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Agenda

WELCOME + INTRODUCTIONS – Rob Wigod, Commissioner of 
Athletics

TRANSFER FLOW CHART – Thom Simmons, Assistant 
Commissioner

STUDENTS CHANGING SCHOOLS – Rainer Wulf, Assistant 
Commissioner

MISCONDUCTS – Kristine Palle, Assistant Commissioner

INTERNATIONAL STUDENTS – Mike Middlebrook, Assistant 
Commissioner

A PROCESS ON YOUR CAMPUS – Rich Shearer, Assistant 
Commissioner

MVP AD TEST – Rob Wigod, Commissioner of Athletics

QUESTIONS AND ANSWERS – Attendees



Transfer Eligibility Flow Chart

TRANSFER FLOW CHART



Change of Residence Documentation Checklist



Parent-Student Certification



When a Student Changes Schools

� Valid Residence Change

� Transfer

� Hardship



Valid Residence Change - Definition

� A valid residence is defined as the location where the student’s 
parent(s)/guardian(s)/caregiver (with whom eligibility has been established) live with that 
student and thereby have the use and enjoyment of that location as a residence. A valid 
change of residence for eligibility purposes requires the former residence to have been 
vacated by the entire family for use as its residence. For athletic eligibility purposes, a student 
(with the student’s parent(s)/guardian(s)/caregiver with whom residential eligibility has been 
established) may only have one primary valid residence at one time. 

� A valid change of residence must be made FROM a residence located in the public high school 
attendance area, (School A’s attendance area) even if the student is not currently attending 
nor ever has attended the school in which attendance area they reside, TO another public high 
school’s attendance area (School B’s attendance area).

-Full family unit including school aged children
-Permanent intent and genuine, without fraud or deceit
-Take all belongings



Transfer- switching schools without a VCR 
or Approved Hardship

� SOP- on all first time transfers, regardless of sport participation at former school

� Lower Levels- full season participation but no varsity level competition

� Varsity level competition but only after sit out period date for sport (no prior sport participation at 
a lower level that season)



Limited Eligibility

� Multiple transfers with no VCR or approved Hardship

� Lower level sport participation only in affected sports (those played at another school within the 
past 12 months)



Hardship

� Specific categories that may apply for Hardship are located on pages 83-85 of CIF-SS Blue 
Book

� Review those categories prior to submission into CIFSSHOME

� 20 business days to process once a completed application has been established (not 20 business 
days from the submission date)

� Must include corroborating  documentation



MANAGING MISCONDUCTS

Under the “Notifications” 
section in your CIFSS 
Home account, you’ll find 
reminders for items that 
need action/attention. 
Everything from transfer 
cases to messages from 
our office; pay close 
attention to that area. 

When you see a 
notification regarding a 
“Misconduct Report”, 
proceed to the 
“Misconduct Manager” 
tab on the left.



Misconduct Manager View

Once you choose the “Misconduct Manager” tab, 
your misconduct(s) referenced in the “Notifications” 
will be listed. SCHOOL ACTION IS NEEDED ON EACH 
AND EVERY MISCONDUCT REPORT: NO MATTER THE 
TYPE! Hover over the file folder to open the report.



REVIEW THE 
REPORT… FOR ACCURACY OF 
INFORMATION: DATE OF CONTEST, 
PLAYER’S NAME, JERSEY OR OTHER 
NUMERICAL IDENTIFICATION ETC.. IF THERE 
ARE ANY DISCREPANICES, PLEASE 
CONTACT THE APPROPRIATE CIFSS 
SPORT ADMINISTRATOR.

PAY CLOSE ATTENTION TO:
“REASON FOR EJECTION” 
(NEXT TO THE YELLOW ARROW)



AND FINALLY, THE “SCHOOL ACTION” PORTION!
NO CASE IS COMPLETE UNTIL YOU ANSWER THE QUESTIONS & ENTER A DATE OF THE SUBSEQUENT 
GAME SUSPENSION(S). IF THE “REASON FOR EJECTION” CONTAINS AN *ASTERISKS, YOU MUST 
INCLUDE A “POST EJECTION – RETURN TO COMPETITION FORM”. DON’T FORGET TO “SUBMIT”!



“POST EJECTION - RETURN 
TO COMPETITION FORM” 
NEEDS TO BE UPLOADED FOR 
ANY OFFENSE(S) WITH AN 
*ASTERISK

*QUESTION: WHY SHOULDN’T I BE IN A HURRY TO 
GET THIS FORM SIGNED AND GET THE ATHLETE 
BACK ON THE FIELD (Yes, a student can miss more 
than the prescribed number of games if this form 
is required)!
*ANSWER: THE SIGNIFICANCE OF THIS FORM IS TWOFOLD. 

1) THE BEHAVIOR NEEDS TO BE ADDRESSED IN A 
SETTING WITH THE STUDENT, PARENT/GUARDIAN AND AN 
ADMINISTRATOR PRESENT TO EXPLAIN THE SEVERITY OF 
ACTION AND CONSEQUENCE SHOULD ANOTHER 
OCCUR.

2) ACKNOWLEDGMENT THAT ANOTHER EJECTION OF 
THIS TYPE IS SEASON ENDING (THUS THE NEED 
FOR THE CONVERSATION AND SIGNATURES)



ALL COACHES EJECTIONS REQUIRE A LETTER 
FROM THE PRINCIPAL.



International Student Transfers

� Foreign Exchange v. International
Know the difference to save time

� Select the type of transfer you are applying 
for

� Sit Out Period is not an option?

� Get the right contact info

� Upload academic documents to help the 
process along

� Interview the student and ask the correct 
questions!!!



A Process for Transfer Eligibility

� Your Team
*Registrar
*Guidance Department
*Secretary
*Coaching Staff

YOU ARE THE CAPTAIN

YOU SET THE CULTURE FOR HOW THE TEAM 
PARTICIPATES IN THE PROCESS

� Key Components of your process
*identification of students

-registration day
-enrollment
-academic schedules
-team meetings
-rosters

*documentation
- academic, residential, & discipline



MVP AD TEST

� Exam Will Be Taken Online

� Test Will Be Live From:
Monday, October 7th @ 4:00pm until Sunday, October 13th @ 11:59pm

� Once You Begin You Must Complete In One Session
Test progress can’t be “saved”

� Your Test Will Be Automatically Scored

� bit.ly/summittest2019



QUESTIONS & ANSWERS


