sales
Sales/Use Tax

Susan Miller
Program Coordinator (susanm@cifss.org)

Axu:\sslgnmnﬁ Lizisons

Administrators Committee Summit
Athletic Trainers Committee
Baseball

Eligibilicy
Eh’gibi.lily Workskops
League Compliance Officers
eague Coordinators

meupa.l. ‘Athletic Director Orientation
Official: (Aszigned Sports)
Officials Fees/Relations Committee
President’s Council
Transfer Eligibility (S-Z)

Wrestling (Boys and Girls)

Assistant Commi erw@cifss.o;
Kristine Tmn

Program Coordinator (kristinet@cifis.org)
Area Assignment Lizison:
Athletic Administrat

-counting
Cross Country (Boys and Girls)
Eligibility
Oﬁa_zls {Assigned Sportz)

Tt Blgibly (A-D)

Thom Simmons
Assistant Commi er (thos cifss.0)

Anita Fopma
Program Coordinator (anitaf@cifis.org)
Advertisers
Area Assignment Lizisons
Athletic Administrators
Bi

ids
CIF Southem Section Bulletin
CIF Spart: Properties

Top Ten Polls

Chelsea Hevward
Digital Media C; ij

Digital Content/Video
anhu: Design

Tthlog} Committes
Website Nznagement

Mike Middlebrook
Assistant Commissi ifss ors)
Lisa
Program Coordinator (lisam@cifss.org)

Foreign E::hmgemmmal Students
Minutes of the Council

Officials (Assigned Sports)
Official Fees Relations Committee
President’s Council

Soccer (517)’!)

Softball

Sports Calendars (imly +2 Year)
Technology Conmitts

Tramsfer Eligibility (m.)
Volleyball (Boys and Girls)

Jackie Gibson
Manager (j

Academic Awards Program

Tecknology Committee

Sharon Hodge
Program C i

CIFSSHome.org
Cheer
Communication
Diractory
Minutes of the Executive Committee
Multi-Campus
New Memberszhip
Playoff Work Schedule
Tecknology Committee
Vacation Calendar
Rece
Aypmﬂ! w TravelHost
Gims W med and Coaching Vacancies
Mlnagunm Building Maintenance IT
Rule Books Publications/Sales
Sanctioned Events
Swtchboard




Southern Section Blue Book
Where Do | Find It?

»Our Website - www.cifss.org

»Orientation
»Administrative & General (p.7 - 17)
»State CIF Constitution (p.17 - 31)
»Southern Section Constitution (p.31 - 40)

»>State CIF & Southern Section Bylaws,
Individual Sports & Playoffs (p.40 - 202)



http://www.cifss.org/

A Process For Your Campus...

You Cannot Do It All!

»Principal

» Assistant Principal/ Athletics
» Athletic Director

» Athletic Secretary

»Coaches




A Process For Your Campus...

You Cannot Do It All!

»Clearly defined roles for each member of your
team.

»Establish job responsibilities and have them
available, know where they are.

»Set limits, especially for coaches.

»Communication from coaches when new students
appear

»Post-game reporting / incidents




Productivity Tools

»CIFSSHome.org
»Communication and work platform

»CIFSS.org
»School & Public information site




Layers of

Eligibility

When we talk about a student meeting “all
CIF eligibility requirements” Here is what
we’re talking about!

Athletic Director’s Workshop
“Layers of Eligibility”
CIF Southern Section Blue Book Highlights

gibility Requirements

equirement — Bylaw 203

Students who turn 19 WITHIN their senior year (between August and June)
ARE eligible

Does the student turn 19 BEFORE June 15% leading into their senior year? If
so0, the student does not meet the age requirement.

Semesters — Bylaw 204

astic Eligibility — Bylaw 205

GPA in the most recent grading period (grading periods are determined by
the School District (where all schools in that district are on the exact same
schedule) or “Board” for private schools.

20 semester units

Academic Probation

Summer School — summer school can only HELP a student. A student cannot
become ineligible over the summer.

ential Eligibility — Bylaw 206 (Valid Change of Residence)

ENTIRE FAMILY UNIT - immediate family members at the previous home
move to the new address. This IS NOT a partial family move or a student
moving between parents. This move must also be with permanent intent.
Valid Change Paperwork Upload — Required (Expanded list of evidence 206 C
V(@

fer Eligibility -Bylaw 207 — “Sit Out Period™

Only available on your first transfer (Remember, a “Valid change of
Residence™” or Hardship granted DOESN’T count as a previous transfer
against the SOP)

ship Waivers — Bylaw 207 B (5)

Only the categories listed in the Blue Book can be considered
Make sure you have the required documentation/proof of claim or we cannot
begin the review window and cannot process your application

Foreign Students — Bylaw 208
o International
o Foreign Exchange

Discipline and Expulsion — Bylaw 209

Home Study, Home Schooling — Bylaw
o Parents oversee dissemination o
o students ARE NOT currently el

Independent Study Program- Bylaw 3(

o Your school (teachers/admin) ov
assessment

o Students ARE eligible for CIF C

ch

Meets Bylaw 302 for Elj

Independent Study Program

Teacher(s) are under the local administrative control of the
school principal/district administration

Curriculum Is adopted by the school’s local governing board

Grading and recording is performed by members of the
school staff

Student meets regularly with a staff member for assignment
of work and grading

Student is enrolled in a minimum of 20 semester credits of
work

Student’s enroliment is recorded as part of that school’s ADA
and is counted in CBEDs reporting

Curriculum meets minimum CDE requirements for graduation

¢ Undue Influence — Bylaw 510 (See the
o Transferring to a school where y|
club associated with that school
= You must disclose any typ{
regardless of how long and
= You will be asked for a ti
o Recruiting

¢ Outside Competition — Bylaw 600
o Students may not participate on
they’ve started playing for their




TRANSFER FLOW CH

A TRAMNSFER APPLICATION MUST EE SUBMITTED AND PROCESSED PRICOR TO COMPETING AT ANY LEVEL

ART 2020-210nNLY

Inordar for a school toapply fora student ‘s athlatic alighility, tha student must be acadamically aligible (at tha timea of

transfar) or bacoma acadamically aligible at the new school (in an offieial, regular grading pariod. not aprogressraport) bafore

a transfor application will baprocossad Anapplieation will not baraviewad if the studant is transfarring with disciplinary
action takan or pandingat tha fommer school Knowladge of pre-anrolimant contact MUST badisclosad by ANY AND ALL
PARTIES taking part in the transfar process This includas but is not limited to the curant and formar school(s), parents.

students, andcoaches.

ADDITIONAL QUESTIONS:

1 5L Lima tha ¢

A4

Has thestudent mada a “Valld
Change of Residence® as defined
inCIF Bylaw 2067

N4

Submit 8 “Valid Change of
Resldence™ transfer application. In
OFSS Home, upload the intialed
VCR Documentation

recaivingschool and athlste will
face sanction for falgification.

Is this the student’s 1st transfer
since enrolingin high school? Mote:
A “alid Change of Residence” or
“Hardshig” DOESNOT count s &
previous tranafar.

A4

Did the student participate in any
sports, ATANY LEVEL at s different
gchool in thalast 12 monthe prior to
t feming? Participat

year_in each gport, the studentmay
play JV for the entire season (NO
VARSITY) OR wiait until after the “Sit
Out Period” dates per sport have
pasgsad and play ANY
LEVEL tharaaftar.

Submit a*Limited Bligibility™ form.
The studant ianotentitied toa “Sit
OutPeriod” (becaussof multipls
transfors) and will balimitad to
lower levelsin any sportsplayed at
anylevel inthe12 monthaprior to
their transfer. MOTE:If the student
hasnot played sports inthelast 12
caendar months, 3

2019-2020 SEASON (ATANY
LEVEL) THEY ARE SUBJECT TO SOP
RULESEVEN IF 12 CALENDAR
MONTHS HAVE PASSED SINCE
THEIRDATE OF TRANSFER.

*ALL ATHLETES WHO ARE
TRANSFER STUDENTS NEED
A TRANSFER APPEICATION
PROCESSED BEFORE THEY
MAY PLAY AT ANY EEVEL:

Use this chart to help
navigate the transfer
process. Pay attention to
the details of each
question. There are
questions throughout that
will help you gather
information helping you
choose the correct
application for eligibility. If

you have further questions,

contact the CIFSS Office so
we can guide you to the

correct application saving
you the trouble of having
to do it multiple times.




TRANSFER FLOW CHART [2020-210NLY

A TRANSFER APPLICATION MUST BE SUBMITTED AND PROCESSED PRIOR TO COMPETING AT ANY LEVEL

In order for a school to apply for a student’s athletic eligibility, the student must be academically eligible (at the time of
transfer) or become academically eligible at the new school (in an official, regular grading period, not a progress report) before

a transfer application will be processed. An application will not be reviewed if the student is transferring with disciplinary
action taken or pending at the former school. Knowledge of pre-enroliment contact MUST be disclosed by ANY AND ALL
PARTIES taking part in the transfer process. This includes but is not limited to the current and former school(s), parents,
students, and coaches.

ADDITIONAL QUESTIONS:

1.Is this the first time the student has transferred since initially enrolling in the Sth grade? If not, get details on each
transfer (grade, school, exact enrollment dates, sports played at any level, family unit details).

2.Did the student play ANY sports AT ANY LEVEL in the 2019-20 school year prior to transferring? If not, complete a
"Non-Participation” application.

D Llan dthara bhann anmunra anvallnant aandant wiikh fanulbulatafflannnhlan N latiidanta Ak tha nau anhasl)




Student transfers from “School A
to “School B.”

A4

Has the student made a “Valid
Change of Residence” as defined
in CIF Bylaw 206?

v

Submit a “Valid Change of
Residence” transfer application. In
CIFSS Home, upload the initialed
VCR Documentation
Checklist, accompanying
documents, and the Parent
Student Certification where items
#6 or #7 have been read, reviewed
with a parent and accurately signed.

\ 4

“Valid Change of Residence”
applications are marked
“Received” as the school applying
for eligibility is responsible for
VERIFYING a valid change has
been made. Should there be issue
with the valid change, the
receiving school and athlete will
face sanction for falsification.

>

Is this the student’s 1st transfer
since enrolling in high school? Note:
A “Valid Change of Residence” or
“Hardship” DOES NOT count as a
previous transfer.

\4

Did the student participate inany
sports, AT ANY LEVEL, at a different
school inthe last 12 months prior to

transferring? Participation means

playing inan interscholastic
contest during the high school
season of sport. Practice only DOES
NOT count as participation.

\4

Submit a “Sit Out Period” transfer
application listing the sports the
student played at the former school
in the corresponding season last
year. In each sport, the student may
play JV for the entire season (NO
VARSITY) OR wait until after the “Sit
Out Period” dates per sport have
passedand play ANY
LEVEL thereafter.

Submit a “Limited Eligibility” form.
The student is not entitled to a "Sit
Out Period" (because of multiple
transfers) and will be limited to
lower levels in any sports played at
any level in the 12 months prior to
their transfer. NOTE: If the student
has not played sports inthe last 12
calendar months, a
"Non-Participation” application
should be filed.

Submit a “Non-Participation”
transfer application. This student
will be eligible for all sports, at any

level once clearedat their new

school.

FOR THE 2020-2021 SCHOOL
YEAR, IF A TRANSFER STUDENT
(WHO QUALIFIES AS AN SOP
TRANSFER) PLAYED IN A GAME AT
A DIFFERENT SCHOOL IN THE
2019-2020 SEASON (AT ANY
LEVEL) THEY ARE SUBJECT TO SOP
RULES EVEN IF 12 CALENDAR
MONTHS HAVE PASSED SINCE
THEIR DATE OF TRANSFER.




@ Athletic Director's Transfer Worksheet

Student Name:
Name of Parent(s)/Guardian(s)/Caregiver(s):
Grade:

Transfer Application Applying For: [__Jvatid Change of Residence

[____JNon-Participation [__Jsit Out Period

Has the student ever transferred before? (If you answered "yes" the student may not use SOP)

If "yes" to above, was the previous transfer a result of a FULL FAMILY move?

Who made up the family unit when the student was enrolled at the former school?
(List specific names, not "Mom, Dad, Brother, Sister):

Who makes up the family unit now when the student enrolled at your school?
(List specific names, not "Mom, Dad, Brother, Sister):

Valid Change of Residence: What date did the entire family unit occupy the current address:
What date did the entire family unit vacate the former address:

What is/was the first day of school in the current school year?

What specific date did the student first attend school and/or practice?

Has the student been with your school since the beginning of the season (attending school and/or practicing; for fall athletes
practice may have started before school started)?

Has there been an official grading period at your school?
If there has been an official grading period, what was the student's GPA?

If there has NOT been an official grading period, what was the student's GPA coming out of their last school?

If the former school is a non-CIF Southern Section school you will need the following information to complete the on-line
application. Note, this will need to be an administrative contact (Athletic Director. Assistant Princiapl or Principal)

School Name: Contact Name:

Contact's Position: Contact's E-mail:

School Address: City/State/Zip:

Attended From (Dates of enrollment):

Additional Noted: (you must account for the student's whereabouts since entering the 9th grade)

New questions on‘the
AD’s Transfer
Worksheet!

Please replace ALL
CIFSS forms and
worksheets with the
current year’s
provision (do not
keep photocopying
an out of date
version).




Valid Change of Residence
Documentation Checklist

Valid Change of Residence Documentation Checklist

Student Name:

School Name:

Date:

In order for the school to certify a Valid Change of Resid. for athletic participation, per the CIF-SS Blue
Book definition of a VCR (CIF-SS Bylaw 206C), the following documents are REQUIRED to be provided. This
bylaw complies with the CIF State Constitution.

A transfer application will not be entered into the CIF-SS transfer system by the school until ALL requirements
are met. The CIF-SS Commissioner may request these documents and/or additional documentation if it is deemed
necessary to confirm the VCR.

NOTE: Providing incorrect, inaccurate, inc
months (CIF-SS Bylaw 202B) for the student.

or false inft ion can lead to ineligibility for up to 24

7

Athletic Director: Please initial on appropriate lines below, after verifying and collecting the documentation.

Required — All Five (5) Must Be Submitted:

. Real estate documents indicating & verifying the Valid Change of Residence OR proof of entering a long-
term lease (minimum of 12 months)

. Proof of former residence address being terminated (lease termination letter, escrow closing papers)

. Bank account /credit card with new resid address indi d

. Proof of at least 2 utility services/monthly bills in the family’s name at the new residence address and
documentation of termination of the same at the former address (cell phone, auto insurance, pay stub, gas, water,
electricity, cable tv, etc.)

. Proof of change in address on the parent(s)/caregiver(s) and age-appropriate student’s driver’s license to new
residence address

At Least One (1) Of the Following Items Are Required to Be Submitted

A. Proof of the submission of an official Change of Address notification to the US Postal Service to receive mail at
the new residence address

B. Proof of voter registration listing the new residence address

C. Proof of transfer of di giver(s) and age-appropriate student’s motor vehicle registration to
new residence address

Parent/Guardian/Caregiver Signature:
(By signing, I certify that I have provided the school with all required and truthful documentation of a VCR, as stated above)

Athletic Director/Assistant Principal Signature:

(By signing, I certify that the school has collected, reviewed and is in possession of all required documentation of a VCR, as stated
above)

1. Upload this checklist with Parent/Student Si; form as a single upload into transfer case in CIFSSHome.

2. Keep all copies of documentation on file at your school site and UPLOAD DOCUMENTATION TO TRANSFER.




Key Reminders

SOP Review

Schedules to assignors by:
Fall 10/12/20
Spring 12/14/20

Schedules & Scores: Common Errors
Last game not recorded
Non-CIF School
Tournament Games
State/Regional Games
Byes

Maximum Contacts/Contests

2020-2021 Sports Calendar




2020 - 2021 FALL SPORTS CALENDAR

Revised August 7, 2020

FIRST
PRACTICE

FIRST
CONTEST

SOP
DATE

LAST
LEAGUE
CONTEST

LAST
ALLOWABLE
CONTEST

# OF
SCRIMMAGES

#OF
CONTESTS

CIEF-SS
PRELIMINARIES

CIF-SS FINALS

Cheerleading / Traditional
Competitive

No Establihed
Date

No
Established
Date

N/A

N/A

N/A

N/A

April 3

CIF State Southern Regionals

April 17

Cross Country (71 Days)

March 5

March 12 - 13

March 20

State Meet

March 27

Field Hockey / Fall Volleyball / Fall
Soccer (71 Davs)

N/A

Foothall / 8 Man(57 Days)

March 12. 19, 26

Football / 11 Man (64 Days)

Week 1

March 19, 26. April 2

State Championships

Gymnastics (62 Days)

N/A

N/A

Volleyball / Girls (64 Days)

Feb. 23(W/C). 25. 27.
March 3. 6

March 12 - 13

CTF State Championships

March 19 - 20

Volleyball / Boys (64 Days)

Feb. 16(W/C). 18, 20.
24, 27

March 6

CIF Southern Regionals

March 15 - 20

Water Polo / Boys (62 Days)

Feb. 23 - 27. March 3

March 6

CIF Southern Regionals

March 19 - 20

[Water Polo / Girls (62 Days)

March 2 -6. 10

March 13

CTIF Southern Regionals

March 19 - 20




2020 - 2021 SPRING SPORTS CALENDAR

Revized August 7, 2020

FIRST
CONTEST

SOP DATE

LASTLEAGUE
CONTEST

LAST ALLOWABLE
CONTEST

#OF
SCRIMMAGES

#OF
CONTESTS

CIF-SS PRELIMINARIES

CIF-SS FINALS

§Badminton (71 Days)

March 6

Apnl 10

May 14

May 15

2

24

N/A

N/A

Southern Regional Individual Qualhifying Towrnament

May 26 - 27

Individual State Regional Final

May 29

Bazeball (72 Days)

June 1/2(WC). 3/4.8,11. 15

June 18- 19

CTF Southern Regionals

June 26

fBazketball (B/G) (72 Day=)

Gurls: May 25(W/C), 27, 29, June
2,5

June 11-12

Boys: May 25(W/C), 26, 28, June
1.4

June 11-12

Southermn Section "Open" Division

Gurls: May 29, June 2, 5

June 12

Boys: May 28, June 1. 4

June 12

CIF State Championship

June 14-19

|Cheerleading/Competitive Sport (71 Days)

N/A

Golf (B/G) (71 Days)

May 31

Team Divisional Championships

June 7

Individual/CIF-SCGA Team Qualifier

June 10

CIF-SCGA

June 17

CIF State Championship

June 23

fLacrosse (B/G) (72 Days)

Girls: May 24 (W/C), 26. 28, June
1.4

June 12

Boys: May 25 (W/C). 27. 29. June
2,5

June 12

fSoccer (B/G) (71 Days)

Girls: May 10 (W/C), 12, 14, 18,
22

May 28 -29

Boys: May 11 (W/C), 13,15, 19,
22

May 28 -29

CTF Southern Regionals

May 31 - June 5

fSoftball (72 Days)

June 1(W/C), 3. 8, 10, 12

June 18- 19

CTIF Southern Regionals

June 26

fSwimming & Diving (B/G) (71 Day=)

May 24 -29

Southem Section Diving Prelims & Fmals

May 24 - 25

State Diving Qualifying

May 29

State Championships

June4-5




2020 - 2021 SPRING SPORTS CALENDAR

Revized August 7, 2020

SPORT

FIRST
CONTEST

SOP DATE

LAST LEAGUE
CONTEST

LAST ALLOWABLE
CONTEST

#0F
SCRIMMAGES

#0F
CONTESTS

CIF-55 PRELIMINARIES

CIF-5S FINALS

Track & Field (B/G) (72 Days)

March 20

April 24

May 28

May 29

2

14

June 5

June 12

Masters Meet

June 19

State Championship Meet

June 25 - 26

Tennis / Boys (76 Days)

May 18(WC), 19.21.24.26

May 28

CIF Southem Regional Fmnals

June 5

0jai Tounament|

Apnl22-24

Indridual Championships

June 7

June 10- 11

Tennis / Girls (76 Days)

March 31

May 11 (W/C), 12, 14,17, 19

May 21

CIF Southem Regional Fals

June 5

Individual Sectionals

June 1

Indridual Championships

June 15- 16

fWrestling(B/G) (72 Days)

Boys Team Duals

May 15

Boys Individual Championship

May 28 -29

Girls Individual Championship

May 28 -29

Masters Meet

June 4-3

Gurls & Boys State Championship

June 10- 12




Questions???

Let Us Help!




