
 

 

 

 

 

 

Meeting of the Executive Committee 
 

May 9, 2018 

1:00 p.m. 

 

The Boathouse On The Bay 

Long Beach, California 

 

Agenda 
 

1. OPENING BUSINESS DISPOSITION ITEM 

 

 A. Call to order by Carter Paysinger, President of the Council 

 

 B. Pledge of Allegiance 

 

 C. Roll Call 

 

 D. Introduction of Guests 

 

 E. Adopt Agenda   Action  

 

F. Approval of Minutes   

 

1. Minutes of the March 20, 2018 Executive Committee Action 1F1 

 Meeting  

 

2. PUBLIC COMMENT 

 

 A. Recognition of anyone wishing to address the 

  Executive Committee. Speakers must limit their 

  remarks to three minutes. 

 

3. ACTION ITEMS  

 

A. STATE FEDERATED COUNCIL ACTION ITEMS  

 
There are no State Federated Council Action Items at this time. 

 

 B. SOUTHERN SECTION ACTION ITEMS 

 
There are no Southern Section Action Items at this time. 

 



4. NON-ACTION ITEMS 

  

A. STATE FEDERATED COUNCIL NON-ACTION ITEMS  

 

1. Proposed Bylaw Revisions 211 and 303 –  Non-Action STATE 568 

   Continuation School 

 

 B. SOUTHERN SECTION NON-ACTION ITEMS  

 

1. Proposed Bylaw Revision 3320.6 –  Non-Action SS 578 

   Wrestling Divisions 

 

5. NEW BUSINESS 

 

 A. Northwood High School Appeal -  Action 5A1 

   Football Contest Contract 

 

 B. Consideration of the Following Schools for  

   Membership for the 2018-2019 School Year 

 

  1. Academy of Sports Science Action 5B1 

    Presented by Jeff Jordan 

 

  2. Gorman Learning Charter Action 5B2 

    Presented by Todd Arrowsmith 

 

  3. Harkham-GAON Academy Action 5B3 

    Presented by Dick Billingsley 

 

  4. Los Angeles Adventist Action 5B4 

    Presented by Terry Barnum 

 

  5. PAL Charter Academy Action 5B5 

    Presented by John Norman 

 

  6. Riverside County Office of Education Indio Action 5B6 

    Presented by Mike West 

 

  7. Sage Oak Charter Action 5B7 

    Presented by Mark Edgemon 

 

  8. South Hills Academy Action 5B8 

    Presented by Sandy Gahring 

 

  9. St. Jeanne de Lestonnac Action 5B9 

    Presented by Dave Reid 

 

  



5. NEW BUSINESS (Cont.) 

 

 C. Membership Status of New Schools Admitted in 2017-2018 

 

  1. Baypoint Prep Academy – Action 5C1 

 

  2. Beacon Hill Classical -  Action 5C2 

 

  3. Geffen Academy – Action 5C3 

 

  4. Ochoa Prep Academy – Action 5C4 

 

  5. Orion International Academy -  Action 5C5 

 

  6. River Springs Magnolia -  Action 5C6 

 

  7. Summit Leadership Academy -  Action 5C7 

 

  8. USC College Prep -  Action 5C8 

 

 D. Financial Report   Mitch Carty 

 

 E.   Communications Report  Thom Simmons 

 

 F. Marketing Report   Jackie Gibson 

 

6. CLOSED SESSION 

 

 A.  Public Employee Evaluation of Performance – (Government Code 54957):  

 

  1. Commissioner’s Evaluation  

 

7. REPORT OF ACTION(S) TAKEN IN CLOSED SESSION 

 

8. REPORTS 

 

A. President’s Report                            Carter Paysinger 

 

 B. Treasurer’s Report  Jeff Jordan 

 

 C. Commissioner’s Report  Rob Wigod 

 

 D. Executive Committee Member Reports 

 



9. ADVANCE PLANNING 

 

A. DATES 

 
1. June 19, 2018 –  Champions for Character Golf Tournament, Rio Hondo Golf Club, Downey, California 

 

2. August 16, 2018 – Executive Committee Meeting, CIF Southern Section Office, Los Alamitos, 

California 1:00 p.m. 

 

3. September 24, 2018 – Champions for Character Award Dinner, The Grand, Long Beach,  

California, 6:00 p.m. 

 

4. September 27, 2018 – Executive Committee Meeting, CIF Southern Section Office, Los Alamitos,  

   California, 1:00 p.m. 

 

5. October 2, 2018 – CIF Southern Section Council Meeting, The Grand, Long Beach, California,  

9:00 a.m. 

  

 B. SUGGESTED AGENDA ITEMS 

 

  1.    

 

  2.    

 

  3.    

  

10. ADJOURNMENT 

 

 A. Time of Adjournment    
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10932 Pine Street                Telephone: (562) 493-9500 

Los Alamitos, California 90720       FAX: (562) 493-6266 

         

CIF SOUTHERN SECTION COUNCIL PROPOSAL FORM** 

 

In accordance with Blue Book Article 3, Bylaw 30.1, the following proposal is submitted for Council 

consideration. 

 

“CIF Southern Section Council may entertain proposals submitted to the governing body 

on the appropriate proposal form from duly appointed advisory committees, leagues or the 

Executive Committee.”  All items coming before the Southern Section Council must 

contain the financial implications on member schools, leagues and the Southern 

Section. 

 

 

Date: 2-20-2018 

 

Submitted by: 

Name of representative: Alan Clinton 

 

School of representative: Servite High School  Telephone:        

 

 

Check one of the following: 

 League Proposal.  Name of League:       

 

  Advisory Committee Proposal.  Committee Name: Wrestling Coaches Advisory Committee 

 

 Executive Committee Proposal.  Submitted by:       

 

 

Rule Change: 

Rule Number Affected: 3320.6  Implementation Date: 2018-2019 

 

Abstract: (Please add any supporting documents.) 

 

      

 

Council First Read:        Council Action Date:       

 

Date Proposal will take effect on member schools: 2018-2019 

 

 

           Proposal Number 

                          

See reverse side for additional information. 

SS 578



Financial Impact on Member School and Southern Section (Attach an analysis and supporting 

documents): 

 

None 

 

 

All Council Proposals must be submitted according to the timelines published in the Blue Book.  If they 

are not received in a timely manner, they will be postponed until the next meeting. 

 

Council Proposals that do not contain the information in the fields provided on both pages will not be 

considered. 

 

Sport advisory committees are advised to confine their proposals to the sport(s) under their advisement.  

Any proposals that do not affect Articles 1400 – 3100 must contain a rationale as to why the sport 

advisory committee is requesting action. 

 

Procedure for Proposed Bylaw Changes: 

 

1. Identify the bylaw, by number, to be changed or eliminated. 

2. Type the bylaw, using normal font face, for language that will remain unchanged. 

3. Use strikethrough to identify language to be eliminated or changed. 

4. Identify proposed language using bold type. 

 

For example, if a league wants to address the color of jerseys in basketball, the proposal may read: 

 

 The     League proposes the following changes to the basketball bylaws. 

    (your league name) 

 

 Bylaw 1623 Color of Jerseys 

 

 Proposed language: 

 

 “In all basketball games played between member schools of the CIF Southern Section, 

 The host team shall wear white dark colored jerseys.” 

 

Current language for Bylaw 3320.6 Boys Dual Meet Wrestling – Division formed every two years 

by geographic locations of leagues. 

 

New language for Bylaw 3320.6 – Boys Dual Meet Wrestling – Divisions formulated every two 

years using Masters Meet qualifiers, by leagues over a four-year period. 

SS 578
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EXECUTIVE COMMITTEE APPEAL HEARINGS – FORMAT 
 

 
1) Introductions 
 
    - President of the Executive Committee (Chairperson for the appeal hearing) 
 
    - Appellant 
    - Respondent 
 
 
2) Presentations 
 
    - Appellant 
    - Respondent 
 
 
3) Rebuttal (Anything else, if necessary) 
 
    - Appellant  
    - Respondent 
 
 
4) Questions, Clarifications from the Executive Committee 
 
 
5) Open Deliberation by the Executive Committee 
 
 
6) Motion to Approve – From an Executive Committee member, (Should always be a 
    positive motion to approve), Second, Discussion… 
 
 
7) Call for the Vote – From an Executive Committee member 
 
 
8) Vote – Electronic 
 
 
9) The decision of the Executive Committee is FINAL  
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Select CDS to Report:

CBEDS
California Basic Educational Data System
California Department of Education

District: Gorman Elementary

County/District Information (CDIF)
October 2017

County District School
CDS Code 19 64584 1996305

A. Full Time Equivalent of Classified Staff
Report to two decimal places the full-time equivalents (FTEs) of classified staff assigned to this school, district office or county office of education. For example, report full-time as 1.00 FTE, half-time as .50 FTE, and quarter-time as .25 FTE. (Single-school districts
should NOT use this form to report classified staff. Instead they are to report classified staff on the SIF.)

Male Female

American
Indian or
Alaska
NativeTwo or
More Races,
Not Hispanic

Asian,
Not

Hispanic

Pacific
Islander,

Not
Hispanic

Filipino,
Not

Hispanic

Hispanic
or Latino,

of Any
Race

African
American

not
Hispanic,

Not
Hispanic

White,
Not

Hispanic

Two or
More

Races,
Not

Hispanic

American
Indian or
Alaska
Native,

Not
Hispanic

Asian,
Not

Hispanic

Pacific
Islander,

Not
Hispanic

Filipino,
Not

Hispanic

Hispanic or
Latina,
of Any
Race

African
American

not
Hispanic,

Not
Hispanic

White,
Not

Hispanic

Two or
More

Races,
Not

Hispanic

Totals

(a) (b) (c) (d) (e) (f) (g) (h) (i) (j) (k) (l) (m) (n) (o) (p) (q)

1 Paraprofessional 0.00 0.00 0.00 0.00 1.00 0.00 5.50 0.00 0.00 0.20 0.00 0.00 1.50 0.00 20.48 2.00 30.68
2 Office/Clerical Staff 0.00 0.00 0.00 1.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 10.00 0.50 6.00 0.00 17.5
3 Other Classified Staff 0.00 0.00 0.00 0.00 6.50 2.50 13.10 0.00 0.00 0.00 0.00 0.00 3.70 3.50 23.20 1.00 53.5

B. Estimated Number of Teacher Hires (2018 - 19)
For classroom teaching and specialist positions only. Report in full-time equivalents (FTEs) to one decimal place. (Do not include administrative, guidance, media, library, health service, or classified positions)

Subject Area Estimate Number of Teacher Hires Subject Area Estimate Number of Teacher Hires

1 Agriculture 0.0 12 Music 0.0
2 Art 0.0 13 Physical Ed 0.0
3 Bilingual Education 1.0 14 Physical Science 1.0
4 Business 0.0 15 Reading 1.0
5 Dance 0.0 16 Self-contained Classes 0.0
6 English 1.0 17 Special Education 2.0
7 Foreign Language 0.0 18 Social Science/Studies 0.0
8 Health Education 0.0 19 Drama/Theater 0.0
9 Home Economics 0.0 20 Trades and Industrial Arts 2.0
10 Life Science 1.0 21 Other Specializations 0.0
11 Mathematics 1.0

Gorman Learning Center 1
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Denice L. Burchett 
Executive Director  
Gorman Learning Charter Network 
dburchett@gormanlc.org   

Instructional 

Leader 

Philosophy 

An instructional leader should work to promote growth in student learning 
and instructional quality for the school. An instructional leader should be a 
team builder, motivator, supportive, encouraging, and help people to grow in 
their profession. My goal as an instructional administrator would be to fulfill 
the implementation of these goals. 

Education 10/2011 – 12/2012 California State University San Bernardino 

Masters of Education-Educational Administration  

9/1994 – 12/1997  California State University  San Bernardino 

BA in Sociology 

9/1990 – 6/1994  Mt. San Antonio College Walnut, Ca 

Associate of Science 

Credentials Clear Multiple Subject Teaching Credential MSAT – Passed 9/22/2001          

•  RICA – Passed 6/8/2002  •  CBEST – Passed 1996 

Administrative Services Credential                                                          
Completed Tier 1 - 8/2012                                                                                                   
Tier 2 – Not completed yet 

Professional 

Experience 

Gorman Learning Charter Network – Executive Director 
        4/2014-Present                                                         Redlands, CA 

Gorman Learning Center – Director of Academics 
        7/2011-Present                                                         Redlands, CA 

Gorman Learning Center – Director of Instruction 
        6/2007- 7/2011                                                         Redlands, CA 

Gorman Learning Center – Educational Resource Advisor 
        8/2002- 6/2007                                                        Redlands, CA 

Gorman Learning Center – Independent Study Teacher 
        6/1999- 8/2002                                                         Redlands, CA 

Related 

Experience 
 

Grades 1-2, Sunday School Teacher, Rancho Christian Center 
Duties include: - Curriculum Development 
                         - Teaching 
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Denice L. Burchett 
Executive Director  
Gorman Learning Charter Network 
dburchett@gormanlc.org   

 
 

 

 

Other 

Achievements             

 

 

 

 
 
 
 
 
 
 
 

Core 

Competencies 
 
 

 

8/2001 - Started the Rancho Cucamonga Resource Center.  

8/2001-6/2003 - Taught Algebra 1 at the Rancho Cucamonga Resource 
Center. 

9/2012 – Participated in mock interviews for students in the Educational 
Administration Program at CSUSB, as an interviewer.  

4/2014 - Completed the Curriculum & Instructional Leaders Academy with 
(ACSA) Association of California School Administrators 

8/2014 - Member of the  APLUS+ Advisory Council 

4/2018 – Expanded Gorman Learning Center into Gorman Learning Charter 
Network, adding a second charter school to our network 

 

 

Administrative management, leadership, staff/teacher training, team building, 
communication, conflict resolution, instructional strategies, academic 
planning, curriculum & instruction, testing, CALPADS, WASC and 
compliance. 
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Donald J. Smith 
Director of Athletics  
Gorman Learning Charter Network 
Dsmith@gormanlc.org 
 

Athletics Philosophy  
 
As head of the athletics department at Gorman Learning Charter Network I strive to promote an 
environment predicated on student growth, healthy competition, and developing a number of beneficial 
character traits. 
 

Education  
 
7/2009 – 5/2011   College of the Canyons 
 
8/2011 – 5/2012  SUNY Purchase   White Plains, NY 
 
8/2012 – 5/2013 Cal State University Northridge  

Associate of Liberal Arts 
 

Professional Experience  
 
Gorman Learning Charter Network – Facilitator  
 8/2015 – Present    Santa Clarita, CA 
 
Gorman Learning Charter Network – Director of Athletics  
 8/2015 – Present     Santa Clarita, CA 
 
Gorman Learning Charter Network – Coach  
 8/2015 – Present     Santa Clarita, CA 
 
SCAIL Board Member (Santa Clarita Athletic Independent League, K-8) 
 8/2015 – Present     Santa Clarita, CA 
 

Related Experience  
 
College of the Canyons - Basketball Summer Camp Coordinator, Grades K-12 
        Duties Include: Management of player sign-ups 

       Coordination of daily camp activities  
       Teaching/Coaching  
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Donald J. Smith 
Director of Athletics  
Gorman Learning Charter Network 
Dsmith@gormanlc.org 
 
 
 
SCAIL – Santa Clarita Athletics Independent League Director 
  Duties Include: Management of player sign-ups 
     Facility/Referee Reservation  
     Facility Management 

  Jersey orders 
  Conflict Reslution  
  Finances of Sports Program 

    
Ten Years Coaching basketball, soccer, volleyball, and football 
 

Other Achievements 
 
2/2011 – College of the Canyons – Men’s Basketball – 2-Year Starter 
 
2/2011 – College of the Canyons – 1st Team All WSC (Western State Conference) 
 
5/2011 – Lee Smeltzer Award Winner – Awarded to player with combined highest GPA and PPG    
                 average.  
 
12/2011 – SUNY Purchase – Men’s Basketball – Starter 
 
3/2011 – Skyline Conference First-Team Nominee  
 
 

Core Competencies  
  
Administrative Management, Athletics/Coaches Training, Seasonal/Yearly Athletics Planning, 
Yearly State physical Education Training, Conflict Resolution, Team Building, School Spirit 
Promotion, Communication   
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Coaching Qualifications 
 

 

Joshua Benham  
 

-Multiple years of coaching children ages Kindergarten through High School 

 

-Coach of multiple sports, including: Basketball, Soccer and Football 

 

-Multiple years of working with children as a math instructor and tutor 

 

-Lead tutor at the Santa Clarita Resource Center 

 

-Previous Accounting Manager at C&F Foods, Inc. 
 

 

Edward Montoya  
 

-20 + Years of coaching K-8th grade 

 

-15 years as Elementary and Middle School Athletic Director for Pinecrest Schools Canyon 

Country.  

 

-Played a roll in Saugus High School Football, Warrior Football and YMCA youth basketball.  

 

-Capable of coaching multiple sports: Basketball, Football Soccer and Volleyball.   

 

-I pride myself on communication skills with Athletes, Parents and School staff.  

 

-Although winning games and Championships are great, my agenda as a coach is to mentor a 

team to positive goals, teamwork and most of all practice good sportsmanship.  
 

 

Kristen Alderson 
 

- Member of the National Alliance for Youth Sports Certified in Volleyball 

 

- 10 years of playing experience including Buena High School Volleyball 

 

- Santa Clarita City league coach Minors division 

 

- Certified in youth sports concussion precaution through CDC 

 

- Volunteer Coach Gorman Learning Center 2017-2018 school year 
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Mitchell Weber 
 

- 15 years playing experience including Saugus High School Basketball and Volleyball 

 

- Santa Clarita Valley Summer Camp Coordinator (3 years) 

 

- Experience tutoring and teaching child 
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2017-2018  

Gorman Learning Center  

Guide to A-G Requirements 

 
  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Welcome to the 2017-2018 School Year! 
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We have many more options for A-G approved in-house classes which will benefit our students 

as they matriculate and start lives as young adults. 

This change is possible because of a change in submission policies within the UC articulation 

unit itself.  This guide is to make sure that you, as ISTs, understand the process of a student 

wanting to complete the A-G requirements and all that entails. 

This guide contains the following information for the 2017-2018 school year. 

 

 

Section 1. Graduation Requirements for A-G students and Grad Planning 

Section 2. A-G Course choices from the approved list for Gorman Learning Center 

Section 3. Approved A-G Text choices 

Section 4. Course Titles in PLS 

Section 5. Instructional Practices for A-G classes 

Section 6. Your responsibilities as the IST 

Section 7. Appendix – forms, etc 

 

  

  

  

  

  

  

  

  

  

  

  

  

  

 

 

 

 

 

 

 

Section 1 
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Graduation Requirements 

for A-G Students 

and Grad Planning 

 
  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 

 

 

 

 

 

 

 

 

 

You have a student doing A-G classes! Congratulations! 
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These classes are designated for students that are looking to apply as freshmen to a California 

University or a University of California. This guide will help you and your student plan their 

high school academic program. 

UC refers to the University of California. This system has an articulation unit that reviews 

course descriptions high schools submit for review and approval to fulfill the requirements of 

subject, standards, and instruction. For a student to receive UC (or A-G) designation for the 

classes they take, that class needs to have been reviewed and approved for that school for that 

year and in that school’s UC portfolio of approved classes. In this guide there is a section that 

has a list of the approved online and in-house courses approved for Gorman Learning Center 

for the school year of 2017-2018. 

A-G is simply a list of subjects listed by letter designation that are required to be completed by 

the student wishing to apply to a California University for their freshman year. Our courses are 

to be designated as A-G on the Master Agreement. The categories are as follows with the 

number of years of classes minimally required: 

a. History/social science 2 years 

b. English 4 years 

c. Mathematics 3 years (4 Recommended) 

d. Laboratory science 2 years (3 Recommended) 

e. Language other than English 2 years (of the same language/3 Recommended) 

f. Visual and performing arts 1 year 

g. College-preparatory elective 

(chosen from the subjects listed above or 

another course approved by the university) 

1 year 

  

  

  

  

  

 

 

 

 

 

UC MINIMUM ADMISSION REQUIREMENTS 
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All applicants will receive a full review of their applications to ensure they meet the following 

requirements: 

  

•Subject requirement: 

  

15 college-preparatory (“a-g”) courses, with 11 of those done by the beginning of 12th grade. 

Eleven of the 15 required courses must be completed prior to the beginning of 12th grade or 

the last year of secondary school. No particular course pattern is required, except for students 

who are considered in the local context. Courses completed in the summer after 11th grade 

will be counted. Seven of the 15 required courses must be taken in the last two years of 

secondary school. 

  

Furthermore, some courses taken in seventh and eighth grades can count towards this 

number. Courses in mathematics and languages other than English (or a foreign language for 

international students) completed in the seventh and eighth grades with grades of C or better 

may be counted toward the subject requirement if they were high school level courses. 

http://admission.universityofcalifornia.edu/counselors/files/quick-reference-2015.pdf 

A math course (e.g.,algebra) taken over three or four semesters is acceptable; however, it will 

earn only one year of credit. 

  

  

•GPA requirement: 

  

GPA of 3.0 (3.4 for nonresidents) or better, weighted by a maximum of eight semesters of 

honors points is required. 

All campuses use the same method of calculating a preliminary grade point average for the 

purpose of determining whether a student meets or exceeds the minimum GPA required for 

freshman admission. We calculate the GPA based on all A-G subjects completed in grades 10 

and 11, including summer terms following grades 9, 10 and 11. Grades earned for courses 

completed in grade 9 are not counted in the GPA; however, those courses may be used to meet 

the subject requirement if they were completed with a grade of C or better. 

  

We assign extra grade points for successfully completed A-G approved honors-level (for 

California high schools) and designated Advanced Placement and International Baccalaureate 

courses, and also for transferable college courses in the A-G subjects. 

Students may earn up to eight semesters, or four years, of honor points with no more than four 

semesters, or two years, of credit for courses completed in grade 10. It is acceptable for 

students to complete more than eight semester of honors courses, but no more than eight extra 

points will be computed into the GPA. Grades of D and F are not assigned extra points. 
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UC-transferable college courses with 3 (or more) semester units or 4 (or more) quarter units 

in any A-G subject area will receive UC honors status. Designated non-transferable college 

courses in English and mathematics may fulfill the A-G subject requirements, but will not carry 

the extra honors weight when calculating the UC GPA. 

To determine whether a California community college course will satisfy the A-G subject 

requirements, search for the college’s A-G course list. 

  

  

•Exam requirement: 

  

ACT with Writing or SAT, completed by December of the final year of secondary/high school 

(The SAT  changed in March 2016. Students applying for fall 2017 admission may take the 

current SAT or the redesigned test, but in either case they must take the essay portion.) 

  

Students must take the ACT with Writing or the SAT by December of the final year of 

secondary/high school. 

  

Parents and students are responsible for registering and paying for these tests. Go to 

www.collegeboard.org  for the SAT and www.act.org for the ACT to do so. 

  

 FACTORS CONSIDERED IN COMPREHENSIVE REVIEW (for admission to UC) 

  

Admissions staff assess students’ academic achievements in light of the opportunities available 

to them and their demonstrated capacity to contribute to the intellectual life at UC. The 14 

factors  considered are: 

  

•Academic grade point average in all completed A-G courses, including additional points for 

completed UC-designated honors courses 

  

•Scores on the ACT with Writing or SAT with Writing 

  

•Number of, content of and performance in academic courses beyond the minimum A-G 

requirements 

  

•Number of and performance in approved honors courses, Advanced Placement courses, 

International Baccalaureate courses and transferable college courses 

  

•Identification by UC as ranking in the top 9 percent of the student’s high school class (eligible 

in the local context, or ELC) 
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•Quality of a student’s senior-year program, as measured by the type and number of academic 

courses in progress or planned 

  

•Quality of the academic performance relative to the educational opportunities available in the 

student’s high school 

  

•Outstanding performance in one or more academic subject areas 

  

•Outstanding work in one or more special projects in any academic field of study 

  

•Recent, marked improvement in academic performance, as demonstrated by academic GPA 

and the quality of coursework completed or in progress 

  

•Special talents, achievements and awards in a particular field, such as visual and performing 

arts, communication or athletic endeavors; special skills, such as demonstrated written and 

oral proficiency in other languages; special interests, such as intensive study and exploration 

of other cultures; experiences that demonstrate unusual promise for leadership, such as 

significant community service or significant participation in student government; or other 

significant experiences or achievements that demonstrate the student’s promise for 

contributing to the intellectual vitality of a campus 

  

•Completion of special projects undertaken in the context of a student’s high school curriculum 

or in conjunction with special school events, projects or programs 

  

•Academic accomplishments in light of a student’s life experiences and special circumstances, 

including but not limited to: disabilities, low family income, first generation 

to attend college, need to work, disadvantaged social or educational environment, difficult 

personal and family situations or circumstances, refugee status or veteran status. 

  

•Location of a student’s secondary school and residence 

  

 

  

 

 

Section 2 

A-G Course Online choices  
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from the approved list for 

Gorman Learning Center 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Gorman Learning Center Approved A-G Online Courses for 2017-2018. Continue to check this 

list in the google doc version of this guide. It will be continually updated through September 

15th of each year which is the close of approval status for current classes in any given school 

year. 
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 History 

Fuel Ed: 

American Government  

AP European History  

AP Government and Politics United States  

AP World History US Government and Politics (comprehensive)  

US Government and Politics (core)  

World History 

 

Accelerate Education: 

American Government  

American History  

Honors American History  

Honors World History  

World History A&B 

 

National University:  

American Government  

AP European History  

AP Government and Politics United States  

AP United States History World History A/B 

 

English:  

Fuel Ed:  

American Literature  

AP English Literature and Composition  

AP English Language and Composition  

British and World LanguA-Ge  

Comprehensive British and world Literature 

Honors - English 1 English 2 English 3 English 4  

Honors American Literature  

 

Accelerate Education:  

Honors Language Arts 10  

Honors Language Arts 11 

Honors Language Arts 12  

Language Arts 10  

Language Arts 11 

Language Arts 12  

Language Arts 9 A&B 
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Language Arts 9 Honors 

 

National University:  

AP English Language and Composition  

AP Literature and Composition 

English 10 A&B  

English 11 A&B  

English 12 A&B 

English 9 A&B  

 

BYU Independent Study: 

Eleventh Grade English part 1 Eleventh Grade English part 2  

Ninth Grade English part 1 Ninth Grade English part 2  

Tenth Grade English part 1 Tenth Grade English part 2  

Twelfth Grade English part 1 Twelfth Grade English part 2 

 

Math 

Fuel Ed:  

Algebra 1  

AP calculus AB  

AP Calculus BC 

Calculus 

Geometry  

Honors Geometry  

Integrated Math 1 

Integrated Math 2 

Pre Calculus  

Trigonometry  

 

Accelerated Education:  

Algebra 1 AB  

Algebra 2 CC 

Geometry Common Core  

Honors Algebra 2  

Integrated Math 1 

Integrated Math 2  

Pre-Calculus  

Trigonometry 

 

National University: 
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Algebra 1 A/B  

Algebra 2 AB 

AP Calculus AB 

AP Calculus  

Geometry AB 

PreCalculus AB 

 

K12, Inc.: 

Probability and Statistics  

Developmental and Continuing Algebra 1 

 

OdysseyWare, Inc:  

Geometry 

 

Electives 

Fuel Ed:  

AP Macroeconomics  

AP Microeconomics Economics  

Gothic Literature:Monster Stories  

History of the Holocaust  

Honors Economics 

International Business: Global Commerce Sports and Entertainment Marketing 

 

Accelerate Education: 

Art Appreciation 

Economics 

 

Foreign Language 

Fuel Ed: 

Chinese 1 

Chinese 2 Competency Fluency 

German 1 Competency  

German 2 Competency 

 

Accelerate Education:  

Chinese 1 Competency 

Competency French 1 

Competency French 2 

Competency French 3 

Spanish 1  
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Spanish 2  

Spanish 3  

 

National University Systems:  

Spanish 1 AB  

Spanish 2 AB  

Spanish 3 AB  

 

BYU: 

Introduction to Chinese part 1 

Second year Chinese part 1  

Second year Chinese part 2 

 

 

 

 

 

 

 

 

 

Section 3  

Approved A-G Text Choices for In-house 

A-G Courses 
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These courses have lesson plans written by GLC subject expert teachers in PLS. 

 

Math Texts for In-House A-G Courses 2017-2018: 

 

 

PLS Title Publisher Copyright Date ISBN 

GLC 17-18 A-G 
Algebra 1, Big Ideas 
Math, HMH, 2015 

Big Ideas 2015 9780544585669 
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GLC 17-18 A-G 
Algebra 1, Glencoe-
McGraw Hill, 2014  

Glencoe 2014 9780076639236 

    

 

 

PLS Title Publisher Copyright  Date ISBN 

GLC 17-18 A-G 
Geometry, Big Ideas 
Math, HMH, 2015  

Big Ideas 2015 9780544585843 

GLC 17-18 A-G 
Geometry, Glencoe-
McGraw Hill, 2014  

Glencoe 2014 9780076639298 

 

 

PLS Title Publisher Copyright Date ISBN 

GLC 17-18 A-G 
Algebra 2, Big Ideas 
Math, HMH, 2015  

Big Ideas 2015 9780544586024 

GLC 17-18 A-G 
Algebra 2, Glencoe-
McGraw Hill, 2014  

Glencoe 2014 9780076639908 

 

English Texts for In-House A-G Courses 2017-2018 

 

 

PLS Title Publisher Title ISBN 

GLC 17-18 A-G 
English 9, My 
Perspectives, 
Pearson, 2017  

Pearson My Perspectives 9 SE 
 

9780133339789 

 SCRC No primary course 
text 

 

 SCRC No primary course 
text 
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 SCRC No primary course 
text 

 

 

GLC 17-18 A-G 
English 10, My 
Perspectives, 
Pearson, 2017  

Pearson My Perspectives 10  

GLC 17-18 A-G 
English 11 American 
Lit, My Perspectives, 
Pearson, 2017  

Pearson My Perspectives 
American Literature 

 

GLC 17-18 A-G 
English 12 British-
World Lit, My 
Perspectives, 
Pearson, 2017  

Pearson My Perspectives 
British and World 
Literature  

 

Language of 
Literature 

   

Language of 
Literature 

   

 

 

 

 

Social Studies Text for In-House A-G Courses 2017-2018 

 

 

PLS Title Publisher Text ISBN Copyright 

GLC 17-18 A-G 
Modern World 
History, 
Pearson, 2016 

Pearson World History: 
The Modern Era 

9780328880478 2016 

GLC 17-18 A-G 
US History and 
Geography, 
McGraw Hill, 
2014 

Glencoe United History 
and Geography 

9780076608652 2014 
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GLC 17-18 A-G 
United States 
Government: 
Democracy in Action, 
Glencoe, 2013  

Glencoe United States 
Government: 
Democracy in Action 
ISBN 
9780078799822  

2010 

GLC 17-18 A-G 
Understanding 
Economics, McGraw 
Hill, 2016   

McGraw Hill Understanding 
Economics 
ISBN 
9780076643448  

2016 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Science Texts for In-House A-G courses 2017-2018: 

 

PLS Title Publisher Text ISBN Copyrights 

GLC 17-18 A-G 
Earth Science w-
Lab, Glencoe, 
2013  
 

Glencoe Earth Science: 
Geology, the 
Environment, 
and the Universe 

SE (2013) 
9780076587131 
SE (2017) 
9780076774289 

 

2013 & 2017 

GLC 17-18 A-G 
Biology w-Lab, 
Glencoe-McGraw 
Hill, 2017  

Glencoe Biology SE (2017) 
9780076774913 
 
SE (2012) 
9780078945861 
 

2012  & 2017 
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GLC 17-18 A-G 
Chemistry w-
Lab, Pearson, 
2012 
 

Pearson Chemistry 9780133172539 2012 

 

 

GLC 17-18 A-G 
Physics: 
Principles and 
Problems, 
McGraw Hill, 
2016   

McGraw Hill Physics: 
Principles and 
Problems 

SE 
9780076774760 

2016 

 

 

 

 

 

 

 

 

 

 

 

 

Language other than English A-G Courses 2017-2018 

 

 

GLC 17-18 A-G 
Spanish 1, Asi se 
dice, McGraw 
Hill, 2014  

McGraw Hill Asi se Dice 1 SE    
9780021367474 
  
    

2014 

GLC 17-18 A-G 
Spanish 2, Asi se 
dice, McGraw 
Hill, 2014  

McGraw Hill Asi se Dice 2 SE    
9780021412648 

2014 

GLC 17-18 A-G 
Spanish 3, Asi se 
dice, McGraw 

McGraw Hill Asi se Dice 3 SE 
9780021412617 

2015 
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Hill, 2015 

 

 
Electives Texts for In-House A-G courses 2017-2018: 

 

 

PLS Title Publisher Text ISBN Copyright 

     

GLC 17-18 A-G 
Foundations in 
Personal 
Finance, Ramsey 
Education 
Solutions, 2014  

Lampo Group, 
Inc. 

Foundations in 
Personal 
Finance HS 
Edition 

9781936948185 2014 
 
 
 
 
 

 

 

VAPA UC Approved Classes: Beginning Piano, Choir, and Voice 

 

 

 

Section 5 

Instructional Practices 

for A-G classes 
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UC faculty has established criteria for non classroom-based/independent study schools to 

establish and maintain an A-G course list. UC respects independent study schools’ unique 

circumstances and these requirements are designed to ensure their A-G approved courses 

meet faculty standards for college-preparatory coursework. 

Independent study school 

The University’s policy on non classroom-based/independent study schools applies to any 

public, charter or private high school in which at least half of the students receive 80 percent of 

their instruction off campus. 

 

Institutional requirements 

Non Classroom-based/independent study schools are expected to meet the following criteria 

to maintain an A-G course list and offer A-G approved coursework: 

● Students are expected to spend at least one hour per week per A-G course engaged in 

interactive instruction and/or academic tutoring/advising. This instruction and/or 

support may be provided onsite or through virtual means. (except for science labs -

those require in person instruction. This instruction doesn’t have to be a credentialed 

teacher, but it cannot be a parent either. Students not attending an RC class can fulfill 
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this with a tutor or a vendor for the particular subject). For the 2017-2018 school year, 

Gorman Learning Center is piloting their own Virtual Resource Center  (VRC) to help 

fulfill this requirement for a few classes. Please find the schedule for the VRC under 

REsource Centers information. Students taking an approved A-G course are expected to 

have regular access (i.e., at least weekly) to a teacher who is a subject expert teacher  

in that subject area (secondary credential or HET-Highly Effective Teacher), whether in 

person or by phone or email. The teacher should be available to answer students’ 

questions about curriculum, explain assignments and provide feedback on student 

work. 

● Students taking an approved A-G course should receive prompt responses to inquiries 

(i.e., by the end of the following school day), whether in person or by phone or e-mail, 

from a qualified staff member. 

● Students should be assessed to ensure mastery of the content standards. Acceptable 

assessments include, but are not limited to, tests, essays, projects, research papers, 

presentations and exams. All courses must require a final exam or a significant final 

project. 

● Major assessments (i.e., unit tests, final exams) shall be proctored by a qualified 

professional (e.g., a school teacher, administrator, counselor or paraprofessional who 

fulfills an instructional role, librarian, university personnel or test center 

administrator).  

● Student work shall be evaluated by an impartial professional who has been actively 

involved in the student’s learning process. This should be the student’s IST. 
http://www.ucop.edu/A-Gguide/updating-your-course-list/school-district-program/non-classroom-based/index.html 
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Section 6 

IST Responsibilities 
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As the IST with this information and your personal contact with the student and the family, 

you are in the position to help with the planning of the high school career. The following is a 

checklist to which to refer. 

  

1. Hold initial planning meeting - choosing which high school requirements that the students 

would like to complete 

2. Explain the A-G requirements 

3. Plan in pencil, using Course Planning Sheet-paying attention to the guidelines of A-G 

-choose texts and classes approved 

-explain the weekly hour requirement 

-explain the proctoring of quizzes and tests by a paraprofessional 

-provide the family with the email address to the HET for each A-G course subject 

4. Place correct classes on the Master Agreement with the current approved A-G text choosing 

the correct coded title from the drop down menu at the top of the add a class page in PLS 

5. Assess all work each learning period 

 

 

 

* Make sure all four “legs” of each A-G classes are in place all year: 

● Use approved text and lesson plans 

● One hour interactive instruction weekly per class 

● HET access information available 

● Tests, quizzes proctored by school personnel (RC facilitators are fine) 
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*Remember: Honors classes are A-G classes and require the same four “legs” 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appendix 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5B2



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

From: UC High School Articulation <HSArticulation@ucop.edu> 

Date: May 6, 2016 at 3:44:51 PM PDT 

To: "amccollum@gormanlc.org" <amccollum@gormanlc.org> 

Subject: RE: Science Labs for Independent Study 

 

Dear Amy McCollum, 

  

The laboratory science criteria does not necessarily require that a highly-qualified or credentialed teacher 

oversee the laboratory activities, but the individual supervising the labs must be qualified to assist students 

in completing the labs and answer any questions as needed. This “teacher” can also not be a student’s 

parent, even if the parent has a degree or a credential in the subject area. 

  

In addition, as a reminder, students taking an approved “a-g” course are expected to have regular access 

(i.e., at least weekly) to a teacher who is a subject expert teacher in that subject area, whether in person or 

by phone or email. That is, students taking your lab science courses will still need access to a highly-qualified 

or credentialed science teacher, either by phone or in-person, throughout the course. 

  

If you have any additional questions, please feel free to contact us A-Gain. 

  

Sincerely, 

  

High School Articulation 

Office of Undergraduate Admissions 

University of California Office of the President 

 

 

Dear Amy McCollum, 
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Thank you for contacting the High School Articulation unit. 

  

It is not required that the individual who the student spends at least one hour per week per “a-g” course 

engaged in interactive instruction and/or academic tutoring/advising be a High Qualified Teacher. 

  

However, beyond the requirement of spending at least one hour per week engaged in tutoring or 

instruction, the student is expected to have regular access to a teacher who is a “subject expert teacher” in 

that subject area, whether in person or by phone or email, to answer students’ questions about curriculum, 

explain assignments and provide feedback on student work. A “subject matter expert” teacher as defined by 

the University’s independent study policy is an instructor who has taught in a particular subject area for at 

least three years at the high school or postsecondary level OR has a teaching credential and a bachelor’s or 

advanced degree in the subject area OR has been certified as a Highly Qualified Teacher under the federal 

No Child Left Behind Act. 

  

If you have any additional questions, please feel free to contact us A-Gain. 

  

Sincerely, 

  

High School Articulation 

Office of Undergraduate Admissions 

University of California Office of the President 

 

 

From: UC High School Articulation <HSArticulation@ucop.edu> 

Date: Tue, May 24, 2016 at 11:36 AM 

Subject: RE: Transcript Codes 

To: Amy McCollum <amccollum@gormanlc.org> 

 

 

Dear Amy McCollum, 

  

Thank you for contacting the High School Articulation unit. 

  

To clarify, you are referring to your course’s codes, not their transcript abbreviation/title. If so, course codes 

are not used to identify “a-g” courses on the student’s transcript – just the transcript abbreviation/title – 

however, many schools find it helpful to keep these codes up-to-date on their “a-g” course list for their own 

use as many schools and districts better identify their courses by code, rather than by transcript title. 

  

If you have any additional questions, please feel free to contact us again. 

  

Sincerely, 
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High School Articulation 

Office of Undergraduate Admissions 

University of California Office of the President 

 

High School Planning Chart with A-G boxes 
https://docs.google.com/spreadsheets/d/1Ebvu8lFdn9WDs0ZQqlDoYSDId2lM-

54fgUh_7cBdIDs/edit#gid=624362496  
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Santa Clarita Resource Center Student and Parent Guideline 
 
Mission 
GLC offers a personalized program of study by 
focusing on challenging academic standards and 
forming partnerships between dedicated 
professionals and families. It emphasizes 
individualized student learning plans driven by 
interest, innovation and flexibility. 
 
SCRC Class Enrollment 
Enrollment in the resource center is an optional part 
of our program meant to enrich the learning process.  
Appropriate placement in resource center classes will 
be evaluated by the IST and parents. Enrollment 
should be considered a privilege and is not open to 
students with past disciplinary problems. Students 
who have been suspended or expelled from their 
previous school may not attend the resource center 
until a one semester probationary period has passed 
and the student’s IST has written a letter of 
recommendation to the RC supervisor. Students may only attend classes for which they are enrolled. Enrollment 
or withdrawal decisions must be made by the IST.  
 
Class Expectations for Reporting Classes 
Students who are enrolled in reporting classes are expected to turn in all assigned work on time. These classes 
include: 

- All 6th – 12th grade Math and English 
- All 9th – 12th grade Science and Social Studies (History, Personal Finance, Gov/Econ) 
- All 9th – 12th grade Foreign Language and some Electives 

 
For these classes, resource center facilitators will be submitting all scores and participation in classes via GLC’s 
Classroom Management System (School Pathways). 
 
IST’s and parents will have access to view these reports on a weekly basis through the Student Portal using their 
individualized username and password given by the IST. 
 
Any late assignments turned in after the resource center learning period is over, must be turned in to the IST, not 
the resource center facilitator. 
 

16530 Lost Canyon Rd.  

Canyon Country Ca 91387 

661-600-7276  

Resource Center Supervisor- Julie Malchus  

jmalchus@gormanlc.org 

Supervisor Assistant – Amanda Mink 

amink@gormanlc.org  

Office Hours:  

Monday- Friday 8:00 - 4:00  

gormanlc.org  

Visit GLC Santa Clarita on Facebook! 
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Academic Probation 
Students who do not complete at least 75% of assignments will be placed on academic probation and a second 
offense with in a semester may result in loss of resource center privileges. 
 
First Offense: Letter emailed to IST and parent 
Second Offense: Meeting with IST, parents, and resource center Supervisor. Possible loss of resource center 
class privileges or other disciplinary action. 
 
Conduct and Discipline 
Students who do not adhere to the following are subject to disciplinary action: 
 

- Students are expected to be in a class or designated lunch area while on campus; this includes staying in 
class for study hall  

- They are expected to be respectful of other students, all staff, and school property 
- Students should refrain from disrespectful and/or crude language, gestures, or attitudes  
- Students participating in violence, threat of violence, discrimination, or bullying (including electronic) will 

be subject to disciplinary action due to our Zero Tolerance Policy 
- Students should refrain from any inappropriate physical contact including excessive public displays of 

affection 
 

The following items should not be brought to school as they may result in expulsion from the resource center: 
  

- Weapons including knives, firearms, or any items used for violence 
- Incendiary items including fireworks, explosives, matches or lighters 
- Drugs (legal or illegal) and alcohol including but not limited to cigarettes, e-cigarettes, and vapor pipes 
- Any materials that contains indecent or sexual content (including electronic)   

 
Discipline Process 
Facilitators will have their own classroom management plan. If necessary, students may be sent to the office for 
administrative disciplinary action in which case parents and IST’s will be notified. The administrative disciplinary 
plan includes: 
 
Step 1- A discipline referral form will be sent home. A parent/guardian must sign the referral before the student 
can return to the resource center.  
 
Step 2- In addition to a discipline referral form sent home, a parent will be required to schedule a conference with 
the resource center supervisor. A 1 to 3 day suspension from resource center classes and/or discipline essay may 
be assigned. 
 
Step 3- In addition to a discipline referral and conference, the students may lose resource center privileges for the 
remainder of the semester or permanently.  
 
*Depending of the severity of the offense, steps 1 and/or 2 may be skipped. 
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Non-Discrimination (Zero Tolerance) Policy  
To ensure equal opportunity for all individuals in education, all resource center classes, lunches, and after school 
activities shall be free from discrimination based on gender, sexual orientation, race, personal beliefs, marital or 
parental status, physical or mental disability. Anyone who fails of follow this policy may be escorted off the 
property and lose resource center privileges. 
 
Cheating and Plagiarism 
Cheating or plagiarism will result in 0 credit for that assignment/test and student will not be allowed to make up the 
work or do extra credit. This includes: 
 

- Student use of answer keys, teacher editions, and/or solutions manuals  
- Using another student’s work as their own 
- Copying or pasting from any source and claiming it as their own 
- Parents completing assignments for their students 

 
Dress Code 
In an effort to create and maintain an environment for academic success, the following attire is unacceptable: 
 

- Top showing bare midriff or tops with plunging neckline 
- Tank tops with straps less than one-inch wide 
- Clothing with profane or inappropriate language or images 
- Short shorts or mini-skirts (must extend at least to the student’s thumbs when standing) 
- Exposed undergarments 

 
Parents will be contacted to bring a change of clothes or pick up a student who is violating the dress code. 
Repeated violations may result in disciplinary action. 
 
Skateboards/Skates/Bikes 

For safety reasons skateboarding, biking, or skating are not permitted on the campus or in the parking lot. Please 

adhere to the following guidelines regarding these items: 

 

- Students who bring these items to school must check them in and out at the front desk.  

- Skateboards/bikes/skates will not be allowed to be checked out during lunch unless the student is leaving 

for the day 

- Students must walk their skateboard or bike on and off the campus  

 

Students who fail to follow these guidelines may be required to use alternate transportation to and from the 

resource center.  

 

Electronics/Internet 

All personal electronics including cell phones need to be turned off and remain in backpacks during class. In the event that 
this rule is not followed, electronic devices will be confiscated by the facilitator, turned into the office, and a parent will need 
to come pick it up. Students are not permitted to share music or any other content with their peers.  
*Student and guest Wi-Fi is accessible upon request. 
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Student Sign In/Out 
To ensure the safety of all students the following guidelines for signing in and out need to be followed: 
 

- Students are not permitted to leave campus unless they have a parent or guardian sign them out (person 
must be on their emergency contact form) or they have an off-campus permission pass (only given to 9th 
– 12th graders with parental consent). Students who abuse the off-campus permission pass (cutting or 
skipping classes and/or not coming back on time) will have their pass revoked indefinitely. 

- Students must sign in at the front desk if they are late or come in at a later start time 
 

*Off-campus pass is available upon request for 9th – 12th graders and will be available at all student orientations.  
 
Visitor Policy 
Our goal is to give the students a safe educational environment but to do so we need all visitors to follow these 
guidelines: 
 

- All guests and visitors must sign in and take a VISITOR STICKER) and then sign out before leaving  
- If a parent wants to observe a class, it needs to be approved by the resource center supervisor in 

advance and it is limited to 1 hour (unscheduled visitors will not be permitted on campus) 
- While we appreciate helpful input, visitors should refrain from offering suggestions during class time 
- We do not allow visitors to advertise or hand out items that do not pertain to Gorman or have not been 

approved by the resource center supervisor 
- If a parent/facilitator conference is desired, arrangements must be scheduled with the facilitator in 

advance via email and the resource center supervisor needs to be notified 
- Visitors who are minors (under 18 yrs. old) will need to sign and have their parents sign a visitor form that 

allows them to visit for one day . This should also be discussed with supervisors in advance. 
 
Arrival and Pick Up 
For safety reasons, it is crucial to follow the traffic flow chart for valet drop off and pick up (see attached map). Do 
not park in the cross walk or leave your vehicle unattended. If you need to enter the building, please park in 
the designated parking areas. 
 

- Students should be picked up no later than 15 minutes after their last class.  We do not have staff to 

supervise students outside of class hours 

- Students should not be dropped off earlier than 15 minutes before their first class begins 

- After 3 late pick-ups, a warning letter will be sent to the parent, and after 5 late pick-ups the student may 

be dropped from resource center classes 

- Parents must sign their students out if they arrive later than 15 minutes after the student’s last class  
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Attendance 
Due to smaller class sizes, students will need to attend on a regular basis, or they run the risk of losing their place 
in the class. If the classes are not a good fit for a student, the IST may be asked to remove them from the roster to 
make room for other students. 
 
Regular attendance is important to succeed in resource center classes. Therefore, the following guidelines should 

be followed: 

 

- Students who are tardy to class more than twice in a semester will be sent to the office and will receive a 

disciplinary referral  

- Students may not have more than 5 absences a semester regardless if it is excused or unexcused. More 

than the allotted absences may result in loss of resource center privileges 

- Parents should call or email the resource center to notify the offices that the student will not be attending 

classes that day 

[please be sure to email scrc-info@gormanlc.org or call 661- 600-7276]. 

- Students enrolled in reporting classes will still be expected to turn in all missing assignments upon 

returning 

 

Illnesses 

A sick child cannot learn effectively and is unable to participate in classes in a meaningful way. Keeping a sick 

child home prevents the spread of illness in the school and allows the child an opportunity to rest and recover.  

Please do not bring your child to school if they have: 

 

- Fever in the last 24 hours 

- Excessive runny nose or coughing 

- Vomiting/Diarrhea in the last 24 hours 

- Contagious conditions like pinkeye, strep throat, spreadable rash and/or lice 

 

If a student is observed to have any of these symptoms a parent will be contacted to pick up that student 

immediately. 

 

Medication/First Aid 

- Please keep emergency medical information up to date and make the staff aware of any allergies your 

students may have.  

- Phone numbers and emergency contact information can be updated by email, phone or note.  

- Any prescribed medication or pain reliever that needs to be administered during resource center hours 

must be submitted at the front desk with instructions.  

- Students may not be in possession of medication prescribed or otherwise.  

- Students may carry their own inhaler, epi-pen, or emergency items needed on the spot  

 

Lunch Time 

All lunches are 30 minutes and all grade levels will have their own designated areas. We do not offer a microwave 

to students and we have a snack shack available to students to purchase small food items. All students are 

responsible to clean up after themselves and respect the campus monitors’ instructions. 
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Santa Clarita Resource Center Guidelines Acknowledgement 

 
 

By signing this form I acknowledge and agree to abide by the student and parent guidelines for the Santa Clarita Resource 

Center.   

 

 

Last Name __________________________________________________ IST ____________________________________ 

 

 

 

Parent Signature ___________________________________________ date _____________________________ 

 

All students attending the resource center must sign. 

 

Student Signature ______________________________________________________ Grade _______________ 

 

Student Signature ______________________________________________________ Grade _______________ 

 

Student Signature ______________________________________________________ Grade _______________  

 

Student Signature ______________________________________________________ Grade _______________ 

 

Student Signature ______________________________________________________ Grade _______________ 
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Name _________________________________________ Grade _________ LP __________ 
  

Date Time Instructor Topic for UC Course:  

        

        

        

        

Date Time Instructor Topic for UC Course:   

        

        

        

        

Date Time Instructor Topic for UC Course:    
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Harkham-GAON Academy Mission Statement 

Innovation for Learning; Learning through Innovation 

Harkham-GAON Academy is an independent, community-based Modern 
Orthodox Jewish high school that offers an innovative approach to 
accessing both secular and Judaic studies, while maintaining traditional 
Judaic values embedded in Torah. Our students represent a diverse group 
of 9th-12th graders from families at varying levels of observance, ethnicity, 
and socio-economic backgrounds.  

We encourage our students to become self-confident, independent 
thinkers who respect themselves and others; who are life-long learners 
and proud of their Judaism and heritage. 

�
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DEBORA PARKS, Ph.D. 
1015 Columbia Street 

South Pasadena, California 91030 
C: 626.824.9969   W: 310-556-0663   F: 310-556-0669   Email: parksdebora@gmail.com 

EDUCATION AND TRAINING  
Associate of Occupational Studies Degree, Le Cordon Bleu College of Culinary Arts, Los Angeles, 
California 2012 

Doctor of Philosophy, Elementary Education/Curriculum & Instruction, University of Alabama, 
Tuscaloosa, Alabama 1991  

Master of Arts, Elementary Education, University of Alabama, 1987  

Master of Arts, Special Education/Gifted & Talented, University of Alabama, 1984  

Bachelor of Science, Early Childhood Education, University of Alabama, 1983  

WORK EXPERIENCE  
Principal, Harkham-GAON Academy (Grades 9-12), Los Angeles, California, March 2015-present 
 
Educational Consulting, Los Angeles Area, 2014-2015 
 
Principal of General Studies (Grades K-8), Conejo Jewish Day School, Thousand Oaks,  
California, March 2012-July 2014 
 
Principal of General Studies (Grades K-8), 2009-2011 and Director of Curriculum & 
Instruction (Grades 8-12), Shalhevet School, Los Angeles, California, 2010-2011  

Director of General Studies, Maimonides Academy (K-8); Los Angeles, California,  
1995-2006 (managed 25 teachers, 500 students, and all curriculum and instruction) 

Field Coordinator & Instructor, Teacher Education Laboratory; Grant Writing and Research, Dept. of 
Health Sciences, UCLA, Los Angeles, California, 1989-1995 
  
TEACHING AND RELATED SKILLS  
• Taught graduate school, university, community college, middle school, and elementary students  
   for twenty years in both the public and private sector 
 
• Instrumental in increasing enrollment of a K-8 school from 200 to 500 students  

• Excellent oral and written communication skills   • Ability to work independently and collaboratively   

CREATIVITY  
Organized an orchestra & choir for student performance; students learned to read music & play violin, 
clarinet or sax & perform for the community; Conejo Jewish Day School, Thousand Oaks, CA, 2012-2014 

Art Photography for interior of USC/Verdugo Hills Professional Building, Glendale, CA, July 2013  

Film Producer, “Sky,” a short-film; accepted to eight different film festivals including San Francisco, CA; 
Cleveland, OH; Calabasas, CA; and Munich, Germany; 2007  

Photography Exhibit, Petersen Automotive Museum, Los Angeles, CA, May 2004  

Author, Exercises and Tests in English Grammar, an ESL textbook used in all high schools in Bucharest, 
Romania, 2001  

Designed marketing materials for restaurants in Tuscaloosa and Birmingham, AL, 1986-1989  

Created “Monday Series,” a program designed to enhance cultural awareness and heritage through music; 
presented at ML King, Jr. Elem. School, Tuscaloosa, AL, 1985-1989  
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150-200 300-350

Western Association of Schools and Colleges - 533 Airport Boulevard, Suite 200 Burlingame, CA 94010-2009

N/A

N/A
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Walnut Ranch Park:  20101 Amar Rd, 
Walnut, CA 91789

South Hills Academy

South Hills Academy Royal Oak Middle School:  303 Glendora Ave, 
Covina, CA 91724
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Home » Specialized Programs » Private Schools » Requirements »  Private School Affidavit » Affidavit Confirmation Form

Annual Filing
  

Private School Affidavit Form
 2017-18

Thank you for submitting your Private School Affidavit online. This is your Private School Affidavit Certification.
Please print this page, and maintain a hardcopy for a period of three years. Do NOT mail a copy to the
California Department of Education.

Form Submitted: 10/3/2017 10:49:34 AM

Confirmation: 218495

Page Generated: 4/30/2018 8:42:06 AM

 
 
From Education Code Section 48222: This is "... a private full-
time...school...[that]...offer[s] instruction in the several branches of
study required to be taught in public schools of the state,...[that
offers this] instruction...in English [, and that keeps]...attendance
[records]..." *

Yes

School Information

1. Name of School South Hills Academy

2. CDE-assigned 14 digit CDS code if one was previously
assigned

19650946983084

3. County in which school is located Los Angeles

4. Public school district in which school is located West Covina Unified

5. Street Address (P.O. Box is not acceptable 1600 East Francisquito Avenue

6. City West Covina, CA  91791 -

7. School Telephone Number 626-919-2000

8. Optional School Fax Number 626-918-7730

9. School E-mail Address gramirez@shacademy.org

10. Optional School E-mail Address aaramburo@shacademy.org

11. Optional School Web Site Address www.shacademy.org

12. Mailing Address (only if different from #5 above)

13. Mailing City (only if #12 has response)    -

14. Type of School Coeducational

15. School Accommodations Both

16. Does the school provide special education services? No

17. Grade Span offered Lowest: K    Highest: 12

18. High School Diploma Offered No

19. Classification of school Religious (Code:NA)

Prior Year School Information

20. Has this school ever filed a Private School Affidavit under a
different school name?

No

21. Former name of school (if "Yes" answered to previous
question)

22. Has the public school district changed since filing last year's
PSA?

No

23. Former public school district (if "Yes" answered to previous
question)

Statistical Information

24. Range of students' ages *
 (Youngest may be no younger than 4 years and 9 months)

Youngest: 5 years, 0 months
 Oldest: 19

25. Specify the enrollment counts by grade on or around the date
the affidavit is filed. *

(NOTE: Do not report pre-school enrollment; pre-schools that do
not offer kindergarten should not file this PSA.)

Grade Number of Pupils
Kindergarten 17

First Grade 16
Second Grade 17

Third Grade 14
Fourth Grade 15

Fifth Grade 16
Sixth Grade 14

Seventh Grade 24
Eighth Grade 17
Ninth Grade 10
Tenth Grade 11

Eleventh Grade 23
Twelfth Grade 9

Ungraded Elementary 0
Ungraded Secondary 0

Total Enrollment 203
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26. Number of Twelfth Grade Graduates in 2016-2017 School
Year

3

27. Number of School Staff Staff Type Number of Staff
Full-time Teachers 43
Part-time Teachers 6

Administrators 4
Other Staff 9

"Other Staff" includes instructional aides, therapists, secretaries, etc.

Administrative Staff

28. Site Administrator Dr. Gabriel Ramirez

29. Site Administrator Title Head of School

30. Site Administrator E-mail Address gramirez@shacademy.org

31. Director or Principal Officer Name Dr. Gabriel Ramirez

32. Director or Principal Officer Position Head of School

33. Director or Principal Officer Address 1600 E. Francisquito Ave

34. Director or Principal Officer City West, Ca   91791 -

35. Director or Principal Officer E-mail Address gramirez@shacademy.org

School Records
The person named as Custodian of Records below maintains attendance records required by EC Section 48222 and the records of courses of study, names, addresses, and educational qualifications of the faculty,
as required by subdivisions (f)(2) and (3) of EC Section 33190. Such records are true and accurate and are accessible at the place or through the person listed here.

36. Name of Individual who is Custodian of Records Mrs. Anna Camargo

37. Address (Location of Records) 1600 E. Francisquito Ave

38. City West Covina, Ca   91791 -

39. E-mail Address acamargo@shacademy.org

Tax Status of School
40. Tax-exempt, nonprofit status under Section 501(c)(3) of the 1954 U.S. Internal Revenue Code - NO

41. Tax-exempt, nonprofit status under Section 23701d of the California Revenue and Taxation Code - NO

42. Property tax exemption under Section 214 of the California Revenue and Taxation Code - NO

43. None of the above - YES

Acknowledgements and Statutory Notices
"YES" indicates your understanding of the statement and your school's compliance.

44.YES All Private School Affidavits are public documents viewable by the public.
45.YES The Private School Affidavit must be filed by persons, firms, associations, partnerships, or corporations offering or conducting full-time day school at the elementary or high school level for students between the

ages of six and eighteen years of age.
46.YES Preschools should contact the Community Care Licensing Division (CCLD) of the California Department of Social Services. Contact CCLD at 916-229-4530 or contact a regional office.
47.YES The Affidavit is not a license or authorization to operate a private school.
48.YES The Private School Affidavit does not indicate approval, recognition, or endorsement by the state. Filing of this Affidavit shall not be interpreted to mean, and it shall be unlawful for any school to expressly or impliedly

represent by any means whatsoever, that the State of California, the Superintendent of Public Instruction, the State Board of Education, the CDE, or any division or bureau of the Department, or any accrediting
agency has made any evaluation, recognition, approval, or endorsement of the school or course unless this is an actual fact (see EC Section 33190).

49.YES Private school authorities are responsible for initiating contact with the appropriate local authorities (city and/or county) regarding compliance with ordinances governing health, safety and fire standards, business
licensing, and zoning requirements applicable to private schools.

50.YES When a school ceases operation, every effort should be made to give a copy of pupils' permanent records to parents or guardians. If records cannot be given to the parents or guardians, it is recommended that the
school's custodian of records retain the records permanently so that former pupils may obtain copies when needed for future education, employment, or other purposes.

51.YES Retain a copy of this document for a period of three years.
52.YES Filing a Private School Affidavit is not equivalent to obtaining accreditation. A Private School Affidavit does not signify that any accrediting agency has made any evaluation, recognition, approval, or endorsement of

the school or courses offered by the school.
53.YES A private school shall not employ a person who has been convicted of a violent or serious felony or a person who would be prohibited from employment by a public school district pursuant to EC Section 44237. This

school is in compliance with EC Section 44237 to the extent that it applies.
54.YES The students enrolled in this private school and included in the school's enrollment total are full-time students in this school and are not enrolled in any other public or private elementary or secondary school on a

full-time basis.

Electronic Signature
By submitting this form and the electronic signature attached hereto, I declare under penalty of perjury and the laws of the State of California that I am the owner or other head
of the school, and the information contained herein is true, accurate, and complete.

Name of owner or other head of school Dr. Gabriel Ramirez

Title Head of Schools

Telephone Number 626-272-2146

Electronic Signature - Birth Month ***** Not displayed for security purposes

Electronic Signature - Birthday ***** Not displayed for security purposes

Electronic Signature - Question What is your favorite color?

Electronic Signature - Answer ***** Not displayed for security purposes

Form Submitted: 10/3/2017 10:49:34 AM

Confirmation: 218495

Page Generated: 4/30/2018 8:42:06 AM

California Department of Education 

 
1430 N Street 

 
Sacramento, CA 95814 Co n ta ct  Us  |   FAQ  |   We b  Po licy
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Gabriel  Anthony Ramirez	
616 Brigita Avenue, Valinda, Ca 91744 

(626) 272-2146 
ramirezg777@hotmail.com 

 

“As a facilitator, Gabriel is 
exactly what is needed to help 

candidates be successful 
through this rigorous process. 
His group has commented on 

his knowledge base, his 
adaptability to all contents, 

and his ability to provide deep 
and rich insight. His expertise 

and his demeanor are the 
perfect combination that 

motivates his candidates to be 
prepared, accountable, and 

diligent in their process.” 
Susie Chow 

Director of the Support 
Network, UTLA 

 

 

 

 

 

 

 

 

 

“I can testify to the fact that 
Mr. Ramirez is extremely 

qualified to meet the students’ 
needs at any school. Both in 

the classroom and in the 
hallways, Mr. Ramirez 

passionately and effectively 
helps the students learn and 

take responsibility in their own 
educational journey.” 

Jeff Matsumura, M.Ed. 
English Department Chair, 

RHS 

Professional Profile 
School leader: Effective instructional leader with the ability to improve academic programs 
while effectively managing school budget. Ability to use data to identify areas of strengths and 
needs. Able to implement new programs through utilizing input from stakeholders, internal 
resources, and best practices. Create and lead collaborative teams towards aligning curriculum, 
and setting rigorous academic goals. Support teachers through examining best practices, using 
Danielson Framework for effective teaching, and through using PLC’s. Educational innovation 
through continuing education, professional development, and through collaboration with experts.  
 
Nationally Board Certified teacher with a proven ability to increase literacy and motivation. 
Have created thematic curricula aligned to state standards; in addition to having created a 
successful writing program. Have a 92% student pass rate on the high school exit exam, and on 
average, students have a yearly increase in reading level ranging from 2-4 years. Also, as an 
instructor for National Boards, have a 90% teacher pass rate. 
 
Areas of Expertise 

• Instructional leader & Curriculum Development 
Instructor/facilitator-National Board, Professional Development 

• Managing School Budget 
• PD & Data-driven Instruction 
• Marketing/Recruitment  
• Community Outreach  
• WASC 
• Teacher Coaching/Teacher Mentor 
• Academic counseling and college workshops 
• School activities, fundraising 

 
Education and Certifications 
 
Ed.D. Doctorate of Education 
University of California, Los Angeles. 2014 
 
M.A. Educational Leadership Policy and Politics 
Teachers College, Columbia University.  
 
M.A. Education (English) 
University of California, Los Angeles, Graduate School of Education & Information Studies. 
2002 
Bachelor of Arts English:  British Literature 
University of California, Los Angeles. 2000 
 
Certifications 
 
National Board Certification – English Language Arts/Adolescence and Young Adulthood. 
2005 
State of California: Professional Clear Single Subject – English Language Arts/ CLAD. 2001 
 
State of California: Preliminary Administrative Credential (Tier I)  

• Administrative Credential Certificate of Eligibility  
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“He is a delight to have in the 
classroom, as his presence ads 

much to the discussions we 
have each week. Furthermore, 

he has shown tremendous 
motivation outside the 

classroom to meet with me 
regarding extra readings, 

outside research and next steps 
in his career. I have found his 

motivation regarding advanced 
school to be more than just his 
own resume development, but 

rather about his sincere desire 
to help and advance the lives 

of children in his home state of 
California.” 

Catherine Guerriero, PhD 
Faculty, Teachers College, 

Columbia University 

 

 

 

 

 

 

 

 

 

 

“He labors over ways to 
address his students’ academic 
issues and eagerly seeks 
support and advice from his 
colleagues.” 
Kristin Botello 
Administrator/English 
Teacher 
National Board Certified 

Employment and Experience 
Head of Schools (Interim) 
South Hills Academy, West Covina, CA February 2016-present 

• Oversee all academic programs (pre-school thru high school) 
• Oversee facilities of school 
• Oversee local recruitment and marketing 
• Oversee WASC mid-cycle evaluation 
• Hire and evaluate all faculty 
• Plan and lead PD for all faculty 
• Manage and control school budget 
• Connect and develop strong relationships with all stakeholders 

 
 
Director of Teacher Induction (Interim) 
CSULA LAUTR/CCE, Los Angeles, CA November 2014-September 30, 2015 

• Instructional Coaching for pre-service and novice teachers 
• Recruitment/Selection LAUTR program 
• Liaison for CSULA and LAUSD 
• Provide PD’s based on data collected and teacher interaction 

 
English Teacher 
PUCS Schools – ECALS, Los Angeles, CA, November 2013-July 2014 

• Teach 9th grade humanities, 12th grade, and AP Lit. 
• Humanities lead teacher 
• Develop curriculum for humanities and AP Lit. 
• Collaborate with English dept. 

 
Assistant Principal (Founding) 
Larchmont Charter School, Los Angeles, CA, August 2012-August 2013 
• Develop and monitor curriculum (A-G aligned) for all students (including English Learners, 

Special Education, and GATE) 
• Develop school culture (i.e. – school-wide activities, student leadership, school traditions, 

PD, communication with families, school website) 
• Assist the principal in coordinating and implementing teacher evaluation procedures, PD for 

faculty, including new teacher support 
• Maintain a positive school climate that ensured the safety, health and welfare of students 
 
English Teacher 
Larchmont Charter School, Los Angeles, CA, August 2011-2013 
• Teach 7th and 8th grade English while providing ELA support  
• Create a constructivist curriculum that is culturally relevant and project-based 
• Member of leadership cadre 
•  Work with colleagues to create a school that is rigorous, inclusive, and that promotes a 

college-going culture. 
 
NBPTS Instructor/Facilitator 
The Support Network, Los Angeles, CA, August 2008-2011 
• Evaluate and assess curriculum, teaching strategies, and the use of standards. 
• Be knowledgeable in various content areas and best practices. 
• Help teachers reflect on personal pedagogy in order to better serve their students 
• Organize & facilitate study sessions in order to prepare teachers to become Nationally Board 

Certified 
 
Administrator 
Bright Star Schools, Los Angeles, CA, August 2010-January 2011 
• Administrator who led weekly department meetings to provide teacher support and 

instructional guidance.  
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“Mr. Ramirez is prepared daily 
with interesting and 
challenging lessons that 
demonstrate forethought.”                        
Sandra Diana—Guiding 
Teacher    

 

 

 

 

 

 

 

“Gabriel has always impressed 
me as a serious person who is 
very committed to education 
and to the community.” 
Sandra Mano, Ph.D. 
UCLAWriting Program 

           

• Coordinate and proctor state assessments such as CELDT & STAR exams. 
• Implement writing program, revise English Curriculum, and promote team teaching 
• Provide Professional Development in writing and reading. 
• Work on administrative team to enhance and reform school vision 
 

 
English Teacher 
Harvard-Westlake School, Los Angeles, CA, August 2008-September 2009 
• Collaborate with English Department to discuss curriculum and pedagogy 
• Teach 7th & 8th grade English and work in collaborative teams 
• Participate in admissions and recruitment 
• Support & participate in overall school activities. 
 

English Teacher /Drama Teacher (Lead Teacher) 
Roosevelt Math, Science, & Technology Magnet, Los Angeles, CA, 2001-2008 
• Department lead whose role was to ensure vertical planning and write standard based 

curriculum. 
• Organize and implement student-centered educational programs  
• Classes taught: 9th grade Sheltered, Regular, and Honors, 10th grade Regular and Honors, 

11th, & 12th grade Regular and AP: English Literature and Composition 
• Provide academic counseling and college workshops 
• Produce Fall and Spring play 
• Organize fundraising activities to raise approx. $10,000 for productions every year 
 
Additional Roles 
 
Professional Development Collaborator & Presenter                               
Theodore Roosevelt High School, Los Angeles, CA, 2003 - 2008 
• Prepared & presented curriculum development to colleagues regarding better teaching 

practices, such as: Scaffold Strategies in Writing, Classroom Management Practices and 
Reading Strategies 

 
Standards-Based Curriculum Development Committee                
Theodore Roosevelt High School, Los Angeles, CA, 2001-2005 
• Aligned California English/Language Arts standards to classroom curriculum 
• Collaborated with colleagues to align English department curriculum 
 
 
America’s Choice (Ramp-Up) Co-Lead                      
Theodore Roosevelt High School, Los Angeles, CA, 2002-2003 
• Coordinated meetings for about 6-10 teachers in support of implementation and 

supplementation of curriculum 
• Coordinated classroom observations to ensure proper integration of curriculum 
 
Lead Teacher-College Awareness 
Theodore Roosevelt High School, Los Angeles, CA (2001-2008) 
• Provide students information on various colleges/universities 
• Help students to meet and/or exceed A-G requirements 
• Organize college application and financial aid workshops 
• Take students on college tours 

 
House of Representatives Advisor (2006-2007) 
Theodore Roosevelt High School, Los Angeles, CA 
• Served as faculty advisor to over 100 students 
• Helped provide a voice to students to have input about school policy 
• Help students to change and enact school policy 
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Magnet Lead Teacher (Activities and Recruitment) 
Theodore Roosevelt High School (2002-2008) 
• Organize assemblies that promote academics and community 
• Visit middle schools and share with parents/students the goals and intent of our program. 
• Organize Annual Haunted House for school community 
• Organize Senior Magnet activities including awards night. 

 
Class Advisor for Class of 2006 (2002-2006) 
Theodore Roosevelt High School, Los Angeles, CA 
• Served as faculty advisor for four years to a graduating class of 800 
• Organized school wide extra-curricular functions such as Prom 
• Organized graduation at Los Angeles Shrine Auditorium 
• Developed fundraising activities to raise $20,000 
 
Magnet Mentor Program Lead (2003-2007) 
Theodore Roosevelt High School, Los Angeles, CA 
• Facilitated the grouping of students and assigned these groups to teacher mentors 
• Organized weekly meetings with teachers and students to provide relevant information. 
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PAUL CHAVEZ 

3633 Honeysuckle Drive, Chino Hills, CA, 91709 

paulcchavez90@gmail.com   (909) 438-5966 

CAREER OBJECTIVE 

Establish a P.E. program which focuses on skill development, physical fitness, sportsmanship and team 

building. Promote physical fitness with after school programs as well as coaching sport teams. Maintain 

a positive leaning environment using effective management techniques while having high expectations 

of the students. 

EDUCATION 

Bachelor of Science in Kinesiology: Health and PE Teacher Education 

University of Hawaii at Manoa       (May 2017) 

TEACHING EXPERIENCE 
Athletic Director: South Hills Academy (August 2017- Present) 

 Organized and scheduled athletic events 

 Set up and break down equipment used for athletic events 

 Hired coaches for middle school and high school sports 

 Communicated with parents to volunteer for events to ensure transportation and food for 
student athletes    

 Evaluated scholastic eligibility for all athletic team candidates 
Physical Education Teacher: South Hills Academy: Grades K-12 (August 2017- Present) 

 Ordered P.E. clothes for the students 

 Modified lesson plans for non-English speakers and international students 

 Reinforced a healthy lifestyle through sports and health education 

 Managed classes with established rules, high expectations, and a positive learning environment 

 Focused lessons on motor skill development, sport related skills, and team building 

Student Teacher: Lanikai Elementary; Grades K-6, Kailua HI (January 2017 – May 2017) 

     Ewa Makai Middle School; Grades 7-8, Ewa Beach HI (July 2016 – December 2016) 

 Assisted mentor teacher with coaching for a fitness meet, after school cooking class, Health and 

Wellness Fair and before school running club 

 Head Coach for 5th and 6th Girls’ basketball team 

 Coordinated assignments and assessments using Google Class 

 Used a variety of instructional techniques including technology driven lessons 

 Attended Professional Development day seminar 

INTERACTIVE FIELD EXPERIENCES 
South Hills Academy: Basketball Head Coach (December 2017-February 2018) 

 Coached Middle School girls team, finished season undefeated and division champions 
Boys and Girls Club of Hawaii (2014-2016):  

 Coached High School flag football and basketball for at risk youths 
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Head Coach Search 
 

South Hills Academy is in the midst of finding a head coach for the following sports: Cross 
Country boys and girls, girls basketball, girls volleyball, boys basketball, boys soccer, boys gold 
and boys and girls badminton. The following  is what South Hills Academy has  

 
SHA is seeking a varsity_____ head coach for the 2018-2019 school year. SHA will be apart of 
CIF for the 1st time and we are looking for coaches to upstart our new athletic program. 
Coaching responsibilities include management of all facets of the ____ team to include, but not 
limited to: building competitive teams; organizing and running practices; developing and 
implementing effective game strategies; recruiting highly successful student athletes, scheduling 
contests and ordering uniforms. Additional responsibilities may include department wide duties 
as assigned. Successful candidates must have a passion for coaching; maintain a high standard 
of integrity in all aspects of team management; foster a culture that promotes Christian values of 
the School and the academic experience of the student; and intentionally integrate school core 
values as the framework from which to coach and build athletic programs. A thoughtful 
approach, the desire to constantly improve, and innovative thinking will be essential to success 
in this role.  The head coach will possess a background with demonstrated success in the field 
of coaching and must possess a certified coaching license.  
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Jeremy Ebbink 
 
09/16 - 10/16     Girls' Freshman Head Volleyball Coach, Edgewood High School, West Covina, CA 

03/15 – 05/15    Middle School Track and Field Coach, Lund School, Lund, NV 

8/14 – 10/15       Girls’ Middle School Head Volleyball Coach, Lund School, Lund, NV 

·        4th place in league in our second year even though we had only six players, one of whom was in fifth grade 

2/10 – 4/10         Girls’ Club Volleyball Assistant Coach, Club Digzz Power 15s, Davis County, UT 

8/09 – 10/09       Girls’ Middle School Head Volleyball Coach, Christian Heritage School, Riverdale, UT 

·        2nd place in league 

·        4th place at Pocatello tournament; earned sportsmanship award 

6/06 – 6/09         Girls’ Frosh Head Volleyball Coach, Monta Vista High School, Cupertino, CA 

·        Revived freshmen team from scratch 

·        In three seasons came in 1st place, 2nd place, and 3rd place in league 

2/07 – 5/07         Boys’ JV Head Volleyball Coach, Monta Vista High School, Cupertino, CA 

·        Helped to start the boys’ program 

·        2nd place in league in our first season 
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Athletic Trainer  
South Hills Academy is looking to hire a part time Athletic Trainer with the intention of hiring 
them full time once our sports program is established. During competitions and event SHA will 
hire an athletic trainer through the website Athletic Trainer 4 Hire: 
http://www.athletictrainer4hire.com  
The following is a description of the company which can be found on their website: 
 
Athletictrainer4hire.com has assisted many event coordinators, youth associations and other 
sports organizations in locating certified athletic trainers over the past several years. The most 
noticeable events that we’ve provided athletic trainers include the Under Armour All-American 
Football Game, the Semper Fi All-American Football Game, 3D Lacrosse Spring Break 
Tournaments and for the Debartolo Football Academy. Athletictrainer4hire.com has also located 
certified athletic trainers for on-set sport action commercial and photo shoots with 3rd and 1, Inc 
sports coordinators. 
 
Over the years, Athletictrainer4hire.com has been featured in several social media blog, 
magazines and newsletters and even featured in a published book entitled “A Career as an 
Athletic Trainer” by author Mary-Lane Kamberg. Athletictrainer4hire.com is also featured on the 
concussion app “Concussion Response & Recognition” or CRR by Par, Inc. Their app is 
available for free and has been distributed to thousands of youth association nationwide. 
 
Networking is important in our profession and therefore Athletictrainer4hire.com offers 
opportunities through our social media outlets for athletic trainers and others to connect and 
discuss medical issues. It also serves as a resource for the exchange of employment 
opportunities and notification of our specific sporting events and camps. 
 
Athletictrainer4hire.com continues to develop relationships with event coordinators and youth 
associations while continuing to grow our nationwide network of certified athletic trainers. 
 
Enjoy life...enjoy sports...and enjoy Athletictrainer4hire.com! 
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Policy AG HS-16-01

  South Hills Academy Academic Policy 
South Hills Academy Graduation Requirements Policy

SHA course offerings will fulfil A-G requirements and California High School requirements. A student requires a total of 270 
credits to graduate with a South Hills Academy high school diploma. SHA students will need to take additional electives and AP 
courses beyond our graduation requirements to ensure competitiveness for university admissions. Note: Each semester course 
taken at SHA is worth 10 credits.

South Hills Academy Graduation Requirements
Number 

of 
Required 
Credits

High School
Subject Area

Courses Required (G) 
           AP Electives

Number  
Courses
Offered

30 A. History 
(Social Studies)

US History  (H)                                G10
World History (H)                           G11
Government/Economics (H)         G12

AP US History      
G11/12

32

40 B. English English 9 (H)                                     G9
English 10 (H)                                   G10
English 11 (H)                                   G11
English 12 (H)                                   G12

AP English      Language              
G11/12

40 C. Mathematics Algebra 1                                    G8/9
Geometry                                   G9/10
Algebra 2                                    G10-12
Pre-Calculus                               G10-12

AP Calculus AB   G11/12
AP Statistics        G11/12

30 D. Science        Chemistry (H)                               G9-11
Physics (H)                                    G9-11
Biology (H)                                    G9-11

AP Chemistry      G11/12
AP Physics           G11/12
AP Biology           G11/12

30 E. Foreign 
Language

Mandarin or Spanish                G9-11 AP Mandarin or    
 Spanish               G11/12

10 F. Visual & 
Performing Arts 

Music, Graphics Design,          G9-11
Intro Arts, Dance

AP Arts                 G11/12

70 G. Elective Integrated Science, Digital 
Photography, Food and Nutrition, 
Psychology, 
STEM-Robotics, or additional art 
classes.

4

20 California High School 
Requirement 

Physical Education /Health     G9 -11 2

80 hours Community Service 
Requirement

Hours may be completed either 
through SHA community service 
activities or outside organizations

270 36

Note: Due to SHA’s accelerated schedule, students can take certain courses sooner. This will be determined by a student’s 

ability and fulfilment of course requirements. Courses that have (H) designation have an honors option for students.
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South Hills Academy (SHA) has been educating and nourishing the minds and 
spirits of students for 60 years, and during these years, our students have been 
well-prepared to become the ambassadors and leaders of the world. It is my 
pleasure to welcome all families, here and abroad, interested in having their 
children attend South Hills Academy. 

SHA is located in beautiful West Covina, California and is about 30 minutes east of 
Los Angeles. We are centrally located near the San Gabriel Mountains, major 
amusement parks (Disneyland, Universal Studios, etc.) and many world-renowned 
universities (UCLA, USC, and the Pomona Colleges). Our students have exposure 
and access to the many unparalleled resources that Southern California has to 
offer. 

SHA was established in 1957 and is celebrating 60 years of academic excellence. 
Our school is accredited through WASC from Kindergarten thru 12th grade. SHA 
has been and remains committed to providing a rigorous, engaging and innovative 
curriculum to all our students. As a result, we are able to provide an individualized 
learning program that attends to all learners.

The school boasts many wonderful amenities, which include a large playing �ield, 
basketball/volleyball courts and swimming pool. In addition, we have completed 
several new upgrades such as our newly renovated SHA Science Lab, Academic 
Center, Dance Studio, STEM Lab, and Nutrition Center. Lastly, we are excited about 
the addition of our new art studio where students from Kindergarten to 12th grade 
can develop their creativity and artistry.

SHA provides an academic program that will prepare students to apply to the best 
universities in the country. All students will work closely with our counselor to 
create an individualized learning plan so that students are well prepared to meet 
their short and long term goals. In addition, our after school program offers 
supplemental support that includes tutoring, clubs, sports. SHA subscribes to a 
whole child approach to education and provides all students an opportunity to 
reach their true potential.

South Hills Academy features an excellent location, academic rigor, multiple 
programs, small classes, and individualized learning plans to best serve interna-
tional and local students. For 60 years, SHA has been the jewel of the San Gabriel 
Valley, and families should feel con�ident in choosing SHA as their school.

Sincerely,

Dr. Gabriel Ramirez
Head of Schools
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HIGH QUALITY EDUCATION 
FOR 60  YEARS
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The progress of the world depends almost entirely upon education
-George Eastman

SHA's curricula offer a variety of activities that build social, spiritual, cognitive, and physical 

growth. These skills are addressed on personal levels so that every child can get individual-

ized attention to improve in areas needing the most support. 

The School's technology facilitates ways for students and teachers to enhance academic 

achievement, build collaborative learning, and actively engage students' minds. Through 

adopting various digital platforms and programs such as Illuminate © and ALMA ©, SHA 

will provide students 21st century skills by not only using technology to assess students, but 

we will be using a blended learning model where students use technology to re�lect, explore, 

and master content.

South Hills Academy's investment in classroom technology provides students with access to 

information, which can be immediately applied to learning. Well-trained and quali�ied 

educational staff is dedicated to integrating the latest applications in classroom lessons and 

using the most up-to-date technology to facilitate critical thinking and problem-solving 

skills. 
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South Hills Academy is committed to diversity and global citizenry. SHA offers short and long 

term stays to individuals and groupsfrom other countries that seek to develop and enrich 

their academic experience. 

Short-term students will develop their English language skills and learn more about Ameri-

can Culture. Students are integrated into grade/age appropriate classes that consist of 

individualized schedules. Classes include: Math, English, Science, Physical Education, Art, 

Computer, Karate, Sports, and Dance. Field trips are incorporated into the school experience 

during the week. 

Long-term stays are for students who are interested in completing an American education 

and interested in applying to the top universities within the United States. Students will 

complete courses that ful�ill California’s K-12 requirements and will meet and/or exceed the 

requirements to apply to all four-year universities.

Time spent at an overseas institution is stimulating and challenging academically as well as 

offering life-enhancing opportunities. The South Hill Academy I-20 Student Program offers 

opportunities to experience the U.S. education system at one of the leading private schools in 

California with fellow international students. Students are able to immerse themselves in 

genuine American culture and learn from South Hills Academy academic staff about the 

fascinating and beautiful state of California. 

“Do not follow where the path may lead. Go instead where there is no path 
and leave a trail.”

― Ralph Waldo Emerson
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Studying abroad is a wonderful experience for students who wish to strengthen their 

academic skills and broaden their view of the world. Helping students acclimate to their new 

environment is key to their social-emotional and academic success. While students are away 

studying, parents will feel con�ident that we have created a living environment that will 

become their home away from home.

The South Hills Academy Eagle's Nest is a student dormitory located just minutes from the 

SHA campus. With onsite dormitory resident advisors, students have access to quali�ied and 

caring staff members to assist them in their daily routines and guide them throughout the 

duration of their stays. A 24-hour video surveillance system in place in all areas of the 

dormitory allows for maximum supervision and precaution. Every night, security guards 

patrol the dormitory halls, stairways and exterior areas of the dormitory, assuring safety 

and security. The Eagle's Nest student dormitory promises a nurturing and engaging 

environment for students to grow as individuals while striving to be powerful learners and 

global citizens.

Education begins at home and I applaud the parents who recognize that 
they - not someone else - must take responsibility to assure that their 

-Ernest Istook
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Student- Parent Handbook 
 

 
 
 

Learners Today, Leaders Tomorrow  
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5B8



 

 

2
0
1
7
-
2
0
1
8 
 

Student-Parent Handbook 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1 

5B8



 

 T A B L E O F C O N T E N T S 

 
Introduction 

 

Welcome from the Head of Schools 7 

Our Philosophy 7 

Mission Statement 8 

Vision Statement 8 

Expectations for Students and Parents 8 

SHA Norms 9 

School Objectives and Expected Schoolwide Learning Outcomes 9 

Core Values 9 

Who’s Who at South Hills Academy 10 

School Spirit Information 10 

School Hours and Contact Information 11 

Participating in Your School 11 

Admissions 

Admission Policy 12 

Physical Examinations 12 

Academics 

Awards and Honors 13 

High School Class Schedule 14 

High School Grading System 14 

Elementary Grading Scale (K-5) 14 

Middle and High School Grading Scale 15 

Homework 16 

Middle School Promotion Requirements 16 

Library 16 

Parent-Teacher Conferences 16 

Physical Education Policy 16 

2 

5B8



 

Promotion Policy 17 

Report Cards 17 

Tutoring Program 17 

One-to-One Tutoring Program 18 

Progress Reports 18 

School Supplies 18 

Standardized Tests 19 

University/College Guidance 19 

Academic Records and Master Schedule 19 

Athletic Program 

Philosophy of Athletics 20 

Awards 20 

Equipment 20 

Guidelines for Athletic Eligibility 20 

Guidelines for Conduct 21 

Insurance and Injuries 21 

Sports Offered 21 

Student Health and Safety 

Health Information 23 

Physicals 23 

Immunizations and Tuberculosis Skin Test 23 

Flu Shots 23 

Campus Safety Procedures 24 

Closed Campus Policy 25 

Attendance 

Excused Absences 26 

Unexcused Absences 27 

Anticipated Absence 27 

Tardiness 27 

Truancy 27 

What to Do if a Student Has Been Absent 28 

Christian Emphasis 

3 

5B8



 

Bible 29 

Chapel 29 

Salutes 29 

Statement of Faith 30 

Curriculum 

Kindergarten 31 

First Grade 31 

Second Grade 31 

Third Grade 31 

Fourth Grade 32 

Fifth Grade 32 

Sixth Grade 32 

Seventh Grade 32 

Eighth Grade 32 

Bible Instruction 33 

Additional Coursework for Junior High Enrichment 33 

High School Requirements 33 

General Technology Use 35 

Summer Session 36 

Extended Day Care 38 

Discipline 

Disciplinary Philosophy 40 

Administrative Responses to Discipline Problems 44 

Appealing Discipline Procedures 45 

Code of Conduct 45 

Counseling 46 

Middle and High School Detention Program 46 

California Educational Code 47 

Academic Probation 48 

Disciplinary Probation 49 

Probationary Status 49 

4 

5B8



 

Corporal Punishment 49 

Gum 49 

Profanity 49 

Plagiarism and Cheating 50 

Skateboard Policy 50 

Student, Faculty and Staff Relations 50 

Tobacco Free Campus 50 

Child Abuse 50 

Sexual Harassment 51 

Dress Code 52 

Extra-Curricular Activities 

Extra-Curricular Activities Requirements 59 

Music Concerts 59 

Student Activities 59 

Student Leadership – High School 59 

Student Government – High School 59 

Financial Information 

Student Referral Credit 61 

Payment Schedules and Procedures 61 

General Information 

Arrival and Dismissal 62 

Policy for Students Who Walk Home or Take the Bus 62 

Early Dismissal 63 

Chapel 63 

Parking Lot Safety 63 

Posters 64 

Lunch Program 64 

Cell Phones 65 

Laptops/iPads 65 

Toys 66 

CD Players, iPods, iWatches, Electronics 66 

Bicycle Riding 66 

5 

5B8



 

Care of Personal and School Property 66 

Classroom Parties 67 

Closed Campus Rules 67 

Visiting the Classroom 67 

Communicating Concerns 67 

Conciliation Agreement 68 

Directory Information 68 

Internet Statement of Use 68 

Field Trips 69 

Guidelines for Grade Level Field Trips 69 

Guidelines for Day Field Trips 70 

Fundraisers 70 

Injuries 71 

Insurance 71 

Lost and Found 71 

Medicines 71 

Readmission After a Communicable Disease 72 

Alma (Parent Website) 73 

Note to Parents 73 

Parents’ Conduct on Campus 73 

 

 

  

6 

5B8



 

 
 

Welcome from the Head of Schools 

Dear Students and Parents: 

 

Welcome to an exciting new year of opportunities and possibilities. You are part of 

an exceptionally talented student body that is known far beyond the campus for its 

academic excellence, energy and creativity. We are honored and proud that you have 

chosen South Hills Academy. 

 

This Student-Parent Handbook is designed to acquaint students and parent about 

many aspects of South Hills Academy. The guidelines contained in the handbook are 

in place to help ensure your safety and well-being as a member of our community. As 

a member of the South Hills Academy community, you share a personal responsibility 

to model respectful behavior of others at all times, so we ask that you review these 

rules and t abide by them. 

Please take the time to read the handbook and keep it handy for reference during this 

school year. 

 

Thank you for choosing South Hills Academy. We wish you a year of academic success, 

challenges, new friends and engaging experiences. 

 

Sincerely, 

 

Dr. Gabriel Ramirez 

Head of Schools 

 

Our Philosophy 

We, the Board, Administration, Faculty and Staff, are committed to the education 

of students to enable them to be prepared academically, spiritually, socially, 

physically and emotionally. South Hills Academy endeavors to train the “whole 

child.” The Bible and a Christian philosophy of life are not looked upon as detached 

from, or appended to, the educational process, but are at the heart of the whole 

process. 

 

It shall be our objective to build an educational process, which shall be total (Luke 

2:52). We shall assist our students in the development of intelligent judgment and 

discriminating tasks. We shall emphasize the importance of the “three R’s.” We 

recognize that a child’s elementary school education will be measured by and large in 
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terms of the student’s ability to read intelligently, write legibly, compute accurately and 

spell correctly. Appreciation for the arts, music, literature, science and history shall also 

be emphasized.   The development of good citizenship, as well as Christian courtesy and 

refinement, are addressed as well. 

 

As SHA is committed to the total education of the whole child, the students are provided a                 

variety of enrichment opportunities enabling them to grow. These opportunities include a            

study of foreign language, music, library and computer. Additionally, sports and field trips             

are integrated and are designed and scheduled to tie up with and enhance their core classes. 

 

We are especially cognizant of effective teaching. We endeavor to have teaching staff 

committed to student learning. They are continually trained and supported in all aspects of 

educating young minds. 

 

We also recognize and acknowledge strong parent support. We encourage participation 

from SHA families as they work cooperatively with us in promoting the spiritual and 

educational development of the students through well-planned programs. 

 

We want our students to be assured of a sound education that is biblically integrated. We                

are committed to provide them a safe environment as they reach for their fullest              

potential and grow according to the principles of a true Christian. 

Mission Statement 

South Hills Academy provides a Christ-centered atmosphere that enables students to 

become socially engaged, effective communicators, and critical thinkers in a global setting. 

 

Vision Statement 

South Hills Academy provides quality education to prepare students to be well-rounded 

citizens with biblical worldview who will be successful leaders in their community. 

 

Expectations for Students and Parents 

One of the many reasons South Hills Academy is a highly preferred academic environment 

for students is not only our high academic standards, but our standards and expectations of 

behavior, respect, courtesy, integrity and perseverance are the foundation for what we 

believe is critical in ensuing our students leave South Hills Academy prepared for a life of 

success as solid, respected citizens of their community. 

 

We are a partnership that requires every student, parent, administrator, teacher and staff 

member of South Hills Academy to adhere to our stringent behavioral expectations. We 

expect all students, parents, administrators, teachers and staff to be respected by each other 

and to be respectful of each other. Any student or parent with a concern about any aspect of 
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school activity, is welcomed and encouraged to meet with the K-8 Assistant Principal, K-8 

Principal or Head of Schools (Preschool-High School). 

 

We take our behavioral expectations seriously. South Hills Academy will not tolerate any 

person who maligns, threatens, slanders, or physically threatens any employee or student at 

any time. In addition, any person who intentionally attempts to undermine or negatively 

impact our school programs will not be accepted. If a person develops a pattern of 

inappropriate behavior and/or disruption, South Hills Academy reserves the right to 

respectfully inform them of their inability to remain part of the South Hills Academy 

community. 

 

SHA Norms 

 

All individuals are expected to adhere to the following when on school grounds: 

 

● Be respectful 

● Be courteous 

● Be solutions-oriented 

● Use positive language 

● Assume positive intention 

● Follow the golden rule 

 

South Hills Academy is committed to creating an environment that safe and positive for all.               

If any visitor does not or is unable to follow SHA Norms, this individual will be asked to                  

leave. It is important that every person model appropriate behavior for our students. 

 

 

School Objectives and Expected Schoolwide Learning Outcomes 

Christ Centered: Understand the value of knowing Christ as their personal Savior by 

completing a grade level Bible project. 

 

Effective Communicators: Students will demonstrate their speaking and writing abilities by 

participating in an oral presentation based on a writing assignment, beginning in 

kindergarten and building on their skills through high school. 

 

Socially Engaged: Participating in serving the school and local community by accumulating 

at least four service hours a year. 

 

Critical Thinkers: Complete a cross curriculum project that covers at least three core 

subjects. 

 

Global Citizens: Respect, value, and appreciate diversity by participating in the school’s 

cultural week, as well as throughout the school year. 
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Core Values 

South Hills Academy affirms the following core values: 

 

● South Hills Academy is committed to academic excellence and maximizing each 

student’s potential. 

● SHA is committed to a balanced program and educating students to become well- 

rounded. 

● The faculty and staff model a life of servant leadership. 

● Students will be educated to think in the context of a biblical worldview. 

● Parents and teachers will work collaboratively to enhance the education of the 

students. 

● SHA, a Christian school, will be involved in a plan of consistent evaluation and 

assessment for continuous improvement. 

● The Word of God is recognized as true 

Who’s Who at South Hills Academy 

Administration 

 

Executive Director Ms. Jane Sun 

Chairman of the Board Dr. Luke Chan 

Head of Schools Dr. Gabriel Ramirez 

Academic Affairs Director Mr. Jeremy Ebbink 

Director of Student Affairs Mr. Marcus Maher 

Elementary Coordinator Ms. Ofelia Medina 

Preschool Director Mrs. Angelina Aramburo 

 

Office Staff 

 

Registrar Mrs. Anna Camargo 

Administrative Assistant Mrs. Linda Paez 

Student Recruitment Coordinator Ms. Cynthia Mares 

 

School Spirit Information 

School Mascot Eagle 

School Publications Eagle Yearbook and Eagle Newsletter  
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School Alma Mater: 

South Hills Academy, we honor you, our Royal Eagle School. 

To all your teachings we will ever be true. 

To flag and to country and God’s everlasting rule; 

The precepts you’ve taught us we will keep forever new. 

 

The fun we’ve had here in our sports and studies, too           

We will remember and revere our whole life through.         

Loyalty and love we give to the white and blue, 

South Hills, we do pledge our best to you. 

---Edith Seeley--- 

 

School Hours and Contact Information 

School Hours 8:00 am – 6:00 pm 

Main Office (626) 919-2000 

School Fax (626) 918-7730 

After School Hours Leave a message on the school voicemail 

Emergencies 

  Medical 911 

  Non-Medical (626) 919-3423 

 

Participating in Your School 

We encourage students and parents to be active participants in school activities. You may 

find that serving as a room parent, or driving on a field trip, or volunteering to help with 

school fundraisers is a way to be involved. Whatever you enjoy doing can probably be 

worked into a plan to benefit your child and the school. We appreciate your support and 

participation. 

 

We will periodically be sending out announcements about upcoming events, but please 

don’t wait for those if you would like to step up and be part of the school in any way. 

Parents, do you have a special talent or an interesting profession you would like to share 

with our students? We would love to have you come on campus and share your knowledge 

with our students. 
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Admission Policy 

South Hills Academy operates on a non-discriminatory basis with equal treatment 

and access to services available to all without regard to race, color, religion, gender, 

national origin, or ancestry. 

 

Physical Examinations 

Physical examinations are required by state law for all students entering first grade. 

Immunization records are required for Kindergarten and all other grades. Students 

already in the Academy should be re-examined every three years. The results and date 

of the examination will be placed on the student’s permanent health card. According to 

state law, students may not begin classes until proper health forms are on file. 

 

All students entering, advancing to, or repeating 7th 
grade in all public and private       

 
      

schools are required to have 3 doses of hepatitis B vaccine. Regulations may add              

requirements for TD booster and a second MMR dose. 

 

The hepatitis B series requires three doses over a 4-6 month period. To complete the series 

before 7th 
grade entry, students will need to start in 6th 

grade. 
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Awards and Honors 

South Hills Academy is proud of its students and wishes to acknowledge them in areas of 

high achievement. Below is a listing of awards and honors presented during the school 

year. 

 

1. Awards during the school year 

a. Student of the Month 

i. First chapel of each month (Nov-June) 

ii. A subject is chosen for the month; one student per class 

may be awarded based on GPA. 

b. Character Trait Awards 

i. First chapel of each month (Nov-June) 

 

2. Quarterly Awards – The following awards will be given each 

quarter to acknowledge mastery in core subjects, citizenship and 

attendance. 

a. Perfect Attendance – The Perfect Attendance Award is given to 

students who come to school daily and never have unexcused tardies. 

b. Citizenship – The Citizenship Award is given to a student who 

consistently demonstrates excellent classroom behavior and reflects 

SHA’s core values. In addition, the recipient of this award must have 

demonstrated excellent daily attendance. 

c. SHA Blue Ribbon Award - The Blue Ribbon Award is to 

acknowledge a student who demonstrates the highest level of 

mastery in all core subjects. The student not only meets the 

standards set forth in each class, but the student has exceeded the 

standards as demonstrated through class work, homework, 

assessments, and projects. 

d. SHA Green Ribbon Award - The Green Ribbon Award is to 

acknowledge a student who demonstrates that he/she has met the 

standards in all core subjects. The student meets standards set forth in 

each class through class work, homework, assessments, and projects. 
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3. End of the Year Awards Chapel (Held in the evening) 

A. Student of the Year – not awarded to Kindergarten 

B. SHA Scholars Award – The Scholars Award is given to a student who 

receives the Blue Ribbon Award for all four quarters or 2 semesters. 

C. Eagles Award – The Eagles Award is given to a student who receives a 

combination of Blue and Green Ribbon Awards for all four quarters or 2 

semesters. 

D. Honors Award – The Honors award is given to a student who receives the 

Green Ribbon Award for all four quarters or 2 semesters. 

E. Perseverance Award - Awarded to the the two students who have shown the 

most academic improvement in the school year 

F. Subject Awards - only awarded to kindergarten 

G. Christian Character Awards - Given to the top three students who have shown 

exemplary citizenship through the entire school year 

H. Perfect Attendance for the Year Award 

 

 

High School Class Schedule 

The high school operates on an accelerated block schedule. Contact periods are 100 

minutes for each non-lab class, 240 minutes for lab classes. Students complete one 

academic year in one semester. 

 

High School Grading System 

SHA utilizes a system in which academic achievement is represented by a letter grade and a 

4.0 grade point average GPA. Honors-level courses are weighted and will add an 

additional grade point for letter grades A, B, and C which is calculated into the final GPA. 

This weighted GPA is a student’s official SHA grade point average, and is used to 

determine eligibility for academic awards and recognitions, such as Cum Laude, 

Valedictorian and Salutatorian, as well as other academic distinctions. Both weighted and 

unweighted GPAs are reported on student transcripts. 
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Elementary Grading Scale (K-5) 

 

 

Percentage Grade Description Grade Grade Point 

90%-100% Excellent A 4.00 

80%-89% Above Average B 3.00 

70%-79% Average C 2.00 

60%-69% Below Average D 1.00 

0.00%-59% Failing F 0.00 

0.00%-59% Incomplete I 0.00 

 

Middle and High School Grading Scale 

 

Percentage Grade Description Grade Grade Point 

90%-100% Excellent A 4.00 

80%-89% Above Average B 3.00 

70%-79% Average C 2.00 

60%-69% Below Average D 1.00 

0.00%-59% Failing F 0.00 

0.00%-59% Incomplete I 0.00 

Grading is based on a scale of 100%. 

 

Homework 

Students are assigned homework on a regular basis. Parents should see that there is a good 

environment for homework and should be actively involved to help with and check 

homework. 

 

Homework is a part of our curriculum and has been tested so that the average amount of 

homework for each grade level has been coordinated. If your child seems to take an extra- 

long time to do his homework, please speak to his teacher about ways to improve study 

habits. 

 

Middle School (Jr. High) Promotion Requirements – 8th 
Grade 

All Jr. High students are required to complete the following subjects: Foreign Language, 

Math, Science, English, Literature, History, and Bible.  A student may not fail more than 

one of the required subjects, per semester, to qualify for promotion. Any student failing two 

or more subjects 2nd semester will not participate in promotion or any of the activities that 

students complete that week. 
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Library 

South Hills Academy has a library for student use. The library consists of reference 

materials, resource books, grade-level supplemental reading books, periodicals, and audio- 

visual materials. Students visit the library with their class. Students that fail to return a 

book will lose library privileges. 

 

Parent-Teacher Conferences 

Conferences are one of the many ways that parents and teachers can communicate and work 

together to foster a child’s growth throughout the year. 

 

Quarter 1 

Conferences are scheduled at the end of the first quarter. These conferences are to be with 

teachers, parents, and students. 

 

Semester 1 

Conferences will be scheduled at the end of the 1st Semester  for students who are 

struggling and earning a C or less. Parents may also request to conference with the teachers 

if they would like to schedule a conference in the second quarter. 

 

Quarter 2 

Conferences in the second quarter will again be held for all students to discuss student 

progress for the second semester. 

 

Physical Education Policy 

Excuses for participating and/or not dressing out must be written by a parent or doctor 

only. The note must be in the student’s possession that day. No make-up notes will be 

allowed. Only two parental excuses per quarter will be accepted. Doctor’s notes are 

acceptable whenever applicable. 

 

Every four (4) unexcused, non-dress violations will result in a full letter grade deduction. 

The second unexcused non-dress violation, the student will be sent to the office to meet with 

the Principal and a warning will be sent home. 

 

P.E. uniforms are sold by the uniform company. Please note that only 

uniform sweatpants/shirts are allowed on cold days. Platform shoes are not 

allowed. 
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Promotion Policy 

Many times students come under the impression that it is not necessary for them to work in 

order to be promoted. To be sure that this attitude does not exist, the following policy is 

implemented and published. 

 

Any student who has an “F” for a semester grade in any two major subjects will not be 

promoted to the next grade level: English (Language), Reading, Phonics (K-2), Spelling, 

Math, History, Health, Science, Foreign Language, and Bible. 

 

Report Cards 

Report cards are issued via the internet (Alma) two times a year, at the end of the 1st 

semester and at the end of the 2nd semester. Parents may access their child’s grades from 

the internet (Alma) at any time. It is the parents’ responsibility to inform the office, in 

writing, if you don’t have internet access. 

 

**Note: Report Cards will be issued at the required P/T conference. 4th 
quarter Report 

Cards will be mailed home with TerraNova scores (1st
-8th). 

 

Tutoring Program 

South Hills Academy offers a free after school tutoring services for our students. This 

tutoring class will not be one-to-one but will include only students that are of the same age 

or one year higher. Each day a particular subject will be scheduled. 

In its concern with the physical welfare of both students and staff, South Hills Academy has 

an existing tutoring program policy.  The purpose of this program is to provide before or 

after school tutoring on campus. The objective of the program is to allow students to receive 

extra one-on-one help in an academic area.  The strategy for assisting a student is worked 

out by the parent and teacher. 

When a student appears to be in academic difficulty as indicated by grade reports, academic 

progress reports, referral by the parent/guardian or teachers, or self-referral, the student 

may avail of the One-to-One tutoring program at school upon teacher availability. Tutoring 

contract and payment must be made prior to tutoring session and is paid directly to the 

teacher. Tutoring is designed to assist students and families in handling academic difficulties. 

Please see office secretaries for this information. 

 

South Hills Academy shall be held free of negligence and liability for tutoring done 

that is not in compliance with the South Hills Academy’s tutoring policy. 
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One-to-One Tutoring Program 

The purpose of this program is to provide before or after school tutoring on our campus. 

The objective of the program is to allow students to receive extra one-on-one help in an 

academic area. 

 

The tutoring program is made available depending upon: 

 

• Availability of Staff 

• Enrollment contract received and payment made 

 

Please contact the school if you would like to request tutoring for your child. Tutoring 

sessions are $20.00 per 30 minutes to be paid directly to the teacher. Specific day and time 

will be arranged with the teacher through the front office administrative assistant. 

 

Progress Reports 

Mid-Quarter Progress Reports will be issued via the internet (Alma) six times a year. These 

are designed to keep you up to date on your child’s academic status and should eliminate 

surprises on the report card. Parents may access their child’s grades from the internet 

(Alma) at any time (grades are updated on Tuesdays). This allows parents to be informed of 

the grades in “real-time”. 

 

School Supplies 

The textbooks and workbooks are included in the curriculum fee. Some art supplies will be 

furnished. Other art supplies will be furnished by the students based upon individual 

teacher request. The student will furnish notebooks, notebook paper, pens, and pencils. 

Students in grades 2nd – 8th must furnish their own Bible (New International Version). 

Students in 6th-12th 
will need to have a laptop computer or a tablet brought to school daily. 

 

Benchmark Tests 

A benchmark test is given to our kindergarten

through 12th grade students at the end of        

 
        

each quarter and semester to measure their academic achievement. 

 

University/College  Guidance 

The administration provides guidance for high school students planning for university,           

completing the application process. 
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Academic Records and Master Schedule 

The Administration develops the academic schedule for students and teachers the Registrar            

maintains all student transcripts and grade reports, supervises standardized testing, and           

should be contacted regarding communication of records between SHA and other schools 
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    Philosophy of Athletics 

God’s ultimate goal for His children is that they grow in the likeness of His Son, Jesus 

Christ. Therefore, it follows that the goal of our athletic program is to lead the athletes 

to a personal relationship with Jesus Christ and to teach them to be like Him. 

 

As they participate in the athletic program, students will not only improve their 

physical fitness, build friendships, and grow in unity through teamwork, but will also 

develop Christian character which will be expressed in their attitudes, thoughts, and 

actions. 

 

Christian character qualities that will be stressed are: dependability, punctuality, love, 

enthusiasm, faith, humility, endurance, boldness, obedience, diligence, responsibility, 

determination, joyfulness, confidence, and intensity. 

 

Awards 

Athletic fees are non-refundable. In order to be eligible to receive any awards, the 

athlete must complete the season in good standing. Any student participating in their 

first sport at SHA must pay fees as indicated on the sports contract. Students that 

continue to participate in after school sports must pay  a fee per sport played. Any 

tournament fees would be extra. This will cover the athletes’ banquet costs, awards 

costs, referee fees and uniform fees for first time participants. 

 

Equipment 

Sports equipment are either purchased by the students or loaned to students. Any 

equipment issued out by the school, must be turned in before participating in the 

next seasonal sport. No equipment for a new sport will be issued until the former 

coach has granted clearance. Students will not be eligible for extracurricular 

activities of any kind until all equipment has been returned. 

 

Guidelines for Athletic Eligibility 

Student must currently have 70% or “S” per subject to be eligible to try out for any 

sport. To remain eligible for participation in the athletic program at South Hills 

Academy, a student must have a minimum of a “C” or “S” grade for every subject during 
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the previous nine-week grading period. Any student not meeting the eligibility 

guidelines will be ineligible to participate in the athletic program. A weekly grade check 

will be made to consider reinstalling the student if the grade has improved to be up to 

70%. 

 

Any student removed from a team for reasons other than becoming academically ineligible 

(below 70%) or due to an injury may not participate in any other after school sport for the 

remainder of the school year. 

 

Guidelines for Conduct 

1. All student-athletes are expected to maintain a conduct in accordance with 

the guidelines set forth in the Student-Parent handbook. 

 

2. Language is to be positive. Any improper or questionable language will not be 

permitted. Impropriety areas include swearing and showing disrespect to officials, 

coaches, and other players. 

 

3. Major violations of the Code of Conduct may result in dismissal from the team and/or 

South Hills Academy. The possession, use, or sale of illegal drugs, alcoholic beverages, 

or tobacco at any time on or off campus will result in immediate dismissal from the 

team. 

 

4. Attendance at all practices and games is mandatory. If the student is in school he/she is 

expected to be at practice and games. Unexcused absences will result in discipline 

administered by the coach of each respective team. More than one unexcused absence 

may result in the athlete being removed from the team. 

 

5. All students are expected to attend all classes in which they are enrolled on all school 

days. Athletes are required to be well and in attendance the full day prior to game day in 

order to participate in a game or event that afternoon. Any athlete who cuts a class on a 

game day will not be permitted to participate in the athletic contest. 

 

6. If a student must be absent for a legitimate medical appointment on a game day, 

proper school procedure must be followed to clear the absence in order to permit 

participation. 

 

7. When a student-athlete is requested by his parents to go on vacation or leave with them, 

this is to be accepted as a valid excused absence from practices and/or games. Coaches 

have the discretion to establish respective rules regarding “playing time” and “starting 
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status” for these situations. 

 

8. If an athlete is suspended from school for any reason, that athlete will not be 

permitted to participate in the athletic program in any way during the period of 

suspension. A second suspension during any one sport’s season will result in the 

athlete being removed from the respective team for the remainder of the season. 

 

9. If an athlete quits or is dropped from a team for any reason, he will not be eligible for 

any post-season awards. He will also not be permitted to practice for the next sport until 

the sport he quit, or from which he was dropped, is completely finished. 

 

10. An athlete may be removed from a team by a coach, athletic director, or administrator. 

 

Note: The Athletic Department of South Hills Academy feels that it is the parent’s 

responsibility to aid the school in enforcing the school standards regarding conduct. Please 

make sure that you are familiar with these guidelines established by the school and help 

your student to understand and comply with them. Violations are preventable with the 

proper exercise of parental concern and authority. Please cooperate with us regarding this. 

If at any time the school believes that this cooperation is lacking in either the parents or 

student, the student may be required to withdraw from the athletic program at South Hills 

Academy. 

 

Insurance and Injuries 

Any student who participates in the athletic program at South Hills Academy is covered by 

student accident insurance.  This is a secondary insurance. 

 

Sports Offered 

South Hills Academy is a member of the San Gabriel Valley Christian Sports League. Sports 

are offered to students from 6th  
to 8th 

grade. 

 

Boys Girls 

Flag Football Volleyball 

Basketball Basketball 

Soccer Soccer 
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Health Information 

All health records are maintained by appropriately trained staff in a confidential 

manner. Selected health information may be shared with coaches, advisors, teaching 

and dorm staff when it is relevant to the health and safety of the student and the 

community. 

Parents/guardians/dorm advisors should contact the school regarding 

issues of confidentiality. 

 

Physicals 

SHA requires every student to have a yearly physical exam completed after March 1 

for the upcoming school year. The California Interscholastic Federation (CIF) 

imposes the same requirement of student athletes prior to participation in any type of 

sports activity. SHA does not offer physicals on site. Students who cannot show 

evidence of a current physical may not be in school. Arrangements are made for any 

boarding student who does meet requirements for the physical at the beginning of the 

school year. Fees are billed to the student account. 

 

Immunizations and Tuberculosis Skin Test 

All students must meet the California State Immunization requirements. Students 

who do not meet current requirements cannot be in school. Arrangements are made 

for boarding students, who do not meet immunization requirements to obtain the 

necessary vaccinations. Students may be admitted if they are under-going 

immunizations on a series basis. Health personnel work with any boarding students to 

ensure completion of the vaccination. Fees are billed to the student account for this 

service. 

 

Flu Shots 

Seasonal flu shots are offered in the Fall. The cost is charged to the student account. 
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Campus Safety Procedures 

SHA is committed to providing a safe and secure campus to ensure a conducive learning 

environment. The safety and welfare of students is of absolute importance. 

 

 

Minor Event 

● If the emergency is localized and contained, students should follow the instructions 

of the adult (faculty member, dorm head, coach, administrator) they are with and 

proceed to a safe assembly area away from the event. 

● Remain in the assembly area until dismissal by a faculty member. 

● Major Event - Evacuation Plan 

● Should a major event threaten all or a significant portion of the campus, all 

students will carefully and quietly exit their present locations and proceed 

cautiously to the designated location. 

● Students assemble at the designated location by grade level. 

● Faculty members and emergency officers take roll and give further instructions. 

● The school follows a carefully-developed and practiced emergency plan to 

ensure student safety. Emergency drills occur once monthly when school is in 

session. 

● Whether the situation is a drill or an actual event, absolute cooperation is 

always necessary and expected. 

 

Fire 

● Rules regarding fire safety are strictly enforced. 

● Tampering with fire safety equipment, alarms, and extinguishers is dangerous 

and absolutely prohibited. 

● To ensure fire safety, occasional fire drills are conducted. 

● Any sounding of the fire alarm, whether for a drill or in an actual emergency, 

must receive immediate and serious response and cooperation from all students. 

● When the fire alarm sounds, students in the dorms or any school buildings should 

evacuate the facilities immediately. 

 

Earthquake 

● Southern California is seismically active. 

● Earthquake drills, and an actual earthquake, are treated as major events. 

● Procedures in the case of a major earthquake event: 

● Stay calm. 

● Do not run. Remain where you are. 

● Take note of your surroundings and be alert for falling objects. 

● If indoors, stay indoors. Take cover under sturdy furniture such as a desk, or in 

doorways, halls, or against inside walls facing away from windows. 

● If outside, stay in the open, away from buildings and utility wires. 
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● Stay away from windows, glass, outside walls, bookshelves, file cabinets, or anything 

that might topple over. 

● Stay quiet and listen for instructions. 

● If in a moving car, stop as quickly as safety permits, but stay in the vehicle 

● When driving is resumed, watch for hazards such as fallen objects, downed electrical 

wires, or broken or undermined roadways. 

● After the earthquake ends: 

● Remain calm and quiet. 

● Be prepared for aftershocks. 

● Listen for instructions. 

● Do not turn on a light switch or light a match. 

● Stay out of damaged areas. 

● Do not use telephones 

 

Closed Campus Policy 

During the academic week day students must remain on school campus from the time they 

arrive for their first academic class, until the conclusion of their afternoon activity, unless 

permission has been given by the attendance office. For doctor’s appointments, students 

must follow the attendance procedures. Day students are only required to sign out when they 

leave for the day if it is before the conclusion of their last commitment. 
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State law requires children of school age to be present each day that school is in 

session except in cases of (1) the child’s illness; (2) medical, dental or optometry 

appointments; (3) bereavement. 

 

The Board of Directors, Administration, and faculty of South Hills Academy 

realize the importance of regular attendance to the pursuit of academic excellence. 

Therefore, the attendance policy establishes strict standards to afford students 

every advantage for academic achievement. 

 

In case of absence, the parent should call the school office before 9:00 am. When the 

child returns to school he/she would need a note from the parent explaining the reason 

for the absence. The student would need to get an admit slip from the office to be 

admitted into class. If the illness is a strep infection or scarlet fever, the child must 

bring a doctor’s release when he/she returns to school. 

 

Students who are absent may not participate in extracurricular sports, clubs or 

school activities on the day of the absence. 

 

Excused Absences 

● Personal illness or serious illness in the immediate family. 

● Death or funerals. 

● Court case involving student attendance. 

● Doctor or dental appointments. 

● Religious holidays 

** All other absences will be considered unexcused. 

 

Students with an excused absence will be permitted to make up work without penalty 

provided it is completed within the stated time limit. This time limit is defined as a 

number of days equal to the absence to make up the work that was missed. When 

frequent or intermittent absences cause long delays in completion of work, a teacher 

may institute a five school day deadline on all materials due. Such action would be 

taken after consultation with the Administration. It is the student’s/parent’s 

responsibility to make arrangements for any make-up work to be done. Any notes from 

a doctor or dental visit must be turned into the office immediately upon the students 

return to school. No notes will be accepted after two weeks of the student returning to 

school after excused absence.  
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Unexcused Absences 

Any student that has an “unexcused” absence will not be allowed to make up any work 

missed. Tests, quizzes, and homework will result in a zero for a grade. Absences for school- 

related activities will not count on the student’s record. 

 

Anticipated Absence 

Anticipated absences result when a student knows ahead of time he will be absent from a 

single class or an entire class. Examples of anticipated absences are school-sponsored field 

trips and athletic contests, and family business. When these occur, the student must submit 

all assignments prior to the absence. In some cases, with the written consent of the teacher, 

an alternate plan may be arranged. Credit will only be given for assignments in accordance 

with prearranged agreement with teacher. 

 

Tardiness 

It is important that students be punctual. Self-discipline in this area is not only important 

for proper academic achievement, but it is essential for the development of good habits, 

which are characteristics of success and good citizenship in every walk of life. Our teachers 

are prepared for class to begin on time and we want to make sure our students have every 

opportunity to learn. Tardiness is a form of disrespect to the teacher, and we want to instill 

into our children the importance of being on time. 

 

***  A student is tardy when student is not present when attendance 

is taken, in the classroom or at a designated area on playground.*** 

 

Students arriving late to school need a tardy slip from the office to be admitted into class. 

Excused tardies are defined as appointments with doctors, dentists, etc. and require a note 

from the medical office. Personal illness would require a note from the parent (if excessive a 

doctor’s note will be required). Car trouble and traffic are unexcused (five unexcused tardies 

will count as one day of absence). All unexcused tardies will result in student’s citizenship 

grade being lowered. Continued excessive tardies may lead to parents being asked to 

withdraw their child from school, in-school suspension, or a possible fine. 

 

Truancy 

Absence without the knowledge and consent of parents or school officials is truancy. This 

would include leaving school before the end of the day without permission or staying out of 

any part or all of a scheduled class without permission. Truancy is an unexcused absence 

with no opportunity to make up work. All missed assignments and test will result in a zero. 
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All cases of truancy will be referred to the principal and will result in a “one day 

suspension”. 

 

What to Do if a Student Has Been Absent 

Students who have been absent must bring a note containing the following information on 

the day of their return: 

 

1. Date(s) of absence 

2. Reason for absence 

3. Signature of parent or guardian and doctor or dentist if the absence was 

medically related. 

 

Forging of a parent or guardian’s name on an absence note is a serious matter. Students 

who forge a note from parents or guardians will be given a referral to the principal’s office. 

 

If a student is to be absent, the parent or guardian should call the school office after 8:00 

a.m. In the event of a prolonged illness, please give the expected duration of the 

absence. Also, please contact the office regarding make-up work, etc., so that lessons can 

be sent home to prevent the student from getting behind. 

 

Students who do not follow the above procedure will be given an unexcused absence. This 

can be exchanged for an excused absence only when a written excuse is brought from home 

within 24 hours.  If this criterion is not met, the absence will be considered truancy. 
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Bible 

As a Christian school, Bible is an essential part of our curriculum. Bible study is of 

fundamental importance and a required subject. Five days of the week each student 

participates in Bible class. Students also memorize verses and recite them during 

Chapel programs. We do not make a distinction of denominational backgrounds. We 

teach only the truths of the Bible and exclude from our teaching any church dogma or 

doctrine that is not clearly taught in the Bible. As a result, students and parents from 

most denominations feel very comfortable about our Bible program. 

Chapel 

South Hills Academy has an active chapel program where films, guest speakers, and 

teachers present Biblical truths using various methods. Students are required to 

participate in chapel.  Chapel is held once a week. Students are to wear the SHA 

Formal Chapel 

There is a chapel service held weekly, on the school campus, at South Hills Academy. 

High school student attendance is optional. A study hall is provided for those not 

wishing to attend. 

Salutes 

Salute to the Christian Flag 

I pledge allegiance to the Christian flag, and to the Savior for Whose Kingdom it 

stands; one Savior, crucified, risen, and coming again, with life and liberty to all 

who believe. 

 

Salute to the American Flag 

I pledge allegiance to the flag of the United States of America and to the republic for 

which it stands—one nation under God, indivisible, with liberty and justice for all. 

 

Bible Salutes 

I pledge allegiance to the Bible, God’s Holy Word. I will make it a lamp unto my feet 

and a light unto my path. I will hide its words in my heart that I might not sin 

against God. 

 

The Lord’s Prayer 

Our Father, which art in heaven, hallowed be Thy name. Thy kingdom come, thy will 

be done on earth, as it is in heaven. Give us this day our daily bread, and forgive us 

our debts, as we forgive our debtors.  Lead us not into temptation, but deliver us 

from evil.  For Thine is the kingdom, and the power, and the glory forever. Amen. 
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Statement of Faith 

● We believe the Bible to be the inspired, the only infallible, authoritative, 

inerrant Word of God (2 Timothy 3:16, 2 Peter 1:21). 

 

● We believe there is one God, eternally existent in three persons – Father, Son, and 

Holy Spirit (Genesis 1:1, Matthew 28:19, John 10:30). 

 

● We believe in the deity of Christ (John 10:33), His virgin birth (Isaiah 7:14, Matthew 

1:23, Luke 1:35), His sinless life (Hebrews 4:15, 7:26), His miracles (John 2:11), His 

vicarious and atoning death (1 Corinthians 15:3, Ephesians 1:7, Hebrew 2:9), His 

resurrection (John 11:25, 1 Corinthians 15:4), His ascension to the right hand of the 

Father (mark 16:19), and His personal return in power and glory (Acts 1:11, 

Revelation 19:11). 

 

● We believe in the absolute necessity of regeneration by the Holy Spirit for salvation 

because of the exceeding sinfulness of human nature and that men are justified on 

the single ground of faith in the shed blood of Christ and that only God’s grace and 

through faith are we saved (John 3:16, 5:24; Romans 3:23, 5:8-9; Ephesians 2:8-10; 

Titus 3:5). 

 

● We believe in the resurrection of both the saved and the lost: the saved unto the 

resurrection of life and the lost unto the resurrection of damnation (John 5:28-29). 

 

● We believe in the spiritual unity of believers in our Lord Jesus Christ (Romans 8:9, 

1 Corinthians 12:12-13, Galatians 3:26-28). 

● We believe in the present ministry of the Holy Spirit, by whose indwelling the 

Christian is enable to live a godly life (Romans 8:13-14; 1 Corinthians 3:16, 6:19-20; 

Ephesians 4:30, 5:18) 
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Our curriculum is based on the new National Core standard. Our teachers at South 

Hills Academy and administrators work together to insure that we have the most 

up-to-date textbooks and are utilizing the very best in academic resources. 

 

Kindergarten 

Language Arts: Pearson Reading Street 

Math: Houghton Mifflin Math in Focus: Singapore Math 

History: Houghton Mifflin History Reflections 

Science: Pearson Interactive Science 

Bible: Christian School International Walking with God 

Electives: Art, Music, Spanish, P.E., Computers 

 

First Grade 

Language Arts: Pearson Reading Street 

Math: Houghton Mifflin Math in Focus: Singapore Math 

History: Houghton Mifflin History Reflections 

Science: Pearson Interactive Science 

Bible: Christian School International Walking with God 

Electives: Art, Music, Spanish, P.E., Computers 

 

Second Grade 

Language Arts: Pearson Reading Street 

Math: Houghton Mifflin Math in Focus: Singapore Math 

History: Houghton Mifflin History Reflections 

Science: Pearson Interactive Science 

Bible: Christian School International Walking with God 

Electives: Art, Music, Spanish, P.E., Computers 

 

Third Grade 

Language Arts: Pearson Reading Street 

Math: Houghton Mifflin Math in Focus: Singapore Math 

History: Pearson History  

Science: Pearson Interactive Science 

Bible: Christian School International Walking with God 

Electives: Art, Music, Spanish, P.E., Computers 
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Fourth Grade 

Language Arts: Pearson Reading Street 

Math: Houghton Mifflin Math in Focus: Singapore Math 

History: Pearson History  

Science: Pearson Interactive Science 

Bible: Christian School International Walking with God 

Electives: Art, Music, Spanish, P.E., Computers 

 

Fifth Grade 

Language Arts: Pearson Reading Street 

Math: Houghton Mifflin Math in Focus: Singapore Math 

History: Pearson History  

Science: Pearson Interactive Science 

Bible: Christian School International Walking with God 

Electives: Art, Music, Spanish, P.E., Computers 

 

Sixth Grade 

Language Arts: Pearson Literature 

               Math:                            Houghton Mifflin Math in Focus: Singapore Math 

History: A study of Ancient Civilizations 

Science: A focus on Earth Science 

               Bible:                            Christian School International Walking with God 

  Electives:                      Art, Music, Spanish, P.E., Leadership, Yearbook 

 

 

Seventh Grade 

Language Arts: Pearson Literature 

History: A study of Medieval and Early Modern 

Times. Science: A focus on Life Science 

Mathematics: Algebra-Houghton Mifflin Singapore  

Bible:                            Christian School International Walking with God 

  Electives:                      Art, Music, Spanish, P.E., Leadership, Yearbook 

 

Eighth Grade 

Language Arts: Pearson Literature 

History: A study of America: History of Our Nation 
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Science: A focus on Physical Science 

Mathematics: Algebra 1B / Geometry  - Houghton Mifflin Singapore  

  Bible:                            Christian School International Walking with God 

  Electives:                      Art, Music, Spanish, P.E., Leadership, Yearbook 

 

*Bible Instruction 

As a Christian school, Bible is an essential part of our curriculum. Bible study is of 

fundamental importance and a required subject. Five days of the week each student 

participates in Bible study. Students also memorize verses and recite them during the 

Chapel program. We do not make a distinction of denominational backgrounds. We teach 

only the truths of the Bible and exclude from our teaching any church dogma or doctrine 

that is not clearly taught in the Bible. As a result, students and parents from most 

denominations feel very comfortable about our Bible program. 

 

High School Requirements 

A student requires a total of 220 credits to graduate with a South Hills Academy high 
school diploma. SHA course offerings (220 credits) will fulfill A-G requirements and 
California High School requirements. To ensure a successful pathway and college 
preparation for students, SHA offers additional electives and AP courses beyond our 
graduation requirements. *Courses may or may not be offered each school year. 

 

South Hills Academy Graduation Requirements 

Number of 
Required 
Credits 

High School 
Subject 
Area 

Courses 
Required 

(G) 

AP 

Electives 

Number 
Courses 
Offered 

30 A.   History 
(Social 
Studies) 

US History/ 
Geography,

G10 World 
History/ 
Geography,

G11 
Government and 
Economics G12 

AP US History
G12 
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40 B.   English English 9

G9 

AP English
Language G12 
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World Literature

G10 
American 
Literature

G11 
Compositio
n and 
Exposition 
G12 

40 C. 
Mathematics 

Algebra 1

G8/9 
Geometry

G9/10 
Algebra 2

G10 /11 
Pre-Calculus

G11/12 

Calculus

G12 AP 
Calculus AB 
G12 AP 
Statistics 
G12 

30 D.   Science Chemistry,

G9-11 

Physics,

G9-11 

Biology

G9-11 

AP Chemistry

G12 AP 
Physics

G12 
AP Biology
G12 

30 E.   Foreign 
Language 

Mandarin or 
Spanish

G9-11 

AP Mandarin 
or 
Spanish

G12 

10 F. Visual & 
Performing Arts 

Music, Graphics 
Design,

G9-11 

AP Arts

G12 
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Intro Arts, Dance 

20 G.   Elective Integrated 
Science, 
Food and 
Nutrition, 
Psycholog
y, 
STEM-Rob
otics 

 4 

20 California 
High School 
Requirement 

Physical 
Education 
/Health

G9 -11 

 2 

220 -280    36 

 

 

Note: Due to SHA’s accelerated schedule, students can take certain courses 
sooner. This will be determined by a student’s ability and fulfillment of course 
requirements. 

 
English Language Development 

Classes designated as ELD are intended to meet the linguistic and academic needs 

of English language learners. ELD classes are for students who come from homes 

in which a language other than English is the primary language. Classes are 

designed to increase English learners’ academic language as well as to support 

learning in core content classrooms (Literature, History, Math, Science). 

 

Technology 

Technology is a key aspect of curriculum and learning at South Hills Academy. We 

are in a fast-paced, technology driven world and our students must have the 

computer skills necessary to succeed in higher education and future careers. Our 

Computer Lab, student computers in the classroom, projectors in every classroom 

and the use of interactive Eno board technology allows SHA students to become 

“Global Learners.” 

 

Every classroom teacher will be integrating the use of computers into their 

classroom curriculum. Our computer lab curriculum will develop lesson plans 

that integrate technology into all subject areas. These lessons are based on 

California standards and research shows that using technology in the curriculum 

will reinforce what the students learn. 
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Students from grades 6th-12th 
grade will be required to have their own personal 

laptops in their classes. Laptops will make it easier for students to study problems 

from the real world and enable them to dig deeper into certain topics bringing their 

lessons to life. Students using laptops also become better at combining information 

from multiple sources and expressing their own ideas. It is the responsibility of each 

student to take proper care of their laptop.  South Hills Academy is not responsible 

for any damage or theft. 

 

General Technology Use 

As good stewards of the resources God has placed at our disposal, we must act 

responsibly in the care and use of these resources. Therefore, students are to 

exercise wisdom and appropriate care around the computers and other equipment. 

This includes not exposing the computers to potentially harmful elements or 

situations including water, food, harsh chemicals, magnets, sunlight or extreme 

heat, playing with or around equipment, or other hazards.  Inappropriate behavior 

can result in disciplinary action(s). 

 

 

Parents and/or students may be held responsible for damage to equipment, software, or 

another’s project caused by a student’s abuse. Abuse may be passive (negligence and 

carelessness) or aggressive (intentional). Included in this might be the inadvertent 

introduction of a virus or virus-like infection or placing foreign material into a drive bay, as 

examples. Therefore, students are encouraged to maintain self-control at all times. 

Frustration, inattention, exuberance, and the intensity of the moment can be just as 

damaging as intentional destruction and are just as unacceptable. 

 

Students are not allowed to make unauthorized changes to the operating system, application 

software, or equipment. Accessing or attempting to access sensitive and restricted 

information is prohibited. Copyright laws prohibit students from loading their own programs 

onto the computer or copying school programs for personal use. Plagiarism is another form 

of infringement of the copyright laws. At no time may students use school equipment for 

personal, non academic gain. Infringing on any of these areas will result in disciplinary 

action. 

 

Summer Session 

Summer session is open for enrollment to students attending South Hills Academy as well 

as non South Hills Academy students.  Possible classes may be: 

 

1. Computers 5. Writing 

2. Reading 6. Swimming 

3. STEM Robotics 7. Science Lab 

4. Math for Grades 1st
-8th 

grades 8. Engineering 
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Supervised Extended Day Care is available for children of working parents from 6:30 

a.m. to 7:30 p.m. All students on campus before 7:30 a.m. will be charged for Extended 

Day Care. 

 

At South Hills Academy we offer a comprehensive After School Program that 

includes a Homework Club, tutoring, and a variety of engaging enrichment classes 

that are FREE to our South Hills Family. The Board is committed to promoting the 

healthy development of every child’s creativity and intellectual capacity. The After 

School Program encourages academic excellence by engaging all children in activities 

that enhance their confidence while challenging their personal growth. 

 

The fee based programs are also offered such as: Chinese Club, Music Lessons, 

and K-5 Robotics. 

 

We are pleased to offer these added value services that we believe will enhance the 

academic, social, and physical wellbeing of our children. Thanking you in advance 

for the trust you have placed in us to educate and care for your children. 

 

CHILDREN WILL NOT BE RELEASED TO ANYONE NOT ON THE DAY 

CARE AUTHORIZATION CARD; THERE ARE NO EXCEPTIONS TO THIS 

RULE. 

 

A.M.-Any students who stay between 6:30-7:30 am should be enrolled in the Extended 

Care program. The cost of the program is $180 per month. The hourly cost is 

approximately $9/hour. A great savings for those enrolled in our Extended Care 

program. If a student is not enrolled in this program, they are subject to a fee of $5 per 

quarter hour. 

 

P.M.-Any students who stay on campus between 5:00–6:00 pm should be enrolled in 

the Extended Care program. The cost of the program is $180 per month. If a student is 

not enrolled in this program and is on campus from the hour of 5:00-6:00 pm, they 

are subject to a Late Fee of $20 for this hour. 

 

Any students who stay after the hour of 6:00 pm are subject to a Late Fee of $40. 

 

Families may choose to be enrolled for both A.M and P.M. extended care at the cost of 

$300 per month. These fees were a part of the 2017-2018 enrollment contract. 

 

AFTER SCHOOL DAYCARE SIGN-IN 

 

In case of any emergency we need to know who is still on campus. In order to do so we 

will be signing in all students not picked up by the end of their dismissal time. Day 

Care roll will be taken by a staff member (names of students that should be there will 
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be indicated by the classroom teacher). At the end of each dismissal time teachers will 

take any students not picked up to the designated day care area and add their names 

to the Daycare roll. EVERY STUDENT will need to be SIGNED OUT by a 

parent/guardian when leaving campus. 

Your cooperation is appreciated as we take steps in securing the safety of each student. 

To reach the Support Staff after 4:30 p.m., please call (626) 919-3423. 
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    Disciplinary Philosophy 

South Hills Academy believes that proper conduct is one of the foundations upon which 

scholarship is built. The underlying concept of our discipline system is to develop and 

instill self-discipline in our students. Discipline is the responsibility of the teacher in 

charge of a group or a particular student. Students may be sent to the Administration 

when the teacher deems further action necessary. Appropriate correction will be meted 

out. 

 

A system of merits and demerits will be used for the Jr. High grade level as the 

determining factor for appropriate disciplinary measures. This type of system allows 

for a greater measure of fairness, proper warning, and security in the learning 

environment. The merit/demerit systems will be carefully and thoroughly discussed 

with students at the beginning of the school year and throughout the year as needed. 

 

South Hills Academy expects full cooperation from both students and parents in the 

education of the student.  Parents need to take action at home so that the teacher’s time 

is not consumed with behavioral problems but with academic instruction. If at any time 

the school feels that this cooperation is lacking, the school will seek resolve with the 

parents and student; if attempts are unsatisfactory to the Administration, the student 

will be requested to withdraw. Lack of self-control and repeated discipline problems 

will not be tolerated at South Hills Academy.  (Div. 9, Art. 3, Calif. Ed. Code) 

 

Disciplinary Plan 

 

Students and teachers at South Hills Academy will interact in a safe, secure, and nurturing 

environment based on students adhering to campus norms identified in the South Hills 

Academy Discipline Management Plan. 

 

Purpose 

 

The SHA Discipline Management Plan is designed to aid the teacher in managing behavior in 

the school setting with the intent of building relationships with students and ultimately 

addressing misbehavior in a fair and consistent manner. 

 

Student Expectations 

 

South Hills Academy has established a set of minimum behavioral expectations for Students. 

 

Students are expected to: 

1. Know and follow all school and classroom rules. 

2. Behave in a responsible manner, always exercising self-discipline. 

3. Be solutions-oriented. 
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4. Treat all people with respect. 

5. Obey all directions given by adults on campus. 

6. Use positive language. 

7. Respect the rights and privileges of students, teachers, other staff and volunteers. 

8. Respect the property of others, including school property and facilities. 

9. Assume positive intention. 

10. Follow the golden rule. 

 

 

Staff Expectations 

 

South Hills Academy has established a set of minimum behavioral expectations for Staff. 

 

Staff is expected to: 

1. Know and follow all school policies. 

2. Create lessons that engage students and make them excited about learning. 

3. Build strong relationships with your students. 

4. Always demonstrate professional language and behavior. 

5. Establish clear rules and expectations for the students in your classroom. 

6. Communicate and build relationships with the parents of your students. 

7. Treat all people with respect. 

8. Behave in a responsible manner always exercising self-discipline. 

9. Arrive at school and classes on time. 

10. Always remember, you are the professional. 

  

Teacher Documentation and Referral 

 

There are five formalized levels of disciplinary action in our school’s discipline plan. Staff 

should begin with informal classroom strategies and techniques that often will decrease the 

necessity to use formal interventions. Strategies may include, but are not limited to: 

 

• Clearly defining expectations for the classroom, and explicitly educating students regarding 

work habits and related skills that will contribute to secondary educational and career 

opportunities. 

• Employing techniques, such as proximity control, nonverbal and verbal cues that will warn 

the student that he or she needs to change his/her behavior, etc. 

• Giving discreet, yet clear, verbal warnings and reminders of expected behaviors 

• Providing opportunities for students to “work-off” consequences for initial minor 

misbehavior 

• Utilizing other classroom management systems, positive reinforcements, etc. 

 

*If informal strategies fail to modify the negative behavior, teachers will then begin with Level 

1 intervention steps that are outlined below. Documentation is required to progress to higher 

levels of interventions. If the behavior is a level 2 infraction and it disrupts the learning 

environment to the extent that the teacher can no longer teach, then the teacher can send the 

student to the office. 
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Teacher-Managed Incidents: Level 1 Behaviors 

  

• Language (mild) 

• No Supplies 

• Pattern of not completing assignments 

• Teasing Others (mild) 

• Talking w/out Permission 

• Throwing Objects That Cannot Hurt or Cause Damage 

• Refusing to Work in class 

• Sleeping 

• Tone/Attitude 

• Arguing 

• Talking back 

• Running 

• PDA (Mild) 

• Horseplay 

• Food/Drink/Gum (teacher classroom policies) 

 

Classroom Management Incident Intervention Steps: Level 1 Behaviors 

 

1. Give clear and concise verbal warning to student letting them know what the inappropriate 

behavior was. Offer students preferred behavior that students should display. Document the 

period, date, and reason for the warning. 

2. Conference with student. Document the time, date, and reason for the conference, and 

contact parent. 

3. Assign the Phase 1 Assignment. Document and contact Parents. If the student does not 

complete the assignment, according to the prescribed criteria, go to step 4. 

 

Level I Interventions 

Conference: Meeting to discuss behavior. May be formal or informal. May be in person or via 

telephone or email.  

In-Class Consequence: Seat moved or other change in environment. 

Time out of the classroom: Temporary denial of student’s participation in classroom activities. 

Student is sent to another classroom utilizing the buddy system (sending offending student 

and another student to other classroom, then after offending student has arrived at new 

classroom the other student returns to original class.) 

 

Phase 1 Assignment 

 

The student must write a one-page paper that addresses the following: 

 

1. Paragraph One: What did I do to receive this assignment? 

2. Paragraph Two: Why is the behavior inappropriate? 

3. Paragraph Three: Why is important for me to correct this behavior? 

4. Paragraph Four: What will I do to avoid this behavior in the future? 

 

*A paragraph is three or more sentences. 
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This must be handwritten, done completely, legible, and must be sincere. If it does not meet 

these expectations the assignment does not count and must be done again. If it does not meet 

the these expectations a second time, the teacher will progress to step 4 and send the 

assignment in question to the Director of Student Affairs. 

 

STEP 4. Assign the Phase 2 Assignment. Document and contact Parents. 

 

If the student does not complete the assignment, according to the prescribed criteria, go to 

step 5. 

 

Phase 2 Assignment 

 

The student will complete the Phase 1 assignment. The student will also write the word and the 

definition of each of the following words and explain how these words are important to have as 

part of one’s character. Both assignments must be handwritten, done completely, legible, and 

sincere in order for the restitution to count. If it does not meet these expectations the 

assignment does not count and must be completed again. If does not meet the these 

expectations a second time the teacher will progress to step 5 and send the assignment in 

question to the Director of Student Affairs. 

 

 R -Responsible 

 E -Ethical 

 S - Supportive 

 P - Polite 

 E - Excellent 

 C - Courteous 

 T – Trustworthy 

 

*Teachers, always follow up with your students after they are given a Phase 1 or Phase 2 

Assignment. The goal of these assignments is to make the student reflect on their actions, to 

solve the problem that occurred, and reinforce responsibility for their actions. 

 

STEP 5. Complete an incident form on ALMA. Parent contact must be made and documented. 

 

Administrator Steps: Level 1 Referrals 

 

1. On the first level 1 referral an administrator receives the administrator will assign the 

student to detention. The administrator will also coach the student in the area(s) that resulted 

in the student’s referral. Parent contact must be made and documented. Student will then fill 

out with the Director of Student Affairs a Student Behavior Contract. 

 

2. On the 2nd level 1 referral an administrator receives, the administrator will assign the 

student to 1 day of in school suspension (ISS). The administrator will also set up a conference 

with the student, parent, and teacher(s) that have written level 1 referrals for that student. If 

the parent is unavailable a phone conference will suffice.  
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3. On the 3rd level 1 referral an administrator receives, the administrator will assign the 

student to 3 days of ISS and detention. The administrator will also schedule a conference with 

the student, parent, and Head of Schools. The Principal committee will meet to discuss 

consequence, including possible expulsion. 

 

*If an administrator receives a discipline referral that calls for the student to receive detention 

and the student is already assigned to detention, the administrator will assign the student to 

one day of ISS. 

 

 Administration Managed Incident Intervention Steps: Level 2 Behaviors 

 

1. Complete a discipline referral. 

• Administration-Managed Incidents: Level 2 Behaviors 

• Fighting 

• Threats (physical and verbal) 

• Harassment or Bullying (students & teachers) 

• Tobacco or E-cigs 

• Vandalism 

• Gambling 

• PDA (Gross) 

• Theft 

• Language (Harsh) 

• Bullying 

• Walking out of Class 

• Pornography 

 

 

Administration Managed Incident Intervention Steps: Level 3 Behaviors 

 

1. Automatic suspension and/or possible expulsion. 

• Alcohol 

• Drugs 

• Weapon 

Administrative Responses to Discipline Problems 

The Administration will meet with each student who receives a referral. During 

that meeting, the administration will interview the student to determine the 

severity of the problem.  The following is a list of possible responses by the 

administrator: 

 

● Counsel the student 

● Require the student to make appropriate apologies to those that have 

been offended. 

● Assign the student to after-school detentions. 

● Schedule a conference involving the principal, teacher, parents, and/or student. 
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● Call parents and inform them of the problems encountered. 

● Suspend the student for a given period of time. Administration will determine if 

● make-up work is allowed for work missed during suspension. 

● Suspend the student’s extracurricular privileges. 

● Place the student on probation.  (See PROBATION) 

● Expel the student. 

 

The above list is not exhaustive. Administrative discretion will determine what other forms 

of discipline are exercised. 

 

Appealing Discipline Procedures 

Following the example of the Gospel to create a Christian community of justice and charity, 

South Hills Academy recognizes the right of students to receive fair and impartial treatment, 

to receive clear and honest explanations for actions that are taken in their regard and to 

present appeals according to established, equitable procedures (see COMMUNICATING 

CONCERNS).  In any appeal situation, the parents must appeal in writing to the principal. 

The principal will evaluate the decision, especially whenever important information was not 

available when the previous decision was made, when it is apparent that the proper 

procedures were not followed, or when it is clear that the facts of the situation were not 

accurately applied. 

 

 

Code of Conduct 

Socially, South Hills Academy expects students to demonstrate empathy and compassion for 

others and to illustrate a character of integrity and justice. We are not a remedial school or 

disciplinary academy for the unruly. Such students would need a specialized program. 

 

The following is a list of behaviors the Administration of South Hills Academy finds 

inappropriate. Any student participating in any of these behaviors is subject to suspension 

or other disciplinary actions deemed appropriate by the Administration and listed in this 

Student-Parent Handbook. 

 

1. Attempting to injure, degrade, or disgrace any fellow student or 

school employee (this includes racial or any sexual remarks). 

2. Defacing school property. 

3. Leaving campus, class, chapel, or assembly without permission. 

4. Possession of iPods, electronic games. 

5. Violating the dress code. 

6. Displaying continued disobedience. 

7. Possessing matches, lighters or fireworks. 

8. Displaying affection inappropriately. 
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9. Disobeying or openly defying school authority. 

10. Using profane or obscene language, or using God’s name in vain; 

maligning the character of any student and/or employee. 

11. Fighting, causing physical harm, or verbal harassment. 

12. Stealing. 

13. Cheating (will result in a zero). 

14. SHA has a zero tolerance policy on possessing, using, selling, or otherwise 

handling of alcoholic beverages or any form of tobacco or illegal drugs. 

15. Possessing pornographic material of any kind. 

16. Chronic tardiness to class. 

17. Selling any items for personal gain. 

18. Sexual harassment. 

19. Body piercing or tattoos. 

20. Forging parent/guardian signature. 

21. Possessing knives, firearms, ammunition, or weapons of any kind 

(suspension/referred to the board to dismiss or retain the 

student). 

 

 

NOTE: THESE RULES APPLY ON AND OFF CAMPUS FOR AS LONG AS 

A STUDENT IS ENROLLED AT SOUTH HILLS ACADEMY. 

 

 

Counseling 

The Administrative Offices are always available for questions, yet we would prefer that             

the first contact be with the respective teacher. If further assistance is needed, please feel               

free to contact an administrator. 

 

Non-academic counseling is handled in several ways. If a student would like to discuss any 

problem or concern, or ask any questions, he/she is encouraged to contact the respective 

faculty member he/she feels can best meet his/her need. Students generally have one or 

more teachers they can go to for advice, counseling, and prayer. The Administration can 

also refer students and families to professional counselors for serious problems and 

concerns that they may face. 

 

Middle and High School Detention Program 

The detention program is designed to assist the classroom teacher in handling behavior 

problems. 

 

Detention will be used in handling continued problems of disobedience, disrespect, 

and dishonesty. Some examples of problems would include classroom disturbances, 
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excessive talking, and general misconduct. 

Detentions take precedence over class activities, sports events, meetings, make-up 

tests,   appointments, etc. 

When a detention is assigned, the student will have 24 hours to take his/her copy of 

the detention form home, have it signed by his/her parents, and return it to the 

teacher assigning the detention. 

The student must give his/her copy of the detention slip to the person overseeing 

detention at the time he is to serve the detention. If a parent does not sign the slip or 

if he/she does not have the detention form, he/she will be given a referral to the 

office to notify his/her parent of the detention. 

If the student loses his/her detention form, he/she should obtain another form from 

the teacher who assigned the detention. The student should not go to the office to 

ask any of the Administration for help in this matter. THE STUDENT MUST GO 

DIRECTLY TO THE TEACHER WHO ASSIGNED THE DETENTION. 
Any student who fails to serve a detention will then be required to serve 2 detentions. 

If the same student fails to serve the 2 detentions thereafter, he or she will be 

suspended. 

 

California Educational Code 

Legal Procedures 

 

In order that our students may become better-informed citizens/students in general, a few 

provisions of law relating to school are given below. The references quoted below are taken 

from the “Education Code” and from the California Administrative Code, Title #5. 

 

Child Abuse 

 

Any teacher who concludes from observation of a minor that the minor has received 

physical injuries which appear to have been inflicted upon him by other than accidental 

means by any person, that the minor has been molested, that the minor has been 

abandoned, deserted, or expelled from the home, or that the minor has been placed in such 

a situation that his life or health may be endangered, shall report such fact within thirty-six 

hours to the local police. 

(P.C.  11161.5:   P.C. 270-273) 

 

Causes for Suspension 

 

Continued willful disobedience, open and persistent defiance of the authority of the teacher, 

habitual profanity or vulgarity, smoking cigarettes, or having cigarettes upon school 

premises, possessing weapons of any kind constitutes good cause for the suspension or 

expulsion of a student from school. 

(E.C. Sec. 26073). 
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Responsibility for Property 

 

Any student, who willfully cuts, defaces, or otherwise injuries in any way any property, real 

or personal, belonging to a school district, is liable to suspension or expulsion, and the 

parent or guardian shall be liable for all damages so caused by the student. The parent or 

guardian of a student shall be liable to a school district for all property belonging to the 

school district loaned to the student and not returned upon demand of an employee of the 

district authorized to make the demand.  (E. C. Sec. 16074) 

 

Insulting or Abusing a Teacher 

 

Any parent or guardian or other person who insults or abuses any teacher in the presence of 

other school personnel or students, and at a place which is on school premises, or at some 

other place if the teacher is required to be at some other place in connection with assigned 

school activities, is guilty of a misdemeanor.  (E.C. Sec. 13560) 

 

Narcotics 

 

Any student found using drugs or narcotics, or having the same in his/her possession, is 

liable to immediate expulsion from school. Any student who knowingly attends a party or 

gathering where drug abuse takes place is likewise liable to expulsion. Any student 

apprehended by the police for drug abuse shall be suspended until such time as a court 

ruling decides about guilt or non-guilt of said student.  If a student is convicted of the 

charge, his/her expulsion is automatic. (E.C. Sec. 10603). Teachers and counselors are 

encouraged to work with individual students who come to them with drug-related problems, 

and they have the right to retain confidential information in this area as a committed and 

professional secret. However, if the information received implies threat or damage to other 

students, actual or possible, the Administration must be informed. 

 

Arrests and Court Orders 

 

Students may be arrested or subpoenaed as witnesses without parental knowledge or 

permission. The school will make every effort to contact the parents to inform them of the 

action and the whereabouts of the student.   (E. C. 13013) 

 

Academic Probation 

Academic probation will be enacted when a student receives an “F” as a quarter grade. If 

this grade is not brought up to a “C" by semester’s end, a conference will be held with the 

administration, teacher, and parent(s). Eighth and Twelfth Grade students may hinder 

their possibility of graduating with their class if their grades are not kept at a satisfactory 

level. Students that are not performing at grade level will not be accepted for the following 

school year. 
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Disciplinary Probation 

Probation refers to a period of time during which a student’s behavior is subject to 

continuous observation and evaluation to determine the right to remain at South 

Hills Academy.  

After being placed on probation, the student and parents will be notified of the 

conditions of probation, which will refer to all items of behavior and attitude 

covered in the Student-Parent Handbook. 

Failure to sign the probationary contract will result in automatic dismissal from 

South Hills Academy. 

If a student fails to conform to the guidelines established under the conditions of 

probation, the student will either be asked to withdraw immediately or will be 

expelled. 

 

Probationary Status 

All students will be placed on a six-week probationary status beginning with their first              

day of school. If the student is not deemed suitable for our program he will be released                 

within the probationary period. 

 

Corporal Punishment 

South Hills Academy does not use corporal punishment as a form of student discipline. 

Biblically, parents are given that responsibility. 

 

Gum 

Gum chewing is NOT ALLOWED on school grounds. Gum should not be brought to 

school. 

 

Profanity 

Swearing and abusive language is not permitted at South Hills Academy. It is understood 

that parents and/or students will refrain from using language of this type and will cooperate 

with the school to assure that improper language is corrected. (para. 1055.2, Calif.  Ed. 

Code) 

 

49 

5B8



 

Plagiarism and Cheating 

Academic integrity is a priority at SHA. Students who plagiarize or cheat on tests, quizzes or 

assignments will have an office referral and may receive an automatic “Zero” on the 

assignment. Any additional incidents will result in lowered grades along with possible 

suspension and/or expulsion from school. 

Skateboard Policy 

 

South Hills Academy wishes to cooperate with the laws of our city and therefore must 

require that all skateboards and other forms of skating be banned from the property. 

 

“Effective April 1, 1988, the new municipal ordinance will prohibit riding, propelling, or 

parking a skateboard, roller skates, coaster, or scooter on any street or roadway within the 

City of West Covina or any place of public assembly. Skateboards, roller skates, coasters, or 

scooters are also prohibited on parking lots or in parking structures used for the parking of 

motorized vehicles and on any private sidewalk in a business or commercial complex, 

including a shopping center.” 

 

Student, Faculty and Staff Relations 

We encourage friendly and warm interaction between faculty, staff, and students; however, 

in keeping with the fact that authority is ordained of God, students must develop and 

maintain an attitude of respect for each teacher and staff member. 

 

The only acceptable way of addressing a school employee is by use of titles “Miss”, “Mrs.”, 

“Mr.”, or “Coach”. This standard is applicable on the athletic field as well as in the 

classroom and should also be observed at all school-related activities. No employee will 

encourage students to use first names at any time. 

 

Tobacco Free Campus 

South Hills Academy is a tobacco free campus. Parents and visitors are not permitted to 

smoke anywhere on our campus. 

 

Child Abuse 

Any school employee, who reasonably suspects child abuse has occurred, or is occurring, is 

required by law to file a child abuse report. These reports are filed with the appropriate 

child protective services agency who will investigate. Complaints filed against a school 

employee of an alleged act of child abuse will also be investigated by that agency and, if 

substantiated, the agency will inform the South Hills Academy administration. 
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Sexual Harassment 

It is South Hills Academy’s policy to maintain a learning environment that is free of sexual 

harassment, a form of sex discrimination that constitutes differential treatment on the basis 

of sex. South Hills Academy considers harassment to be a major offense that can result in 

disciplinary action to the offending employee or student. Each school employee and parents 

of any student who believes that he/she has been a victim of sexual harassment should bring 

the complaint to the attention of the administration so that appropriate action may be taken 

to resolve the complaint. Complaints will be promptly investigated in a way that respects the 

privacy of those concerned. 
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The school administration of South Hills Academy has adopted a school uniform for 

boys and girls to wear during the school year. It is the requirement of our teachers to 

enforce the dress code. Our students are required to conform to the dress code as set 

forth. There are two types of uniform classification. They are the Formal Chapel 

Uniform and the Regular Uniform. At the beginning of every day the first period 

and/or homeroom teacher must do daily uniform check. Therefore it is very necessary 

for all teachers to be fully aware of our policy. Parents earn the right to make sure all 

students conform to this policy. 

 

     Note: Entire School Uniform must be purchased from CKW School Uniforms. 

 

Girls Regular Daily Uniform 

 

May be worn at any time that the Formal Chapel Uniform is not required. No shorts 

may be worn Monday-Thursday for High School students. 

 

Pre-K – 2nd Grades 

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms 

o Navy School Cardigan, Vest, Jacket, Blazer, or Navy Hood 

o Burgundy Polo w/logo 

o Plaid Drop-Waist Jumper 

o Black, navy blue, gray, or white leggings (optional) 

o Shirts must be tucked in 

 

3rd – 5th Grades 

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms 

o Navy School Cardigan, Vest, Jacket, Blazer, or Navy Hoodie 

o Burgundy Polo w/logo 

o Plaid Box-Pleat Skirt 

o Black, navy blue, gray, or white leggings (optional) 

o Shirts must be tucked in 

 

6th – 8th Grades 

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms 

o Wine School Cardigan, Vest, Jacket, Blazer, or Wine Hoodie 

o Navy Blue Polo w/logo 

o Plaid Box-Pleat Skirt 

o Black, navy blue, gray, or white leggings (optional) 

o Shirts must be tucked in 
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9th – 12th Grades 

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms 

o Grey Vest, Jacket, Blazer, or Hoodie 

o White Polo w/logo 

o Plaid Box-Pleat Skirt 

o Black, navy blue, gray, or white leggings (optional) 

o Shirts must be tucked in 

Girls Formal Chapel Uniform 

 

May be worn at any time, BUT REQUIRED ON Wednesday’s Chapel Days and/or Special 

Occasions. 

 

K – 2nd Grades 

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms 

o Navy School Cardigan, Vest, Jacket, Blazer, or Navy Hoodie 

o White Peter Pan Blouse w/Cross Tie 

o Plaid Drop-Waist Jumper 

o Shirts must be tucked in 

 

3rd – 5th Grades 

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms 

o Navy School Cardigan, Vest, Jacket, Blazer, or Navy Hoodie 

o White Peter Pan Blouse w/Cross Tie 

o Plaid Box-Pleat Skirt  

o Shirts must be tucked in 

 

6th – 8th Grades 

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms 

o Wine School Cardigan, Vest, Jacket, Blazer, or Hoodie 

o White Oxford Blouse w/Necktie 

o Plaid Box Pleated Skirt 

o Shirts must be tucked in 

Boys Regular Daily Uniform 

 

May be worn at any time that the Formal Chapel Uniform is not required. No shorts may be 

worn Monday-Thursday for High School students. 

 

Pre-K – 5th Grades 

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms 

o Navy School Cardigan, Vest, Jacket, Blazer, or Navy Hoodie 

o Burgundy Polo w/logo 

o Navy Blue pants or Shorts w/Belt 

o Tight or baggy pants are not permitted 

o Alterations to uniform not permitted 
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o When standing pants must be touching the shoes 

o Shirts must be tucked in 

 

Boys 

6th – 8th Grades 

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms 

o Wine School Cardigan, Vest, Jacket, Blazer, or Navy Hoodie 

o Navy Blue Polo w/logo 

o Navy or Khaki Pants w/belt 

o Tight or baggy pants are not permitted 

o Alterations to uniform not permitted 

o When standing pants must be touching the shoes 

o Shirts must be tucked in 

 

9th – 12th Grades 

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms 

o Grey School Cardigan, Vest, Jacket, Blazer, or Hoodie 

o White or Burgundy Polo w/logo 

o Navy or Khaki Pants w/belt 

o Tight or baggy pants are not permitted 

o Alterations to uniform not permitted 

o When standing pants must be touching the shoes 

o Shirts must be tucked in 

Boys Formal Chapel Uniform 

 

May be worn at any time, BUT REQUIRED ON Chapel Days and/or Special Occasions. 

 

Pre-K – 5th Grades 

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms 

o Navy School Cardigan, Vest, Jacket, Blazer, or Hoodie 

o White Oxford Shirt w/plaid Tie 

o Navy Blue pants w/Belt 

o Tight or baggy pants are not permitted. 

o Alterations to uniform not permitted 

o When standing pants must be touching the shoes 

o Shirts must be tucked in 

 

 

6th – 8th Grades 

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms 

o Wine School Cardigan, Vest, Jacket, Blazer, or Hoodie 

o White Oxford Shirt w/plaid Tie 

o Navy or Khaki Pants w/belt 

o Tight or baggy pants are not permitted. 
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o Alterations to uniform not permitted 

o When standing pants must be touching the shoes 

o Shirts must be tucked in 

 

Spirit Wear (Fridays only) 

 

NOTE: If Friday is a holiday, students may NOT wear spirit wear on Thursday. 

Students out of dress code must have a change of clothes brought to them by morning break or 

be suspended for the day. 

 

Approved dress for Spirit wear: 

o Must be wearing a shirt or pullover sweatshirt with SHA or South Hills Academy on it. 

o Long shirts are required to be tucked in.  

o Spirit wear shirt is to be the outerwear with only a sweater or jacket over it. (Spirit wear 

shirts are not to be tank tops, midriffs, half shirts, or crop tops.) 

o Jackets & Sweaters for Spirit wear – any color 

o Jeans and overalls (no holes, tears, over-sized, or too tight) 

o Shorts/skirts, are allowed, weather permitting. Girls – not more than 3” above the knee 

when kneeling. Boys – follow guideline under regular dress code for length and size 

requirements of shorts. 

o Belts (1st-12th grade boys) are required with any pants/shorts that have belt loops. 

o Girls’ – dresses/skirts: (no slits more than 3‖ above the knee) not more than 3” above 

the knee when kneeling. Sundresses are to be at least 2 ½‖ wide across the shoulders 

(strapless not allowed). 

o Shoes are to be close toed (no platforms, sandals, boots, or backless shoes) 

Non-Uniform Dress 

 

Administration may call for a non-uniform dress day (example: fundraiser, pictures, special 

event). 

 

 

Shoes for All Students 

Shoes should be appropriate for school uniform (oxfords, penny loafers, or tennis shoes). 

Shoes are to contain only the following colors: white, black, grey, or navy blue (NO other 

colors are ACCEPTED). Shoes must be one solid color. Sandals, platforms, and boots are NOT 

acceptable. Shoelaces must be solid in color (solid white, navy blue, or black only / no designs 

or patterns). Shoes with laces must be tied at all times.  Socks (solid white, navy blue, or black) 

shall be worn and visible at all times. 

 

Outerwear 

 

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms. The 

outerwear can be the following: Navy School Cardigan, Vest, Jacket, Blazer, or Navy 

Hoodie. If the students outerwear is on backorder from CKW School Uniforms, only solid 

colored outerwear may be worn that is one of our school colors without any other logos or 
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writing, when proof (receipt from CKW School Uniforms with date outerwear is projected 

to arrive) is provided that the outerwear is on backorder.  

 

Jackets 

 

The only navy jacket that is acceptable is to be purchased at CKW School Uniforms. 

o See above (Spirit wear) guidelines for attire (spirit shirt not required on non-uniform 

dress) 

o Tank tops (nothing less than 2 ½‖ across the shoulder), NO midriff tops, half 

shirts, or crop tops. 

o No shirts or sweatshirts that DO NOT reflect a strong, ethical standard. 

o Shoes are to be close toed (no platforms, sandals, boots, or backless shoes) 

The school administration has the freedom to change the specifics of the dress code at its 

discretion. It is the parents’ responsibility to be familiar to what is acceptable dress for your 

student. The Administration feels that it is the parent’s responsibility also to enforce the 

school’s standards of dress. 

 

Dress Code violations are preventable with proper exercise of parental concern and 

authority. Please cooperate with us in this area. All teachers are responsible for reporting 

dress code violations. If a student has a question as to whether or not something is 

acceptable, please check with the Administration for final approval before wearing the 

apparel. 

 

 

Dress Code Violations 

 

WHAT HAPPENS IF A STUDENT IS OUT OF DRESS CODE? 

 

If a student receives a dress code violation, the following will happen: 

 

1st Violation: The student is sent back to class, with the understanding that they are to take 

the violation sheet home to their parent(s). The violation sheet is to be signed by a parent 

and returned to the office the next school day. Also, the violation correction must be taken 

care of before returning to school. Violation on file. 

 

2nd Violation: Grades K-5th – Same as the 1st violation (warning). Violation on file. Grades               

6th- 12th - 2nd violation shall have the same consequence as the 3rd violation (in school                

suspension). Violation on file. 

 

3rd Violation: In school suspension. The student is sent back to class and is given an in 

school suspension the following school day. The student is given a letter of suspension and 

a dress code violation sheet for the parents. These sheets are to be signed and returned to 

the office upon the return of the student from a suspension. Also, the violation correction 

must be taken care of before returning to school. Violation on file. 
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Repeated violations result in a student referral to our school board for dismissal from South 

Hills Academy. Remember, dress code violations are considered an act of disobedience. 

 

Student Dress Code General Regulations 

 

o Students that do not abide by these regulations receive a dress code violation. 

o Girls may wear shorts under their jumpers or skirts for modesty. These shorts 

should not be visible. 

o Uniform blouse/shirt must be tucked in at all times. 

o Earrings may be worn for girls only if the ears are pierced, worn in matched sets, and 

must be modest. Hoops may not be any larger than a nickel. Earrings that dangle 

may not be longer than 1-inch in length. 

o Boys may not wear earrings. 

o When using cosmetics, moderation should be stressed. Excessive amounts or an 

exaggerated style of facial make-up is prohibited. Only a clear form of lipstick may 

be worn at school.  Students in grades K-8 are not allowed to wear make-up. 

 

Swimsuit Regulations for Students 3 rd 
- 12th 

Grade 

 

o Girls should wear either a one-piece or a two-piece tankinis (no stomach should be 

exposed). Bikinis are not allowed. 

o Swim caps may be worn to keep hair dry. Long hair needs to be pulled back. 

o Boys wear board short trunks. 

o Tight or baggy trunks are not permitted. 

Hair Code for Students K-12 Grade 

 

o Hair must be clean, neat, and modestly styled. 

o Exaggerated hairstyles, shaved sides, tails, color, highlights or streaks are not 

acceptable. 

o Hair may not be combed in such a way that it hangs on the face. 

o Boys’ hair should not extend below the ear, below the eyebrows, or touch the shirt 

collar. 

o Sideburns must be clean and cut no wider than one-inch, not extending below 

the bottom of the ear. 

o Male students must be clean-shaven. No moustaches or beards are allowed. 

The school administration shall make the final decision as to what is acceptable. If a 

hairstyle draws undue attention to the student, it is out of dress code and the student is 

required to change it before returning to school. 

 

Labeling Clothing to Prevent Loss 

 

All clothing items should be marked with an indelible black laundry marker with the 
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student’s first and last names. 

 

South Hills Academy does not recommend identification be made on the outside of any 

clothing item or book bag for safety reasons. Coats, jackets, and sweaters are to be marked 

by one inch (1") letters in black indelible laundry ink. First and last names are to be written 

inside the item below the collar. Names should be centered on the article of clothing and no 

more than three inches (3") from the bottom of the collar. Lunchpails and book bags should 

be marked in one inch (1") letters in permanent black marker ink. Physical education 

clothing is to be clearly marked with black indelible ink on the lower front leg of the short 

and the bottom left front of the shirt. 
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Extracurricular  Activities Requirements 

In order for students to participate in extracurricular activities such as sports, music, 

school band, cheerleading, etc., it is required that a grade of “C” (70%) be maintained 

in the classroom. Also, satisfactory citizenship in the classroom and on the playground 

must be maintained. Any infraction in these areas may result in non-participation in 

extracurricular activities. 

 

Music Concerts 

A Christmas Concert is presented by the students for your enjoyment. Winter and 

fall recitals are presented by students taking private lessons. Children who are 

involved in the concerts must attend the performance. 

 

Student Activities 

The Administration supervises a well-rounded schedule of activities which may 

include the following: Academic Awards Program, Student Council, Student 

Leadership Committee, Yearbook, Annual Fundraisers, Annual Field Trips, Christmas 

Music Program, Graduations and Promotions. 

 

Student Leadership – High School 

Leadership training and experience are important features of the educational program at 

South Hills Academy. The schools provide the preparation, training, and support through 

which girls and boys learn the principles and practices of effective and honorable leadership. 

In addition, all students are considered to be role models and leaders for the school. Each 

student leadership position incorporates significant and specific practical responsibilities 

that make a real difference in the life of the school community. 

 

Student Government – High School 

The Student Council at South Hills Academy works in coordination with the Associated 

Student Body (ASB) of SHA to develop activities, initiatives, and policies on behalf of its 

student constituents and the school while fostering constructive communication among 

students, faculty, and administration. The ASB is responsible for encouraging positive 
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school spirit. Students are elected to the positions of class presidents and vice presidents. 

Other ASB officers are placed in their positions by appointment. 

 

In addition to serving as members of the schoolwide Student Council, class officers also lead 

their classes, hold regular class meetings, address issues of importance to the class, and 

organize class activities. 
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Student Referral Credit 

You will receive a $500 student referral credit after the referred student has been 

enrolled for 3 consecutive months. 

 

Payment Schedules and Procedures 

1. One Payment Plan 

Total amount is due and payable on August 1, 2017. 

2. Two Payment Plan 

First payment is due on August 1, 2017.  Second payment is due on January 1, 2018. 

3. Ten Payment Plan 

Each payment is due and payable on the 1st 
of each of the following months – 

August, September, October, November, December, January, February, March, 

April, and May. 

4. Late Fees 

$30.00 will be charged for payment not received within 10 days after due dates 

listed above. 

5. Returned Checks 

A $25.00 fee will be imposed on all returned checks. After a second returned 

check, the account will be placed on payment only by money order or cashier’s 

check for the balance of the school year. 

6. Delinquent Accounts 

       If an account is delinquent for 30 days, the student may be suspended  

                    until the account balance is current. 

7. Account Changes 

A written request is required prior to the 15th 
of the previous month regarding 

any changes of the students’ account or program. A processing fee of $25.00 

will be charged should there be any changes after the 15th. 
8. Parental Agreement 

Tuition is based on annual school term attendance. Parents agree to give the 

school a minimum of 60 days advance written notice prior to the withdrawal of 

their child and they understand they will be held financially responsible for 

those 60 days. 
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Arrival and Dismissal 

Parents are requested not to send their children to school too early in the morning or 

permit them to stay after school dismissal unless arrangements for Extended Day Care 

are made with the school office. 

 

Student’s starting times: 8:00 a.m. – Kindergarten through 12th 
 

 Student’s dismissal times:  

2:45 a.m. – Kindergarten through 2nd  

3:10 p.m. – 3rd
-5th 

grade  

3:27 pm. –  6th-12th 
grade 

 

Students who do not enter class when picked-up by teacher will be marked tardy. 

 

All grade levels may arrive as early as 7:30 a.m. without being charged for Extended 

Day Care.  Students who are not signed up for Extended Day Care must be picked up by 

3:30pm. 

 

Every Wednesday afternoon, faculty and grade level meetings are held. Student 

release times are: 
 

Kindergarten/2nd Grade 2:00 p.m. 

3rd  
– 5th   

Grade 2:10 p.m. 

6th  
- 12th Grade 2:15 p.m. 

 

Fridays – Students may wear spirit wear shirts in place of school uniform. If a student is not 

in spirit wear, they must be in uniform 

 

Any students not picked up by 3:30pm or 15 minutes after team practice/game will be 

signed into Extended Day Care. 

 

Policy for Students Who Walk Home or Take the Bus 

An SHA-provided form must be submitted to the school office stating that your child(ren) 

will be walking or riding the bus home each day and that you take full responsibility for your 

child’s welfare once off campus. The office will then issue your child(ren) a walking pass. 

Students with walking passes will be expected to leave the campus by 3:30 p.m. or they will 

be checked into day care. If a child is not picked up by 6:00pm, the parent will be charged 

$40.00 after 6:00 p.m. 
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Early Dismissal 

If you need to pick-up your child any time before dismissal, please call our office, or send a 

note before 9:00 a.m. This will make for a smooth transition, and will not disrupt the 

remainder of your child’s class. When you arrive at school there will be two signatures 

required: one on the early dismissal form and the other on the sign out sheet. 

 

Chapel 

South Hills Academy has an active chapel program where films, guest speakers, and 

teachers present Biblical truths using various methods. Students are required to participate 

in chapel.  Chapel is held once a week on Wednesday. 

 

Parking Lot Safety 

Your child’s safety is of utmost importance, so…PLEASE… 

 

NO PARKING IN PARKING LOT between 7:30am-8:05am.  

Exceptions: You may park in green 20 minute parking stalls only. 
NO CELL PHONES while driving through the parking lot. 

Drive SLOWLY through the parking lot. 

LOOK FORWARD when moving forward. Don’t move forward while looking at 

your child walking into the school on your right. 

STOP at the crosswalk and check for clearance before proceeding. 

                DO NOT block the crosswalk at any time. 

LOOK out for pedestrians at ALL times. 

ALL students & adults need to be crossing in our crosswalk. 

You are not allowed to turn left between 7:30-8:00 am and 2:00-3:30 pm. 

Parking lot flow is one way. DO NOT exit the entrance driveway. 

 

Morning drop off procedure: 

Two lanes only. 

The lane nearest the school building (past the crosswalk) is the student drop-off 

lane. They must exit on the right side of the vehicle. Do not allow them to exit 

on the left side. It is very dangerous. 

If traffic is backed up, then students may get out of their car (on the right side) 

before crossing the crosswalk area, only with staff permission. 

PULL as far forward as possible, past the crosswalk. This will allow for more cars. 

The far lane is for through traffic only. 

DO NOT drop students off in the middle lane. 

DO NOT leave your car in the drop-off lane unattended. 
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Afternoon pick-up before 3:30 pm, and at 5:00 pm (following the end of our 

After School Program): 

You may stay in your car and we will direct your child(ren) to your car. 

Three lanes. 

The two lanes nearest the school building are student pick-up lanes. 

PLEASE, watch for pedestrians and DO NOT leave your car without a driver 

in these lanes. 

 

If you pick up your child before the office closes at 4:00 pm, you must park 

your car and go to the school office. 

 

 

Posters 

The principal must approve posters advertising upcoming school events or other activities of 

general interest to the student body, before being posted. They are to go only in designated 

areas approved by the administration. Please make requests in writing to the principal 48 

hours in advance of the days desired for posting. Non-approved posters (of a personal type) 

will be taken down immediately. 

 

Lunch Program 

We are concerned about the quality of food served to our students. Therefore, South Hills 

Academy has selected a company with high reputation to provide nutritious lunches to our 

students. 

 

These lunches will be available on a preorder basis. The cost will be $4.50 for lunch. This 

includes main course, milk, and fruit or vegetable. The cost for same day lunches is $5.00 

and emergency lunches are $6.00 . 

 

Procedure for ordering Lunch: 

 

1. Send in a completed order form to SHA office by the due date indicated. 

2. Enclose a CHECK payable to Bevaris Foods. 

 

PLEASE NOTE: If your child is absent on a day that he/she is to have lunch, it is your 

responsibility to call Bevaris Foods before 8:00 am to cancel your lunch. A credit will be 

issued and must be used the following month. Thank you for your cooperation. 

 

Emergency Lunch Procedure: 

 

● First step, office staff will notify the parent so that they can bring their child a lunch. It is 

the parent’s primary responsibility to provide lunch for their child. 
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● If the Parent is unable to be contacted, or were unable to bring a lunch, then an 

emergency lunch would be provided. A note will be sent home with the student 

stating they received an emergency lunch and the fee to be paid is $6.00. 

 

The emergency lunch is a service that is provided due to an emergency. An emergency is 

something that happens once in a while. 

 

Cell Phones 

Students may NOT have cell phones at school outside of their back-packs at any time.  All 

cell phones must be turned off. Placing a cell phone into silent/vibrate or text messaging 

mode is not considered turned “Off” and is prohibited. Students may only use their phone if 

permission is first granted by the supervising faculty/staff. If the student violates this policy, 

then the electronic device will be confiscated and turned over to the administration. The 

electronic device may be examined by the administration, including phone numbers called, 

pictures stored, and text messages sent and received. 

 

● 1st 
offense – The device is turned over to administration and can be redeemed after 

school. 

● 2nd 
offense – The device is turned over to administration and can be redeemed after 5 

school days. 

● 3rd 
offense – The device is turned over to administration and cannot be brought to 

school again. If the device is brought to school then it will be turned over to 

administration and can be redeemed only by conferencing with principal after 4 

weeks (20 school days). 

 

Note: The school will NOT be responsible for any electronic devices brought on campus. 

 

Laptops/iPads (Middle and High School Students) 

● Laptops/IPads are not to be operated outside of the classroom. 

● The purpose of the Laptop/IPad is for academics and not for entertainment. 

● At any time a teacher may preview any open files to verify proper use of Laptop/IPad. 

 

● 1st violation of usage will cause confiscation of Laptop/IPad until the end of day with 

a demerit. Student may pick up Laptop/IPad in Administration’s office. 

● 2nd violation parents will be contacted and Laptop/IPad will be released to them at 

end of school day. 

● 3rd violation Laptop/IPad cannot be brought to school again. 
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  Toys 

Children are not permitted to bring toys to play with during school hours. Items may be 

brought for sharing in classroom only when pre-arranged by teacher. Children are not to 

bring balls, trading cards, comic books or magazines to school. South Hills Academy is not 

responsible for items brought to school. 

 

CD Players, iPods, iWatches, Electronics 

Students are not allowed to bring trading cards, teen magazines, toys, electronic games, 

digital cameras, iPods, CD or MP3 players, etc. to school. 

 

Bicycle Riding 

We welcome our students in grades 4th-12th to ride their bicycles to school. They must 

have a lock to secure their bikes. It is also a law that helmets be worn when young people 

are riding their bikes.  The school will enforce this state law. 

 

Care of Personal and School Property 

Lunch boxes, tote bags, and other personal property should be labeled with the child’s 

name. Bicycles should have chains and locks. Students must be careful not to deface the 

building or mark the desks, floors, etc. The entire facilities have been dedicated by man to 

God and are therefore due the greatest care and respect. Students will be charged for 

intentional damage to school property, and parents must assume the financial liability with 

them. 
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Classroom Parties 

Parties will be limited to once a month. See teacher for time and guidelines for the class 

parties. 

 

Closed Campus Rules 

Students are not permitted to leave the campus at any time without permission. Any 

student found off campus without permission will be suspended. 

 

Parents and visitors must report to the office before entering the school campus during 

office hours. 

 

Visiting the Classroom 

We welcome inquiries by parents concerning the progress of their children. We urge you, 

however, to make such inquiries during non-school hours or by appointment with the 

teacher. PARENTS MUST REPORT TO THE ACADEMY OFFICE BEFORE 

ENTERING THE SCHOOL PROPERTY DURING SCHOOL HOURS.  A visitor’s badge 

will be issued to any visitors. 

 

 

Communicating Concerns 

To discuss concerns regarding academics or classroom behavior (classroom, grades, 

assignments, tardies, etc.): In all situations, first contact the respective teacher. At South 

Hills Academy, we agree strongly with the Matthew Principle, in Matt. 18, and contacting 

the immediate person involved whenever possible. 

 

IF AFTER TALKING TO THE TEACHER, YOU STILL FEEL DISSATISFIED OR           

FEEL THE QUESTION OR PROBLEM DEMANDS FURTHER ATTENTION, YOU         

SHOULD CONTACT ONE OF THE SCHOOL’S ADMINISTRATORS. 

 

Concerns regarding serious or chronic behavior should be directed to one of the 

school administrators. Concerns regarding teaching or staff personnel should be 

directed to the one of the school administrators. Concerns regarding financial matters 

should be directed to the Accounts Receivable secretary. Concerns regarding South 

Hills Academy’s philosophy or policies should be directed to one of the school 

administrators or the Head of Schools. 
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Conciliation Agreement 

 

As a Christian ministry we believe that the Bible (Matthew 5:25, I Corinthians 6:1-7) 

commands believers to make every effort to live at peace and to resolve disputes with each 

other in private or within the Christian church. Therefore, any controversy or claim arising 

out of the relationship between the school and the home shall be resolved with the 

assistance of a Christian conciliation service through mediation, or as a last resort, through 

legally binding arbitration.  Both parties agree that these methods shall be the sole remedy 

for any controversy or claim and waive their right to file a lawsuit against one another in 

any civil court for such disputes except to enforce a legally binding arbitration decision 

 

Directory Information 

School authorities will presume permission of the parents to release directory information            

unless the school is notified in writing to the contrary. Directory information is that type of                

material that might be published on an honor roll or a listing of students with their GPA                 

(E.C. Sec. 10944) 

 

Internet Statement of Use 

South Hills Academy is constantly striving to offer our families the best educational 

resources available. Our campus is a Wi-Fi campus where internet usage is available in all 

offices, classes, and chapel. 

 

Firewalls (internet safeguards) have been established to protect our system from outside 

intrusion and our children from accessing inappropriate information. We are constantly 

looking for ways to improve our security measures. We recognize dangerous situations can 

await both the school and students if we are not vigilant. Please be assured that SHA is 

taking every precaution to provide a safe technology environment for your child. 

 

We want our students and staff to have rich and meaningful online experiences, but we 

recognize that Internet and email access is a privilege-not a right.  Those who choose to act 

in an inconsiderate or irresponsible manner will not receive or may lose these rights due to 

the choices they make. Representation of SHA on internet sites, chat rooms, blogs, etc. is 

prohibited without the expressed written consent of the school. Students will be held to the 

acceptable standards of “etiquette” and Christian character at all times. Those who act in a 

responsible manner may earn more privileges while those who act irresponsibly or 

encourage other to act irresponsibly may lose privileges. Be reminded that any off-campus 

activity that violates our acceptable use policy and causes disruption at school will be subject 

to school disciplinary action. This would include, but is not limited to, internet profanity, 

hate mail, and blog postings. 
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The use of the online services is a privilege, not a right. Failure to adhere to any of these 

policies may result in suspension of internet privileges, disciplinary or legal action as 

deemed prudent by the instructor and/or administration. The school reserves the right to 

deem what is “inappropriate use” and their decision is final. As representatives of Christ and 

South Hills Academy, all staff personnel, students and parents are expected to handle 

themselves in a Christ like manner. 

 

Field Trips 

Field trips will be taken. Appropriate attire will be school spirit shirt unless otherwise              

announced. Parents will be needed to act as chaperones. A student may not join any               

school/field trip without their parent’s written permission. 

 

Guidelines for Grade Level Field Trips 

4th 
grade Sacramento Trip 

5th 
grade Science Camp 

7th-8th 
Grade Astro Camp 

6th 
– 8th 

Grade Washington DC Trip (every 3rd 
year) 2018 

Catalina Trip (every 3rd  
year) 2016 

New York City (every 3rd  
year) 2017 

 

The above scheduled field trips are an extension of our curriculum. These trips are an 

opportunity for our students to grow together as a class/grade level as they experience 

things they have studied. They will experience things that are not usually experienced when 

you just travel as a family to some of these same areas. 

 

Guidelines: 

 

Parent Chaperones - The number of parents that may attend these trips may be 

limited. 

o 5th 
grade Science Camp: 1 male per 6 boys / 1 female per 6 girls 

o 6th 
through 8th 

grade Catalina: 1 male per 8 boys / 1 female per 8 girls 

Parents attending will be expected to function as a chaperone for the entire group. 

Supervision is for the group assigned to them for the event which may include 

their child. 

Any discipline problems should be brought privately to the attention of 

the teacher/administrator in charge. 

Parent may be allowed to be in the same cabin as their child (ONLY if the child is 

the same sex as the parent). 

As a chaperone, parents are expected to abide by all rules and regulations that 
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have been set for the entire group. Any concerns need to be expressed in private to 

the teacher/administrator in charge. 

Trip attendance for SHA students at that grade level only 

No siblings may go on field trips 

This is a school function and not a family vacation 

 

Guidelines for Day Field Trips 

Scheduled field trips are an extension of our curriculum and student participation is 

expected. 

 

Admission and transportation fees, if needed, will be listed on the permission slip. 

Students must follow the school dress code policies (spirit wear shirts) on all field trips. 

If traveling by bus all students are expected to ride the bus. If a child will be riding in their 

parent’s car, no other child may ride in that vehicle without a parental note. 

Any assignments from other classes missed during the field trip must be made up by the 

next day (Spelling Bee, Math Olympics, Speech Meet, etc.). 

Students must meet all academic and behavioral standards set for participation in the 

field trip. 

 

Parents: 

If traveling by parent drivers the office must have a current copy of your driver license and 

vehicle insurance information on file. Seat belts required / follow child safety laws 

regarding car seats. 

In some cases parents may be required to take a car (not enough room on the bus for 

students, faculty, and parents). 

Admission and transportation fees, if needed, will be listed on the permission slip. 

Parent participation may be limited (based upon limits set by facility/area of the trip). 

Parents are expected to abide by all rules & regulations that have been set for the entire 

group. Any concerns need to be addressed in private to the classroom teacher. 

Parents attending will be expected to function as a chaperone for the entire group. 

Supervision is for the group assigned to them for the event and may include their child. 

Any discipline problems should be brought privately to the attention of the classroom 

teacher. 

SHA students at that grade level only may attend trip (no siblings – exceptions may be 

made for siblings not yet school age). 

 

Fundraisers 

South Hills Academy is a financially self-supporting institution. All our expenses must be 

paid through self-generated funds. Parent support is not only needed in paying regular 

tuition, but also in actively participating in various fundraisers. 
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The school sponsors two fundraisers throughout the school year (*Fall Fundraiser & 

Book Fair). All parents and students are expected to support these fundraisers. The 

financial structure of the school depends on this support for the many expenses, which 

cannot be covered under tuition receipts. *Required fall fundraiser the cost is $75 per 

student or $140.00 per family. If agreement is not met, total charges will be charged to 

the student’s account 

 

Injuries 

Children who are injured at school will be sent to the office by the teacher or staff on duty. 

School personnel will attempt to determine with “The Reasonable Man Standard” the extent 

of the injury and will inform the parents if necessary. Parents will be notified of any head 

injury. 

 

Insurance 

Student Accident Insurance is provided by the school for on-campus or school-related 

injuries. Insurance claim forms are available at the school office. This is a secondary 

insurance. 

 

Lost and Found 

 
Lost and found is located in the cafeteria. At the beginning of each month any items not 

claimed will be discarded. (See DRESS CODE FOR LABELING PROCEDURE TO PREVENT 

LOSS) 

 

 

Medicines 

The board recognizes that certain students may need to take prescribed medication during 

the school day. Medicine will be dispensed according to the physician’s recommendation 

(whether prescription or over-the-counter), under the direction of the principal. In every 

case, the administration of medicine must be observed by the office staff. 

 

Proper forms MUST be completed and submitted to the school office with the prescribed 

medication - NO EXCEPTIONS. Forms for completion are available in the school office, 

and must be complete with parent/guardian signature. 

 

EPIPEN – An epipen that is given at school must be accompanied by the medication form 

which is available in the office. Once the physician has completed the form with 

instructions of administration, please bring the form and medication to the office. In the 

event South Hills Academy staff determine that an epi-pen is required for a child’s 
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wellbeing, we will administer the epipen and contact emergency services for further 

guidance. We will comply with emergency services (911) request. Once the students’ needs 

are met, we will contact the parent(s). 

INHALERS - Students using inhalers must follow the above procedure, as with any other 

medication. 

 

The only medicines administered or taken by a student during school hours will be in 

accordance with the above procedures. It should be emphasized that these procedures are 

designed to meet the needs of those children who must take medications in order to permit 

them to function in a school situation. Whenever possible, parents/guardians are asked to 

cooperate with their physician to work out a schedule which will eliminate the necessity of 

administering medicine at school. All medicines will be secured in a cabinet in the school 

office. 

 

PLEASE NOTE: To comply with state law, no medicines will be allowed to be administered 

or taken without the proper forms being submitted to the office.  This policy is in 

accordance with Education Code 49423 Administration of prescribed medication for pupil. 

 

SOUTH HILLS ACADEMY IS NOT RESPONSIBLE FOR A STUDENT MISSING 

HIS/HER SCHEDULED INTAKE OF MEDICATION. The burden of accurate 

dispensing of medication ultimately lies with the student. 

 

 

Readmission After a Communicable Disease 

We want to control and prevent the spread of communicable conditions. To be readmitted 

after: 

 

● Chicken Pox: all pox must be dry and child must have no upper respiratory symptoms. 

● Scarlet fever or strep throat: the diagnosis must be made by a physician and the student 

must be on antibiotics for at least 24 hours. 

● Pink eye: (conjunctivitis), the student must have started antibiotic eye drops or 

ointment. 

● Impetigo: the student needs to have been seen by a physician and started treatment for 

at least 24 hours. 

● Being excluded for “unknown rashes”: the student must return with a physician’s note 

stating “not contagious” or the rash must be gone with no other symptoms. 

● Lice infestation: 

o Must have shampooed with a Pediculocide shampoo. 

o Remove all nits (eggs) by using affine tooth comb 

o Have the student checked in the office before returning to class. 
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Alma (Parent Website) 

In the parent web site, grades will be posted and updated every Tuesday. It is the parents’ 

responsibility to monitor these grades regularly and bring any discrepancies to the teachers’ 

attention immediately. Any parent without internet access must notify the school 

secretary,in writing, and fill out the appropriate form at the beginning of the school year in 

order to receive Progress Reports and Report Cards. 

 

Note to Parents 

The Administration and the Board of Trustees of South Hills Academy feels that it is the 

parents’ responsibility to aid the school in enforcing the school standards regarding rules 

and policies in the Student-Parent Handbook. Please make sure that you are familiar with 

these rules and policies established by the school and help your student to understand and 

comply with them. Your cooperation is vital. If at any time the school believes that this 

cooperation is lacking in either the parents or student, the student may be dismissed from 

South Hills Academy by action of the Administration. 

 

The desire of the Board of Trustees, Administration, and Staff of South Hills Academy is for 

the school family to honor the Lord Jesus Christ by actions, which reflect Christian heart- 

attitudes. The rules, policies, and guidelines are meant to serve as a help in living in the 

SHA family...but the handbook is more than rules and policies. It is an expression of the 

curriculum, opportunities, and advantages offered by South Hills. 

 

We want students to have a good year--focusing on learning and living that is in harmony 

with God’s Word.  We commit ourselves to that ministry. 

 

Parents’ Conduct on Campus 

Parents are expected to conduct themselves in such a manner that the Christian influence of               

the school will be upheld continually before the students. Smoking, drinking or profanity is              

not acceptable behavior at any time on campus. 

 

Parents are not allowed on campus (except in approved waiting areas) during the school day 

without registering with the school office first. A visitor’s identification badge will be issued. 
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J A V I E R  “ J J ”  S A N T A  C R U Z  I I I  

 

9 5 1 - 7 7 5 - 2 2 5 3 / J S A N T A C R U Z I I I @ G M A I L . C O M  

 

CAREER HIGHLIGHTS: 
 

▪ Athletic Director 7 years- Significant facility/program upgrades, growth, success- 18 League Titles 
▪ Direct experience with operational side of Athletic Director position- budget, scheduling, business 

and community relationships, student issues and concerns 
▪ College Men’s Basketball Asst Coach/Assoc Head Coach- 6 years- recruiting with proven success 

rate, conditioning, academic coordinator, fundraising 
▪ Bachelor and Masters Degrees 
▪ Passion for the development and support of successful student-athlete experience 
▪ Proven willingness to go above and beyond for the program, working many non-traditional hours 

including nights and weekends 
▪ Varsity Boys Basketball Coach- 11 years- 6 League Titles 
▪ High School Teacher- 5 years 
▪ Milton Hershey School Houseparent 2 years-assistant basketball coach 
▪ Record of integrity and leadership 
▪ Strong interpersonal communication skills- in person, on the phone, in writing 
▪ Special interest in taking programs where they are and creating stronger, successful, robust 

programs that are an integral part of their school and local community  
 

  

 

COACHING EXPERIENCE 

2009-2017 

Varsity Boys Basketball Head Coach 

Temecula Preparatory School, Winchester, CA 

▪ In 2nd year as head coach- took sub .500 program prior to arrival to 20-5 season; 1st League title 
of any kind in school history 

▪ 3 Consecutive League Titles 

▪ CIF Playoff qualifier each year since arrival 

▪  League Coach of the year 3 times 

▪ Develop and coordinate youth summer basketball camp for youths ages 6-12 

▪ Compliance- California Interscholastic Federation, League and School. 

▪ Academics- Team GPA no less than 2.75 since heading program.  Coordinate and oversee the 
team’s academic well-being 

▪ Coordinate team community service projects and awards ceremonies. 

▪ Coordinate program fundraising and budgeting.  Received most donations by any team in school 
history. 

▪ Organize and plan practices and game strategies. 
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2005-2009 

Varsity Boys Basketball Head Coach 

Cornerstone Christian School, Wildomar, CA 

▪ Took sub-500 program to 3 consecutive winning seasons, 1 undefeated league season and 2 
league championships, and first ever “ranking” for any team in school history done within 4 
years 

▪ Majestic League Coach of the year 

▪ Planned, organized, and managed all phases of the boys’ basketball program including practices, 
contests, athlete development, lower division programs (JV and Frosh)  

▪ Coordinated program fund raising and budgeting. 

▪ Organized and planned practices and game strategies. 

▪ Developed and coordinated youth summer basketball camp for youths ages 6-12 

▪ Complied with California Interscholastic Federation and institution regulations. 

▪ Team GPA no less than 2.75 since heading program. 

▪ Coordinated the team’s well-being in all aspects of Academia. 

▪ Coordinated team community service projects and awards ceremonies. 

2004-05 

Associate Head Coach Men’s Basketball, Palomar College 

San Marcos, CA  

▪ Implemented new offense for men’s program, which led to a rise in ppg from the previous year 
by 12.1 ppg   

▪ Developed and executed new fund raising program which increased program funding by 75% 

▪ Was Recruiting director for Program.  82% success rate of recruits targeted without the 
assistance of scholarships.  

▪ Academic Coordinator; coordinated the team’s academic programs and players’ academic 
progress. 

▪ Developed and implemented new post-season conditioning and in-season weight programs. 

▪ Sound knowledge base of NCAA and NAIA rules and regulations regarding player eligibility and 
transfers.  

▪ Developed program newsletter for distribution to high school coaches in order to increase 
program visibility, public relations and recruiting benefits. 

▪ Developed new community outreach programs with local youth groups (i.e. Boys and Girls Club 
of North San Diego County, Temecula Valley Youth Basketball Association) 

▪ Practice planning, scouting, game preparation. 
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1999-2004 

Assistant Coach, Men’s Basketball, Palomar College 

San Marcos, CA 

▪ Coordinated and oversaw the team’s academic programs and players’ academic progress. 

▪ Coordinate and oversaw recruiting of the Southwest Riverside County/North San Diego County 
area.   76% success rate of recruits targeted. 

▪ On floor coaching, worked primarily with the guards. 

▪ Practice planning, scouting, game and video exchange. 

▪ Organized, planned and conducted Post-season conditioning programs. 

▪ Assisted in all the day-to-day operations of the basketball program. 

▪ Palomar League Champions 3 out of 6 years, qualifying for the California Junior College State 
Tournament 4 of the 6 years 

▪ Worked with local business and community groups on public relations projects as well as fund 
raising for the program. 

 
 

ADMINISTRATION EXPERIENCE 

 
 2017-Present 

Director of Athletics 

Saint Jeanne de Lestonnac Catholic School, Temecula, CA 

▪ Creating athletic programs for the new high school’s 2018-19 freshman and sophomore 
classes: girls volleyball, cross country, boys and girls basketball, track, and golf.  

▪ Currently serving as middle school athletic director 

▪ Manage all aspects of middle school sports operations for girls volleyball, boys and girls 
basketball, flag football, golf, and track and field.  

▪ Created 2 new programs- boys/girls cross country and girls softball 

▪ Created new athletics facility on campus to allow for girls softball to have a home field 

▪ Secured all-school apparel partnership with Under Armour  

▪ Coached middle school boys basketball and achieved 1st league title 

 

 

 

 

5B9



J A V I E R  “ J J ”  S A N T A  C R U Z  I I I  

 

9 5 1 - 7 7 5 - 2 2 5 3 / J S A N T A C R U Z I I I @ G M A I L . C O M  

 

2011-2017 

Director of Athletics and Activities 

Temecula Preparatory School, Winchester, CA 

▪ 18 League Championships 

▪ Created new athletic programs: 11-man football, middle-school cross country, K-6 golf 
enrichment, and K-5 tennis.   

▪ New summer workout regimen for high school athletic programs.  

▪ Manage all dimensions of athletic programs including but not limited to- practices, contests, 
athlete development, lower division programs, scheduling, game-day management. 

▪ Initiated the formation of a new league that would better serve our school community.   

▪ Compliance-California Interscholastic Federation, League and School. 

▪ Program expansion- Varsity only programs expanded to F/S, JV and Varsity program in 2 years 

▪ New and improved gymnasium- new floor, new bleachers, team seating, student fan seating 
section 

▪ Athletic Field Upgrades- sod, ground improvements, installation of new scoreboard 

▪ Student fan section – “Blue Crew” creates camaraderie amongst all students and student-
athletes 

▪ House system- “Harry Potter”-like house system to unite all students with fun activities in a 
friendly competitive environment.  All students are included- helps bring together all students 
as it is a commuter school.   

▪ Dodgeball league- “Friday Night Lights” before the football program was created, now being 
played in the spring. Houses compete for the bragging rights to the championship, coming 
together to cheer each other on. 

  

 

2009-10 

Social Science Teacher 

Temecula Preparatory School, Winchester, CA  

▪ Taught “Classical” curriculum at public charter school 

▪ Created curriculum for new class offering, Moral Philosophy 

▪ Taught Social Science classes to all high school grade levels 

▪ Taught AP US History and US History 
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2005-2009 

Social Science Teacher 

Cornerstone Christian School, Wildomar, CA 

▪ Taught Social Science classes to grades 6-12 

▪ Created curriculum for new class: Personal Development (a life skills class)  

 

 

EDUCATION 

 
MA. Education- University of Phoenix                                                           

B.A. Social Science- California State University, San Marcos 
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April 13, 2018 

 

Attn: CIF Southern Section 

Re: Coaching Staff names and qualifications 

 

The requested information is still to be determined.  Once we have final names and 

qualifications we will provide CIF with that information. 

 

Respectfully, 

 

JJ Santa Cruz 

Athletic Director, Saint Jeanne de Lestonnac Catholic School  
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Private School Affidavit Confirmation
2017-18

(covers the period October 1, 2017 through September 30, 2018)

Thank you for submitting your Private School Affidavit online. This is your Private School Affidavit Confirmation.

Please print this page, and maintain a hardcopy for a period of three years. Do NOT mail a copy to the

California Department of Education.

Form Submitted: 10/17/2017 1:17:31 PM

Confirmation: 228144

Page Generated: 10/17/2017 1:17:31 PM

From Education Code Section 48222: This is "...

a private full-time...school...[that]...offer[s]
instruction in the several branches of study

required to be taught in public schools of the
state,...[that offers this] instruction...in English [,

and that keeps]...attendance [records]..." *

Yes

School Information

1. Name of School Saint Jeanne de Lestonnac

2. CDE-assigned 14 digit CDS code if one was

previously assigned

29664474

3. County in which school is located Riverside

4. Public school district in which school is

located

Temecula Valley Unified

5. Street Address (P.O. Box is not acceptable 32650 Avenida Lestonnac
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6. City Temecula, CA  92592 -

7. School Telephone Number 951-587-2505

8. Optional School Fax Number 951-587-2515

9. School E-mail Address kmora@sjdls.com

10. Optional School E-mail Address

11. Optional School Web Site Address

12. Mailing Address (only if different from #5

above)

13. Mailing City (only if #12 has response)    -

14. Type of School Coeducational

15. School Accommodations Day Only

16. Does the school provide special education

services?

No

17. Grade Span offered Lowest: K    Highest: 9

18. High School Diploma Offered No

19. Classification of school Religious (Code:CATH)

Prior Year School Information

20. Has this school ever filed a Private School
Affidavit under a different school name?

No

21. Former name of school (if "Yes" answered to
previous question)

22. Has the public school district changed since
filing last year's PSA?

No

23. Former public school district (if "Yes"
answered to previous question)

Statistical Information

24. Range of students' ages *
(Youngest may be no younger than 4 years and

9 months)

Youngest: 5 years, 0 months
Oldest: 15

25. Specify the enrollment counts by grade on or

around the date the affidavit is filed. *
Grade Number of Pupils

Kindergarten 42
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(NOTE: Do not report pre-school enrollment;
pre-schools that do not offer kindergarten
should not file this PSA.)

First Grade 43

Second Grade 49

Third Grade 44

Fourth Grade 52

Fifth Grade 51

Sixth Grade 52

Seventh Grade 44

Eighth Grade 44

Ninth Grade 40

Tenth Grade 0

Eleventh Grade 0

Twelfth Grade 0

Ungraded Elementary 0

Ungraded Secondary 0

Total Enrollment 461

26. Number of Twelfth Grade Graduates in

2016-2017 School Year
0

27. Number of School Staff Staff Type Number of Staff

Full-time Teachers 29

Part-time Teachers 1

Administrators 3

Other Staff 12

"Other Staff" includes instructional aides, therapists, secretaries, etc.

Administrative Staff

28. Site Administrator Mrs. Kristen Mora

29. Site Administrator Title Principal

30. Site Administrator E-mail Address kmora@sjdls.com

31. Director or Principal Officer Name Mrs. Kristen Mora

32. Director or Principal Officer Position Principal

33. Director or Principal Officer Address 32650 Avenida Lestonnac

34. Director or Principal Officer City Temecula, CA   92592 -

35. Director or Principal Officer E-mail Address kmora@sjdls.com
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School Records

The person named as Custodian of Records below maintains attendance records required by EC Section 48222 and the records of courses of study, names,
addresses, and educational qualifications of the faculty, as required by subdivisions (f)(2) and (3) of EC Section 33190. Such records are true and accurate and
are accessible at the place or through the person listed here.

36. Name of Individual who is Custodian of

Records

Mrs. Kristen Mora

37. Address (Location of Records) 32650 Avenida Lestonnac

38. City Temecula, CA   92592 -

39. E-mail Address kmora@sjdls.com

Tax Status of School

40. Tax-exempt, nonprofit status under Section 501(c)(3) of the 1954 U.S. Internal Revenue Code - YES

41. Tax-exempt, nonprofit status under Section 23701d of the California Revenue and Taxation Code - YES

42. Property tax exemption under Section 214 of the California Revenue and Taxation Code - YES

43. None of the above - NO

Acknowledgements and Statutory Notices
"YES" indicates your understanding of the statement and your school's compliance.

44.YES All Private School Affidavits are public documents viewable by the public.

45.YES The Private School Affidavit must be filed by persons, firms, associations, partnerships, or corporations offering or conducting full-time day school at the

elementary or high school level for students between the ages of six and eighteen years of age.

46.YES Preschools should contact the Community Care Licensing Division (CCLD) of the California Department of Social Services. Contact CCLD at 916-229-4530

or contact a regional office.

47.YES The Affidavit is not a license or authorization to operate a private school.

48.YES The Private School Affidavit does not indicate approval, recognition, or endorsement by the state. Filing of this Affidavit shall not be interpreted to mean, and it
shall be unlawful for any school to expressly or impliedly represent by any means whatsoever, that the State of California, the Superintendent of Public

Instruction, the State Board of Education, the CDE, or any division or bureau of the Department, or any accrediting agency has made any evaluation,

recognition, approval, or endorsement of the school or course unless this is an actual fact (see EC Section 33190).

49.YES Private school authorities are responsible for initiating contact with the appropriate local authorities (city and/or county) regarding compliance with
ordinances governing health, safety and fire standards, business licensing, and zoning requirements applicable to private schools.

50.YES When a school ceases operation, every effort should be made to give a copy of pupils' permanent records to parents or guardians. If records cannot be
given to the parents or guardians, it is recommended that the school's custodian of records retain the records permanently so that former pupils may

obtain copies when needed for future education, employment, or other purposes.
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51.YES Retain a copy of this document for a period of three years.

52.YES Filing a Private School Affidavit is not equivalent to obtaining accreditation. A Private School Affidavit does not signify that any accrediting agency has made
any evaluation, recognition, approval, or endorsement of the school or courses offered by the school.

53.YES A private school shall not employ a person who has been convicted of a violent or serious felony or a person who would be prohibited from employment by a
public school district pursuant to EC Section 44237. This school is in compliance with EC Section 44237 to the extent that it applies.

54.YES The students enrolled in this private school and included in the school's enrollment total are full-time students in this school and are not enrolled in any

other public or private elementary or secondary school on a full-time basis.

Electronic Signature

By submitting this form and the electronic signature attached hereto, I declare under penalty of perjury and the laws of the State
of California that I am the owner or other head of the school, and the information contained herein is true, accurate, and
complete.

Name of owner or other head of school Kristen Mora

Title Principal

Telephone Number 951-587-2505

Electronic Signature - Birth Month ***** Not displayed for security purposes

Electronic Signature - Birthday ***** Not displayed for security purposes

Electronic Signature - Question What is your favorite color?

Electronic Signature - Answer ***** Not displayed for security purposes

Form Submitted: 10/17/2017 1:17:31 PM

Confirmation: 228144

Page Generated: 10/17/2017 1:17:31 PM

Confirmation message sent to kmora@sjdls.com.

Confirmation message sent to kmora@sjdls.com.

Confirmation message sent (CC) to kmora@sjdls.com.

Return to the Private School Affidavit information page

Questions: Private Schools Office

California Department of Education 

1430 N Street 

Sacramento, CA 95814

We b  Po l i cy
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Are you ready to be 
a part of Mustang 

Nation? 

 

Welcome Night for Incoming  
2018-2019 High School Students 

We can’t hold back the excitement any longer.  This is an evening 
designed for incoming students and their parents.  You will meet 
teachers, begin to select classes, sign-up for fall sports, get sized for 
your blazer/jacket, and share the excitement with others who are 
joining the Mustang Nation.  Don’t miss this opportunity to dive into 
this amazing adventure!  See you Monday night! 

 
Monday, April 16th   6:30 – 7:30 p.m. 

Theater Lobby Commons @ Saint Jeanne de Lestonnac School, 

32650 Avenida Lestonnac - Temecula, CA  92692 

Call or Email Mrs. Zaleski with regrets only.   
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Saint Jeanne de Lestonnac Catholic High School 
2018 - 2019 

COURSE CATALOG 
 
General Information 
Integral Student Outcomes 
Curriculum Overview 
Graduation Requirements 
Advanced Placement Information 
College Preparatory Program of Studies 
Schedules and Course Changes 
University of California/California State University A-G Subject Requirements 
Grading Information 
Scholar Athlete Information 

 
Course Descriptions 
Courses are listed by Department 
Theology and Religious Studies Department 
English Department 
Social Studies Department 
Mathematics Department 
Science Department 
Project Lead the Way Pathways 
World Languages Department 
Performing Arts Department 
Visual Arts Department 
Kinesiology Department 
Leadership Studies Department 
Career and Technical Education 
 
The courses listed in this catalog are subject to change. Only Freshman and Sophomore offering are 
currently listed.  Course progression charts are given to indicate future course offerings.  Course 
availability is based on student interest and enrollment. All the coursework listed within this catalog 
will be submitted for UC approval from the College Board. Notification will be given when coursework 
receives approval from the College Board. 
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Integral Student Outcomes 
 

The scholars of Saint Jeanne de Lestonnac Catholic High School live the values and traditions of 
the Catholic Church through the three tenets of the charism of the Company of Mary, Our 
Lady. The scholars strive for and exemplify the following qualities: 
 
Fulfill Your Name: 
➢Identify as sons and daughters of Our Lady by living out the teachings of Jesus and 
        modeling Mary's "yes" to God's plan for their own lives. 
 
➢Practice the beliefs and traditions of the Catholic faith to which they were called in 
        Baptism. 
 
➢Contribute to the scholastic tradition of the Catholic Church as passionate learners who 
        demonstrate their skill and competence in a variety of disciplines. 
 
➢Are innovative thinkers who integrate knowledge and critical thinking. 
 
Extend Your Hand: 
➢Are global citizens who learn to respect the uniqueness of all people, aware that each is 
        created in God's image. 
 
➢Spread the Kingdom of God by reaching out to those in need through prayer and 
        actions. 
 
➢Demonstrate empathy for others 
 
Maintain the Flame: 
➢Acknowledge the Gifts of the Holy Spirit in their lives and ignite these virtues to 
        strengthen their moral compass. 
 
➢Work to the best of their ability, developing academic, artistic, physical, and social 
        talents that enrich the whole person. 
 
➢Seek God in all things. 
 
➢Live an integrated life that balances spiritual, intellectual, physical and emotional 
        aspects. 
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Curriculum Overview 
 
The curriculum at Saint Jeanne de Lestonnac Catholic High School was developed with our 
scholars in mind. The goal was to create a course of study that prepared scholars to develop 
and utilize their emerging gifts and talents while engaging with others for the benefit of others. 
Saint Jeanne de Lestonnac Catholic High School’s takes it roots in a pedagogy known for 
international success for over 400 years.  
 
➢Humanities-focused 

Humanities is the cornerstone of the Saint Jeanne de Lestonnac Catholic High 
School curriculum. This does not mean that one simply emphasizes Science and 
Technology or the Arts and Literature. Our approach is that a sound education 
must be balanced with each area providing insight into the human experience. 
Education ultimately is at the service of humanity and we want our scholars to 
become leaders who make a difference in our world no matter what career path 
they choose. 

 
➢Sustained Inquiry Learning (SIL) 

SIL is a learning methodology that requires students to take significant 
responsibility for their own learning. It is academically rigorous requiring students 
to ask complex questions, develop strategies for research/investigation, evaluate 
and analyze information, and arrive at conclusions based on evidence. 
Depending on the project, scholars may need to engage experts in the field and 
report their findings to an audience of teachers, parents, and industry leaders 
within the local community.  The process itself and what is learned throughout have real-
world application and prepare scholars for today’s workplace. 

 
➢Service Oriented 

Scholars will be required to do service hours on an individual basis and work 
collaboratively as a team. The program is designed to empower our scholars to 
make a difference. They will grow in faith and maturity, learn the importance of 
living in solidarity with the poor and marginalized and develop a greater sense of 
community. Service projects will focus on local needs combined with 
opportunities abroad as part of the Company of Mary worldwide network. 

 
➢Dual and Concurrent Enrollment Opportunities 

Saint Jeanne de Lestonnac Catholic High School is partnering with local institutes 
of higher education to develop opportunities where Saint Jeanne’s juniors and 
seniors can take coursework that allows for college and high school credit. 

 
➢Online and Blended Instruction  

This form of instruction will permit students greater flexibility and options in personalizing 
his or her educational goals.   
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Graduation Requirements 
 

The mission of Saint Jeanne de Lestonnac Catholic High School is to prepare youth and young 
adults in faith who are leaders at the service of others. We strive to educate the whole person 
through a program marked by academic rigor in an environment that fosters the responsible 
exercise of personal liberty, a sense of the wider community and active compassion for others. 
 

Religious Studies  8 semesters 

English    8 semesters 

Fine Arts   2 semesters (must be in the same discipline) 

Mathematics   6 semesters 

PE    2 semesters 

Health    1 semester 

Science   6 semesters 

Social Science   6 semesters 

Languages   4 semesters (must be in the same language) 

Elective courses  6 semesters 

Community service  80 hours to be completed by grade twelve. Possible breakdowns in 

each year as follows: 

-9th grade  16 hours 

-10th grade  16 hours 

-11th grade  24 hours 

-12th grade  24 hours 

 
Seniors will also be required to successfully complete a Senior Exit Interview, and a Senior thesis 
comprised of an ethics component and subject matter based on student interest. 
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Advanced Placement Courses 
 
In order to meet the needs of our scholars, Saint Jeanne de Lestonnac Catholic High School will 
offer Advanced Placement (AP) courses based on student interest. Offerings could include 
coursework in the Arts, English, Foreign Language, Math, Music, Science, and Social Studies 
departments that will prepare scholars for the College Board Advanced Placement 
Examinations. As AP courses are offered, scholars must meet prerequisites and be 
recommended for these courses by their Arts, English, Foreign Language, Math, Music, Science, 
or Social Studies teachers, must pass the appropriate placement exams, and must have the 
approval of the respective Department Chair. 
 
All scholars in Advanced Placement Courses (AP) are required to take the AP Exam in that 
subject and must pay the fee (approximately $110.00* per exam) by mid-December. AP Fees 
will be paid through your FACTS account. You will receive a notification from FACTS via email in 
late October. *Fee is subject to change by the College Board. 
 
A student who earns a 3, 4, or 5 on the AP Exam may receive credit and/or placement towards 
his/her B.S/B.A. degree depending on the requirements established by the college/university of 
choice. 
 

College Prep Program of Studies 
 

The following chart is an example of the course of study followed by our scholars to complete 
the Saint Jeanne de Lestonnac Catholic High School graduation requirements. Counseling 
personnel will work with scholars to create schedules based on course offerings that best meet 
the scholars’ needs and interests. Please refer to course description and prerequisites for all 
course requirements. 
 

 Freshman Year Sophomore Year Junior Year Senior Year 

1 No Block or 
Elective (optional) 

No Block or 
Elective (optional) 

No Block or 
Elective (optional) 

No Block or 
Elective (optional) 

2 Religious Studies Religious Studies Religious Studies Religious Studies 

3 English English English English 

4 Mathematics Mathematics Mathematics Social Studies 

5 Science  Science  Science  Elective 

6 World Languages World Languages Social Studies Elective 

7 Visual or 
Performing Arts 

Social Studies Elective Elective 

8 Physical 
Education 

Elective Elective No Block or 
Elective 

 
 
 
 

5B9



6 | P a g e  
 

Schedules and Course Changes 
 
Class choices and course alternates should be made with careful consideration since these 
choices are considered final. Classes without a minimum enrollment will be dropped from the 
schedule and a scholar will be placed in his/her alternate choice. The Administration and 
academic counselors reserve the right to make schedule changes when necessary. 
 
A scholar/parent initiated change may occur ONLY THROUGH THE SECOND WEEK of the 
semester provided the scholar is able to adapt to the new course. Schedule changes are not 
made due to a preference for a certain teacher. Changes made at semester for a year-long class 
are rare and occur only under special circumstances. It is the responsibility of the parent and 
scholar, in consultation with the academic counselor, to plan a program that will meet 
graduation requirements and the requirements of the post-graduation/career program of their 
choice. 
 
 
 

California State University and 
University of California Requirements 

 
CALIFORNIA STATE UNIVERSITY (CSU) REQUIREMENTS 
4 years English 
3 years Math (Algebra I & II, Geometry; 4 years recommended) 
2 years History/Social Science 
2 years World Language (same) 
2 years Laboratory Science 
1 year Visual or Performing Arts 
1 year College Preparatory Elective 
 
UNIVERSITY OF CALIFORNIA (UC) REQUIREMENTS 
4 years English 
3 years Math (Algebra I & II, Geometry; 4 years recommended) 
2 years History/Social Science 
2 years World Language (3 years recommended) 
2 years Laboratory Science (3 years recommended) 
1 year Visual or Performing Arts 
1 year College Preparatory Elective 
 
NOTE: UNIVERSITY OF CALIFORNIA, CALIFORNIA STATE UNIVERSITIES, AND MOST 4-YEAR COLLEGES 
ACCEPT ONLY GRADES OF C OR BETTER. 
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Grading Information 
 
Cumulative grade point averages (GPA) will be reported both weighted and un-weighted to 
colleges and universities. Scholars will be evaluated on a semester system. Progress reports 
will be issued at the mid-point of each semester. 
 

Grade Percentage Weight for 
College Prep 

Weight for 
Honors Course 

Weight for AP 
Courses 

A  93 – 100 4.0 4.5 5.0 
A-  90 – 92 3.7 4.25 4.67 
B+  87 – 89 3.3 3.75 4.34 
B  83 – 86 3.0 3.5 4.0 
B- 80 – 82 2.7 3.25 3.67 
C+  77 – 79 2.3 3.0 3.34 
C  73 – 76 2.0 2.5 3.0 
C-   70 – 72 1.7 2.25 2.67 
D+ 66 – 69 1.3 0 0 
D  62 – 66 1.0 0 0 
D-  60 – 61 0.7 0 0 
F   59 and Below  0.0 0 0 

 

Scholar Athlete Information 
 
Saint Jeanne de Lestonnac Catholic High School is a member of the Southern Section of CIF, 
South Valley Division. Scholars must meet the qualifications of CIF and the high school to 
participate as a scholar athlete. Physicians reports and physicals must be submitted no later 
than one week prior to the training (pre-season) of the sport. 
 

 
 
 
 
 
 
 
 
 

5B9



8 | P a g e  
 

Theology and Religious Studies Department 
 
EIGHT SEMESTERS REQUIRED FOR GRADUATION 
 

Saint Jeanne de Lestonnac Catholic High School implements the “Doctrinal Elements of a 
Curriculum Framework for High Schools,” which was developed by the Committee on 
Evangelization and Catechesis of the United State Conference of Catholic Bishops. Students are 
required to take and participate in the Religion courses offered at Saint Jeanne de Lestonnac 
Catholic High School. 
 
The Theology and Religious Studies program balances information and formation, theology and 
spirituality, theory and practice. There is no attempt to convert non-Catholic students as all 
faith traditions are respected. The Religion department integrates the service components and 
Campus Ministry programs into the curriculum. 
 
REVELATION OF JESUS CHRIST IN SCRIPTURE 
Fall Semester 
Grade 9 
 
The purpose of this course is to give scholars a general knowledge and appreciation of the 
Sacred Scriptures. Through their study of the Bible they will come to encounter the living Word 
of God, Jesus Christ. In the course, they will learn about the Bible, God’s revelation and the 
history of our salvation, and its value to people throughout the world. If they have not been 
taught this earlier, they will learn how to read the Bible and will become familiar with the major 
sections of the Bible and the books included in each section. The scholars will pay particular 
attention to the Gospels, where they may grow to know and love Jesus Christ more personally. 
 
WHO IS JESUS CHRIST? 
Spring Semester 
Grade 9 
 
This course will introduce scholars to the mystery of the Trinity focusing on each person of the 
Blessed Trinity. There is particular emphasis on Jesus as the second person of the Trinity. In this 
course scholars will understand that Jesus Christ is God’s ultimate Revelation to us. In learning 
about who He is, the students will also learn who Jesus calls them to be. 
 
THE MISSION OF JESUS CHRIST (The Paschal Mystery) 
Fall Semester 
Grade 10 
 
This course is designed to help scholars understand all that God has done for us through his 
Son, Jesus Christ. Scholars will learn that for all eternity, God has planned for us to share eternal 
happiness with Him which is accomplished through the redemption Christ won for us. Scholars 
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will learn that they share in this redemption only in and through Jesus Christ. They will also be 
introduced to what it means to be a disciple of Christ and what life as a disciple entails. 
 
JESUS CHRIST’S MISSION CONTINUES IN THE CHURCH 
Spring Semester 
Grade 10 
 
This course is designed to help scholars understand that in and through the Church they 
encounter the living Jesus Christ. They will be introduced to the fact that Christ founded the 
Church through the Apostles and is sustained by Him through the Holy Spirit. Scholars will learn 
that the Church is the living Body of Christ today. This Body has both divine and human 
elements. Scholars will learn about the sacred nature of the Church. 
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English Department 
 
EIGHT SEMESTERS REQUIRED FOR GRADUATION 
 
HONORS ENGLISH COURSE POLICIES 
The Honors English program at Saint Jeanne de Lestonnac Catholic High School is composed of 
rigorous coursework demanding significantly more time and effort than the grade-level English 
classes. Therefore, it is important to understand the demands and the responsibilities of the 
program. 
 
ADMISSION 
Any student, who receives an “A” both semesters in 8th grade English classes, has a cumulative 
3.5 GPA, receives a score of at least 6 on the HSPT writing assessment, and is in the 90th 

percentile on the HSPT for ELA earns admission to the Honors program. The expectations of the 
program are explained to all prospective scholars. Scholars and parents will be required to sign 
a contract stating the class expectations prior to acceptance into the program. 
 
HONORS SUMMER ASSIGNMENT 
All Honors scholars must complete the summer reading assignment of two to three (2-3) works 
of literature, satisfactorily complete the written summer assignment, and pass an exam on the 
literature given the first week of school. 
 
GRADE POINT REQUIREMENTS 
To advance in the Honors English program, the scholar must maintain a minimum grade of “B” 
both semesters in the Honors course. Failure to maintain the minimum means that the scholar 
will be placed in the regular college preparatory English class for the following school year. 

 
English Courses 

 
ENGLISH I - Literary Forms and Composition 
Year Course Grade 9 
 
This one-year course is an introduction to a variety of literary genres including the short story, 
poetry, drama, the novel, and mythology. Grammar is taught both formally and within the 
context of writing. Vocabulary includes the study of root word meanings, synonyms, antonyms, 
analogies, and usage. Words for this study come from vocabulary texts and the literature. 
Writing instruction stresses the paragraph and the five-paragraph essay form. Creative writing 
is also taught and practiced. 
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HONORS ENGLISH I 
Year Course Grade 9 
Prerequisites listed above 
 
This is a rigorous study course for those meeting the requirements. It is a one-year course in 
advanced literature including mythology, drama, poetry, the short story, and the novel. Writing 
instruction stresses critical and analytical thinking. A variety of rhetorical modes are taught and 
practiced. Vocabulary includes the study of classical Greek and Latin roots, synonyms, 
antonyms, analogies, and usage in preparation for standardized tests. This class serves as a 
foundational course for higher level English classes and Advanced Placement selections. 
Proficiency in grammar, reading comprehension, analytical thinking, and writing are vital. 
Participation in this class does not guarantee acceptance into Honors English II. 
 
Parents and student are required to sign a contract indicating an understanding that the course 
requires significantly more time and is significantly more challenging that the college prep 
course. Students must carefully complete the summer reading assignment and pass an exam on 
the summer reading. 
 
NOTE: Students in Honors English must maintain a “B” in both semesters and a cumulative 
G.P.A. of 3.5 in order to be eligible for honors English the following year. 
 
ENGLISH II – World Literature 
Year course Grade 10 
 
This course acquaints the student with the genres and techniques of the literature, including 
works of romantic and modern eras. Vocabulary includes the study of synonyms, antonyms, 
analogies, and usage in preparation for standardized tests. Grammar continues to be taught 
both formally and in the context of writing. Composition stresses a variety of rhetorical modes 
and encourages critical and analytical thinking. The research process and documentation styles 
are also taught. 
 
ENGLISH II - Honors World Literature 
Year course Grade 10 
 
Prerequisites: Overall GPA of 3.5, “A” in both semesters of college prep English I, a score of at 
least 80% on the departmental writing assessment, and a passing score on the Honors 
Qualifying test or at least a “B” in both semesters of Honors English I, and approval of the 
Honors course instructor. 
 
This course provides an in-depth study of literature, focusing on19th Century and present time 
novels, romantic poetry, and short story selections of world literature, and continues the 
development of the skills of close reading, critical thinking, literary analysis, writing about 
literature, essay writing, grammatical accuracy in writing, vocabulary development, and 
communication skills. It continues to provide the foundation for much of the literature to be 
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studied in the junior and senior years. The course approaches literary works with scholarly 
criticism and attention to detail. Proficiency in grammar, reading comprehension, analytical 
thinking, and writing are vital. 
 
Parents and student are required to sign a contract indicating an understanding that the course 
requires significantly more time and is significantly more challenging that the college prep 
course. Students must carefully complete the summer reading assignment and pass an exam on 
the summer reading. 
 
NOTE: Students in Honors English must maintain a “B” in both semesters and a cumulative 
G.P.A. of 3.5 in order to be eligible for honors or AP English the following year. 
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SOCIAL STUDIES DEPARTMENT 
 
SIX SEMESTERS REQUIRED FOR GRADUATION 
 
CULTURAL GEOGRAPHY MODEL UNITED NATIONS (MUN) HONORS 
Year Course Grade 9 
 
Prerequisite: A minimum standard score of 80% on HSPT and teacher recommendation. 
 
This course for academically talented freshmen combines the study of physical and cultural 
environments with the hands-on work of representing nations at Model United Nations 
conferences. Here the student will develop an understanding of current world problems and 
the research, speaking, writing and thinking skills needed to represent a nation effectively in 
interscholastic competitions. 
 
ADVANCED PLACEMENT (AP) HUMAN GEOGRAPHY 
Year Course Grade 9, 10 
 
Prerequisite: A minimum standard score of 80% on the HSPT and teacher recommendation. 
 
This is an Advanced Placement course that introduces students to the systematic study of 
patterns and processes that have shaped human understanding, use, and alteration of the 
Earth’s surface. Material is organized by different themes rather than regions. Themes include 
population, cultural and political patterns, agriculture and industrialization. A case-study 
approach is utilized to explore the impact of different phenomena and events on human 
development. Students will become familiar with the tools geographers use to analyze human 
social organization in relation to the environment and its impact to the earth. Student enrolled 
in this class are required to take the AP exam in May. 
 
WORLD HISTORY 
Year Course Grade 10 
 
In this course students examine major turning points in the shaping of the modern world from 
the eighteenth century to the present. The focus of this study is on the expansion of the West, 
the development and impact of nationalism in the contemporary world, and the growing 
interdependence of people and cultures throughout the earth. Each unit examines the 
relationships between historical, geographic, political, technical, economic, social, and cultural 
developments of the time and their impact on the present. 
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ADVANCED PLACEMENT (AP) EUROPEAN HISTORY 
Year Course Grade 10, 11, 12 
 
Prerequisite: Students must be able to read college-level textbooks and material and write 
grammatically correct, complete sentences. 
 
This is an Advanced Placement course that focuses on developing students’ understandings of 
European History from approximately 1450 to the present day. Students will investigate 
significant events, individuals, developments, and processes in four-historical periods. The 
course also provides five themes – interaction of Europe in the world, poverty and prosperity, 
objective knowledge and subjective visions, states and other institutions of power, and 
individual and society – as students explore the interactions between civilizations and culture. 
Critical thinking and advance problem-solving methods used by historians will be taught as 
students explore historical developments in different times and places. 
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MATHEMATICS DEPARTMENT 
 
SIX SEMESTERS REQUIRED FOR GRADUATION 
 
Recommended Mathematics Pathways – 
These are the projected courses to be offered as Saint Jeanne de Lestonnac Catholic High 
School grows. The offerings are subject to change based on student needs and interest. 
 
 

 
All Mathematics courses are one year in length. All students must meet the prerequisites for 
each succeeding mathematics course before enrollment will receive final approval. These 
prerequisites are explained in each course description below. Note that summer session grades 
do not fulfill the prerequisites for any course. Summer session grades may only be used to 
remediate a D or F grade for transcript and/or graduation purposes – enrollment in these types 
of courses are considered recovery coursework. 
 
Any current Saint Jeanne de Lestonnac Catholic High School scholar who does not meet the 
prerequisites for a particular course may challenge next year’s math placement by successfully 
completing an online course administered through the Math Department. Note that this 
course is independent from any summer session recovery course. The student must notify the 
Math Department Chair and their Academic Counselor of his/her intent to complete the online 

Algebra 1

Prin. 
Geometry

Algebra 2

Math for 
Liberal Arts

Statistics AP Statistics Pre-Calculus

Calculus AP Calculus AB AP Calculus BC

Honors Pre-
Calculus

Algebra 2/Trig.

Geometry Honors 
Geometry

Honors 
Algebra 2/Trig.

Honors 
Algebra 1
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course and register prior to the end of the school year. The student must complete and pass 
the online course by the end of summer session (typically the end of July) and he/she will not 
be enrolled in the desired course until the online course is completed. NOTE: A fee is required 
to take the online course. 
 
To be eligible for an advanced class, the scholar must have at least an 85% in each semester of 
the prerequisite class. 
 
ALGEBRA I 
Year Course Grades 9 
 
This course provides a general introduction to the essentials of algebra. Content includes 
variables, expressions, properties, working with rational and irrational numbers, and solving 
equations and inequalities. Polynomials, graphing, and factoring are presented, with focus on 
applications where appropriate. In addition, this course will help scholars realize the need to 
Algebra in non-academic stetting and will lead to a familiarity with the real number system by 
applying the various manipulative skills taught. A scientific calculator will be need through this 
course. 
 
HONORS ALGEBRA I 
Year Course Grade 9 
 
Prerequisites: Minimum of 85% on HSPT and approval of department chair. Successful 
completion of the Honors Algebra I Summer Assignment. 
 
This course replicates the course content of Algebra I but concepts are studied in greater depth 
and at an accelerated pace in possible preparation for the Honors Geometry course and 
subsequent Honors programs. There is greater emphasis on word problems, quadratic 
equations, and other polynomial functions. A scientific calculator will be need through this 
course. 
 
PRINCIPLES OF GEOMETRY 
Year course Grades 9, 10 
 
Prerequisites: Algebra I, or Honors Algebra I. 
 
The course content will vary slightly from the regular Geometry course and will not have a 
strong emphasis on proofs. Concepts will be developed intuitively through hands-on 
explorations and students will have opportunities to apply concepts to real-world situations. A 
scientific calculator is required. 
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GEOMETRY 
Year Course Grades 9, 10 
 
Prerequisites: Successful completion of Algebra I. Incoming freshmen who score at least 75% on 
the Algebra I final will be invited to this class. A grade of D in Algebra I should be remediated 
before taking Geometry. 
 
This course leads to an understanding of the relationship among points, lines, and planes. Plane 
figures such as triangles, parallelograms, circles, and general polygons will be explored. Area 
and volume formulas of three-dimensional figures will be developed. Coordinate geometry will 
be introduced. Students will develop an understanding of the nature of proofs and will gain 
experience in writing two-column proofs. 
 
HONORS GEOMETRY 
Year Course Grades 9, 10, 11 
Prerequisites: A or B in Honors Algebra I or A in Algebra I and teacher approval. Incoming 
freshmen are admitted to this course if they score an 85% on the HSPT and the Algebra I final. 
 
This course replicates the content of Geometry, but concepts are studied in greater depth at an 
accelerated pace, with a greater emphasis on geometric proofs, triangle trigonometry and 
constructions. Reflections and other transformations will be studied, as well as a thorough 
review of the fundamental concepts of Algebra I, including properties, absolute value, 
inequalities, factoring, and solving systems of equations. 
 
ALGEBRA II 
Year Course Grades 9, 10, 11, 12 
Prerequisites: C or higher in Algebra I, C or higher in Geometry, and/or teacher approval. A 
grade of D in Algebra I must be remediated before taking Algebra II. 
 
This college prep course continues the study of concepts introduced in Algebra I. Topics of 
study include linear and quadratic equations, functions, conic sections, and properties of 
rational and irrational numbers. Graphing calculators are used to enhance understanding of 
algebraic concepts. 
 
HONORS ALGEBRA II 
Year Course Grades 9, 10, 11 
Prerequisites: A in Algebra I and Geometry, or B in Honors Algebra I and Honors Geometry. 
 
This course replicates the course content of Algebra II but concepts are studied in greater 
depth. Topics include polynomial, radical, rational, exponential, and logarithmic functions, as 
well as linear and quadratic equations, matrices, and conic sections. Concepts are presented 
using multiple representations. Graphing calculators are used to enhance understanding of 
algebraic concepts. 
 

5B9



18 | P a g e  
 

SCIENCE DEPARTMENT 
 
SIX SEMESTERS REQUIRED FOR GRADUATION 

 
Science Pathways 

 
Saint Jeanne de Lestonnac Science Department offers a wide variety of courses to suit each 
scholar’s needs and college and career goals. Courses offered are those found in a traditional 
secondary educational setting with the addition of Project Lead the Way Pathways. In order to 
help scholars navigate our courses, the Science Department has devised the following sample 
pathways. Each includes at least one Life Science and at least one Physical Science. Please note 
that these are only samples and there are several other options to fit the unique needs of each 
scholar. Always consult your Academic Counselor when planning a course of study. 
 

 Freshman Year Sophomore Year Junior Year Senior Year 
 

Designed for 
students seeking 
admission to a 
competitive 4-
yr. university 

Biology or 
Honors Biology 
 

Chemistry or 
Honors 
Chemistry 
 

Physics or AP 
Physics or AP 
Biology 

Elective (to be 
determined by 
scholar 
interest) 

Designed for 
students with an 
interest in 
engineering 

Introduction to 
Computer 
Science 
 
 

AP Computer 
Science 
Principles 

Introduction to 
Engineering 
Design and 
Principles of 
Engineering 

Choices from 
the 
PLTW 
Engineering 
Pathway 

Designed for 
students with an 
interest in 
computer 
science 

Introduction to 
Computer 
Science 
 

AP Computer 
Science 
Principles 
 

AP Computer 
Science A 
 

Cybersecurity 
 

Designed for 
students with an 
interest in the 
medical field 

Biology or 
Honors Biology 
 

Chemistry or 
Honors 
Chemistry 
 

Physics or AP 
Physics or AP 
Biology 
 

Principles of 
Biomedical 
Science 
 

 
BIOLOGY 
Year Course Grades 9, 10 
Co-requisite: concurrent enrollment in Algebra I or higher 
 
Through class instruction and laboratory inquiries, the biology student is introduced to the 
following areas of study: the nature of living things, the continuity of life, microbiology, biology 
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of plants and animals, genetics, evolution, bioethics, human biology, and ecology. The scholar 
develops the ability to use scientific procedures in the lab, to collect and analyze data, and to 
draw conclusions from results obtained. 
 
HONORS BIOLOGY 
Year Course Grades 9, 10 
Co-requisite: Concurrent enrollment in Honors Algebra I or higher 
 
Biology is a course surveying the principal biological concepts of the chemistry of life, cells, 
genetics, evolution, plants, animals, and ecology. Emphasis will be placed upon understanding 
the process of science, the interrelatedness of science, technology, and society in biology. The 
honors course will require skills in both inquiry and analytical thinking. 
 
PHYSICAL SCIENCE 
Year Course Grades 9, 10 
 
This is an introductory physical science course dealing with important concepts of earth 
systems including earth formation, composition, and dynamics, and concepts of both physics 
and chemistry with minimal math required. The concepts of matter and energy are studied with 
reference to topics such as wave motion and atomic structure. Further topics include 
astronomy, geology, oceanography, and weather. Particular emphasis is placed on problem 
solving through laboratory investigations. 
 
CHEMISTRY 
Year Course Grades 10, 11, 12 
Prerequisites: Successful completion of Biology and Algebra I (>72%) 
 
The student is introduced to chemistry through the study of matter and energy and continues 
with elements and compounds and different types of reactions. The Mole concept, atomic 
structure, and different forms of bonding are studied. Further topics include kinetic theory, 
acids and bases, and equilibrium systems. Problem-solving and laboratory techniques are 
stressed. 
 
HONORS CHEMISTRY 
Year Course Grades 10, 11, 12 
Prerequisites: Minimum 3.8 GPA, B in Honors Biology and Honors Math (Algebra I or higher) or 
A’s in Biology and Math. 
 
The topics studied are similar to those studied in the regular Chemistry course but in greater 
depth and at an accelerated. The course will be more mathematically oriented than the regular 
class, and problem solving will be emphasized. Practical examples and uses of chemistry will be 
stressed. Lab work is a strong element in this class. 
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ADVANCED PLACEMENT (AP) BIOLOGY 
Year Course Grades 10, 11, 12 
Prerequisites: Minimum 4.0 GPA, B or higher in Honors Biology and Honors Math or A in Biology 
and Math 
 
This is a college level biology course. In addition to a thorough study of a college biology text, 
students will write several brief papers summarizing scientific articles, conduct numerous 
laboratory experiments, and prepare written laboratory reports. The course follows the four 
‘big ideas’ of science: evolution; cellular processes (energy and communication); genetics and 
information transfer; and species interactions. The material taught and its sequence reflects the 
course outline suggested by the authors of the Advanced Placement Biology exam. Students are 
required to take the AP Biology exam in May. The College Board charges a fee for this exam. 

 
PROJECT LEAD THE WAY PATHWAYS 

 
COMPUTER SCIENCE PATHWAY 

Implementation to begin in fall 2018 – Course descriptions are taken directly from the Project 
Lead the Way website. Teachers will be trained through Project Lead the Way. 
 
INTRODUCTION TO COMPUTER SCIENCE 
Year Course Grades 9, 10 
 
Designed to be the first computer science course for scholars who have never programmed 
before, Introduction to Computer Science is an optional starting point for the PLTW Computer 
Science program. Students work in teams to create apps for mobile devices using MIT App 
Inventor®. They explore the impact of computing in society and build skills in digital citizenship 
and cybersecurity. Beyond learning the fundamentals of programming, students build 

computational-thinking skills by applying computer science to collaboration tools, modeling and 
simulation, and data analysis. In addition, students transfer the understanding of programming 
gained in App Inventor to text-based programming in Python® and apply their knowledge to 
create algorithms for games of chance and strategy. 
 
ADVANCED PLACEMENT (AP) COMPUTER SCIENCE PRINCIPLES 
Year Course Grades 10, 11, 12 
Prerequisite: Completion of Algebra II 
 
Using Python® as a primary tool and incorporating multiple platforms and languages for 
computation, this course aims to develop computational thinking, generate excitement about 
career paths that utilize computing, and introduce professional tools that foster creativity and 
collaboration. Computer Science Principles helps students develop programming expertise and 
explore the workings of the Internet. Projects and problems include app development, 
visualization of data, cybersecurity, and simulation. PLTW is recognized by the College Board as 
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an endorsed provider of curriculum and professional development for AP® Computer Science 
Principles (AP CSP). This endorsement affirms that all components of PLTW CSP’s offerings are 
aligned to the AP Curriculum Framework standards and the AP CSP assessment. 
 
ADVANCED PLACEMENT (AP) COMPUTER SCIENCE A 
Year Course Grades 11, 12 
 
Computer Science A focuses on further developing computational-thinking skills through the 
medium of Android™ App development for mobile platforms. The course utilizes industry 
standard tools such as Android Studio, Java™ programming language, XML, and device 
emulators. Students collaborate to create original solutions to problems of their own choosing 
by designing and implementing user interfaces and Web-based databases. This course aligns 
with the AP CS A course. 
 
CYBERSECURITY 
Year Course Grades 11, 12 
 
Cybersecurity introduces the tools and concepts of cybersecurity and encourages students to 
create solutions that allow people to share computing resources while protecting privacy. 
Nationally, computational resources are vulnerable and frequently attacked; in Cybersecurity, 
students solve problems by understanding and closing these vulnerabilities. This course raises 
students’ knowledge of and commitment to ethical computing behavior. It also aims to develop 
students’ skills as consumers, friends, citizens, and employees who can effectively contribute to 
communities with a dependable cyber-infrastructure that moves and processes information 
safely. Cybersecurity will be available fall 2018. 
 

ENGINEERING PATHWAY 
Implementation to begin in fall 2019 – Coursework listed below is provided to give scholars a 
preview of the pathway. Courses are added based on scholar interest and feasibility. Brief 
descriptions are provided by Project Lead the Way and not meant to be the complete course 
description. Teachers will be trained through Project Lead the Way. 
 
Introduction to Engineering Design 
Students dig deep into the engineering design process, applying math, science, and engineering 
standards to hands-on projects like designing a new toy or improving an existing product. 
 
Principles of Engineering 
Students explore a broad range of engineering topics including mechanisms, strength of 
structure and materials, and automation, and then they apply what they know to take on 
challenges like designing a self-powered car. 
 
Civil Engineering and Architecture 
Students learn important aspects of building and site design and development, and then they 
apply what they know to design a commercial building. 

5B9



22 | P a g e  
 

 
Computer Integrated Manufacturing 
Students discover and explore manufacturing processes, product design, robotics, and 
automation, and then they apply what they have learned to design solutions for real-world 
manufacturing problems. 
 
Computer Science Principles (Part of the Computer Science Pathway) 
Using Python® as a primary tool, students develop computational-thinking skills and tackle 
challenges like designing apps to solve real-world problems for clients. 
 
Digital Electronics 
Students explore the foundations of computing by engaging in circuit design processes to 
create combinational logic and sequential logic (memory) as electrical engineers do in industry. 
 
Environmental Sustainability 
Students investigate and design solutions in response to real-world challenges related to clean 
and abundant drinking water, food supply, and renewable energy. 
 
Engineering Design and Development 
Students identify a real-world challenge and then research, design, and test a solution, 
ultimately presenting their unique solutions to a panel of engineers. 
 

BIOMEDICAL PATHWAY 
Implementation to begin in fall 2020 - Coursework listed below is provided to give scholars a 
preview of the pathway. Courses are added based on scholar interest and feasibility. Brief 
descriptions are provided by Project Lead the Way and not meant to be the complete course 
description. Teachers will be trained through Project Lead the Way. 
 
Principles of Biomedical Science 
By engaging in activities like dissecting a sheep heart, students explore concepts of biology and 
medicine to determine factors that led to the death of a fictional person. 
 
Human Body Systems 
Through projects such as determining the identity of a skeleton using both forensic 
anthropology and DNA analysis, students examine the interactions of human body systems and 
apply what they know to solve real-world medical cases. 
 
Medical Interventions 
Students delve into activities like designing a prosthetic arm as they follow the life of a fictitious 
family and investigate how to prevent, diagnose, and treat disease. 
 
Biomedical Innovation 
Students build on the knowledge and skills gained from previous courses to design their own 
innovative solutions for the most pressing health challenges of the 21st century. 
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WORLD LANGUAGES DEPARTMENT 
 
FOUR SEMESTERS IN THE SAME LANGUAGE REQUIRED FOR GRADUATION 
 
SPANISH I 
Year Course Grades 9, 10, 11 
 
This course introduces elementary grammar principles and basic vocabulary. Emphasis is placed 
on the development of reading, writing, listening, and speaking skills. This course also presents 
an introduction to the culture of Spanish-speaking countries. 
 
SPANISH II 
Year course Grades 9, 10, 11, 12 
Prerequisite: Successful completion of Spanish I. Incoming Freshman must earn 80% or better 
on challenge exam. 
 
This course is a continuation of the study of basic grammar principles and vocabulary. Increased 
emphasis will be placed on the development of communicative competence in both the spoken 
and written language. Study of the culture of Spanish-speaking countries will continue. 
 
SPANISH III 
Year Course Grades 10, 11, 12 
Prerequisites: C+ in Spanish II, passing grade on second semester exam, and teacher 
recommendation 
 
Spanish III is a review of all basic grammar principles and an introduction to more sophisticated 
structures. This course continues the development of oral and written communication skills. A 
thematic approach to the Spanish and Latin American cultures is included. 
 
HONORS SPANISH III 
Year Course Grades 10, 11, 12 
Prerequisite: A in Spanish II or teacher recommendation 
 
Students meeting all eligibility requirements receive an invitation to join this class. Honors 
Spanish III is an intense academic course which continues the study of advanced Spanish 
grammar while developing increased student mastery of the spoken language. This class 
emphasizes reading, discussion, and critical analysis of Spanish literary works. Students will 
write original compositions. The history and civilization of Latin America form the basis of 
cultural study. 
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ADVANCED PLACEMENT (AP) SPANISH LANGUAGE AND CULTURE 
Year Course Grades 10, 11, 12 
Prerequisite: Successful completion of Spanish II with a B grade or better and teacher 
recommendation. 
 
This is a rigorous Advanced Placement course covering Spanish Language and Culture. When 
communicating (spoken, written, and in-print) students in this course demonstrate an 
understanding of the culture(s), incorporate interdisciplinary topics, make comparisons 
between the native language and the target language and between cultures, and use the target 
language in real-life settings. 
 
FRENCH I 
Year Course Grades 9, 10, 11 
 
This course introduces elementary grammar principles and basic vocabulary. Emphasis is placed 
on the development of reading, writing, listening, and speaking skills. This course also presents 
an introduction of the culture of French-speaking communities. 
 
FRENCH II 
Year Course Grades 9, 10, 11, 12 
Prerequisite: Successful completion of French I. Incoming Freshman must earn 80% or better 
on challenge exam. 
 
This course is a continuation of the study of grammar principles and vocabulary. Increased 
emphasis will be placed on the development of communicative competence in both the spoken 
and written language with a continued study of the culture of French-speaking communities. 
 
FRENCH III 
Year Course Grades 10, 11, 12 
 
French III is a review of all basic grammar principles and an introduction to more sophisticated 
structures. This course continues the development of oral and written communication skills. A 
thematic approach to the French cultures and French-speaking countries is included. 
 
HONORS FRENCH III 
 

Year Course Grades 10, 11, 12 
Prerequisite: A in French II or teacher recommendation 
 
Students meeting all eligibility requirements receive an invitation to join this class. Honors 
French III is an intense academic course which continues the study of advanced French 
grammar while developing increased student mastery of the spoken language. This class 
emphasizes reading, discussion, and critical analysis of French literary works. Students will write 
original compositions. A thematic approach in French culture is included. 
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PERFORMING ARTS DEPARTMENT 
 
TWO SEMESTERS IN THE SAME DISCIPLINE REQUIRED FOR GRADUATION (CAN BE TAKEN IN 
PERFORMING OR VISUAL ARTS) 
 
CHOIR 
Year Course /Semester Course Grades 9, 10, 11, 12 
 
Concert attire not included but is required. This is a non-audition course, open to all Rosary 
Academy students who wish to sing with a large ensemble. Performances include a Christmas 
concert and the ExpresArte festival, Masses, prayer services, end-of-the year ceremonies, and 
other possible community events. Students will learn rehearsal technique, proper vocal 
production, dance movement, and performance. Students will learn a wide variety of vocal 
repertoire including pop, jazz, musical theatre, and classical styles. Each student is evaluated on 
her own personal merit and growth. The expected outcome is to create or increase vocal skills, 
performance, musical comprehension, ensemble skills and social development, all while 
providing a service to the immediate and extended community. This course may be taken more 
than once. 
 
*In order to receive UC credit in the fine arts category, students must successfully complete 
both semesters sequentially as this course is approved as a year course. 
 
FUNDAMENTALS OF THEATRE 
Year Course Grades 9, 10 
 
This course is designed to develop an appreciation of theatre by the study of the basic elements 
of play production, acting, and the history of the theatre. Students will learn to develop 
believable characters through acting exercises, improvisation, monologue work, duet scene 
student, and ensemble work. Students will also learn the business of theatre production, basic 
directing, and technical theatre. Students will perform in the Christmas Concert and in the 
ExpresArte festival, in solo, duet, and/or ensemble scenes that will be created, cast, rehearsed, 
and staged during this course. 
 
MUSICAL THEATRE 
Year Course Grades 9, 10, 11, 12 
 
This course is a journey through Broadway and American musical theatre from its early 
beginnings in Vaudeville to the present day. Students will learn how musicals form and develop 
through the decades and how the art form was influenced by historical events, culture, and 
society. In the first semester there is an emphasis on listening and viewing of musicals through 
the decades. In the second semester, students will learn vocal skills, performance, acting, and 
musical theatre dance. Performances include the Christmas Concert and the ExpresArte festival, 
where students perform musical scenes and songs. 
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DANCE I 
Semester Course Grades 9, 10, 11, 12 
 
In this semester course, students learn beginning dance techniques in the areas of jazz, tap, and 
ballet. This class is recommended for students with little or no formal dance training or who are 
interested in further developing their dance skills as an art form. The concentration is on 
teaching correct technique, alignment, positions, and combinations, all while exploring 
movement, agility, flexibility, choreography, and individual creativity. Students will also develop 
their skills in yoga, strength training, core work, and the study of other dance cultures and 
techniques. Students will perform at the Christmas Concert. 
 
DANCE II 
Semester Course Grades 9, 10, 11, 12 
Prerequisite: Successful completion of Dance I, or by audition or teacher approval 
 
In this semester course, students continue to develop the dance skills and techniques they have 
learned in Dance I. Students are exposed to a variety of other dance styles including musical 
theatre, dance, lyrical/contemporary, along with a more intensive approach to yoga and body 
conditioning/ strengthening. Students have the opportunity to experience further skill 
development and creativity as they work on their own choreograph pieces and work towards 
an emphasis of dance performance. Students will perform at the ExpresArte festival. 
 
BAND ENSEMBLE 
Year Course Grades 9, 10, 11, 12 
 
Open to students of varying experience on band instruments (scholars with no previous 
instrumental music experience are welcome). The class focuses on learning to read music 
notation, understanding fundamental music theory and performance on a band instrument. 
Most instruments are available with a yearly maintenance fee. Instruments may include Flute, 
Clarinet, Oboe, Bassoon, Alto Saxophone, French Horn, Trumpet, Trombone, Tuba. 
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Saint Jeanne Graduation Requirements 

  

The mission of Saint Jeanne de Lestonnac Catholic High School is to prepare youth and young adults in 

faith who are leaders at the service of others. We strive to educate the whole person through a 

program marked by academic rigor in an environment that fosters the responsible exercise of personal 

liberty, a sense of the wider community and active compassion for others. 

  

Religious Studies  8 semesters  

English    8 semesters  

Fine Arts   2 semesters (must be in the same discipline)  

Mathematics   6 semesters  

PE    2 semesters  

Health    1 semester  

Science   6 semesters  

Social Science   6 semesters  

Languages   4 semesters (must be in the same language)  

Elective courses  6 semesters  

Community service  80 hours to be completed by grade twelve. Possible breakdowns in  

each year as follows:  

-9th grade  16 hours  

-10th grade  16 hours  

-11th grade  24 hours  

-12th grade  24 hours  

  

Seniors will also be required to successfully complete a Senior Exit Interview, and a Senior thesis 

comprised of an ethics component and subject matter based on student interest.  
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VISUAL ARTS DEPARTMENT 
 
TWO SEMESTERS IN THE SAME DISCIPLINE REQUIRED FOR GRADUATION (CAN BE TAKEN IN 
PERFORMING OR VISUAL ARTS) 
 
FUNDAMENTALS OF ART 
Year Course Grades 9, 10 
 
Fundamentals of Art is designed to explore the procedures, techniques, vocabulary and skills in 
drawing and painting. Emphasis is placed on developing the students’ observational skills to 
enhance creative expression. This course will focus on the art elements and principles of design 
using a variety of media in two-dimensional compositions. Students will develop manipulative 
and organizational skills in using the visual arts media to translate ideas, feelings and values into 
their own visual expressions. Historical and cultural contributions will be introduced, as well as 
artistic analysis, interpretation and judgment of their work and that of others. 
 
DRAWING STUDIO 
Semester Course Grades 9, 10, 11, 12 
Prerequisite: Fundamentals of Art 
 
This semester course enhances the student’s skills in drawing with emphasis on still life and the 
human figure. Various drawing approaches and techniques will be explored using the art 
elements and principles of design using a variety of media. The student will develop studies of 
the human figure based on drawings of the masters, and will work directly from student 
models. The media of pencil, charcoal, pastel, ink, and watercolor will be used in creating a 
portfolio of coursework. 
 
PAINTING STUDIO 
Semester Course Grades 9, 10, 11, 12 
Prerequisite: Fundamentals of Art 
 
This semester course builds on the skills of drawing and painting developed in the 
Fundamentals of Art class. The use of color theory will be advanced with a variety of different 
techniques and color applications using media such as watercolor, tempera, acrylic, mixed 
media, and oil paints. The elements of art and the principles of design will be explored with a 
variety of subject matter to create a portfolio of coursework. In addition, students will be 
introduced to historical and cultural contributions to the world of painting. 
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KINESIOLOGY DEPARTMENT 
 
TWO SEMESTERS OF PHYSICAL EDUCATION AND ONE SEMESTER OF HEALTH REQUIRED FOR 
GRADUATION. PARTICIPATION IN SEASONAL SPORTS WILL FULFILL THE PHYSICAL 
EDUCATION REQUIREMENT. 
 
PHYSICAL EDUCATION 
Year course Grade 9 
 
Students are given an opportunity to participate in a variety of team and individual sports. 
Emphasis is not only on activities and fitness, but also on social development and 
sportsmanship. In addition, classroom units consisting of skeletal, muscular, cardiovascular, and 
respiratory systems, nutrition, self-defense, and skin care will be included in the course. Two 
semesters of physical education are required for graduation. 
 
HEALTH 
Semester course Grade 9, 10 
 
Students are given an overview of wellness, alcoholism, drug abuse, eating disorders, and 
sexuality issues. American Red Cross Standard First Aid Certification with CPR and AED training 
will be included. This course is a graduation requirement. 
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LEADERSHIP STUDIES DEPARTMENT 
 
LEADERSHIP STUDIES COURSEWORK MAY FULFILL ELECTIVE REQUIREMENTS NEEDED FOR 
GRADUATION. 
 
LEADERSHIP STUDIES – SERVANT LEADERSHIP 
Year course Grade 9, 10, 11, 12 
Prerequisite: Approval of Administration 
 
This year-long, project-based course will introduce students to servant leadership. Students will 
learn about the importance of serving others, their school, their community, and their world. 
Servant leadership is a philosophy and set of practices that enriches the lives of individuals, 
builds better organizations, and ultimately creates a more just and caring world. The curriculum 
integrates Robert Greenleaf's core ideas about Servant Leadership, with the latest and best 
thinking of top researchers, thought-leaders, and accomplished leadership practitioners. 
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CAREER AND TECHNICAL EDUCATION 
 
A variety of Career and Technical Education choices are provided to Saint Jeanne de Lestonnac 
Catholic High School scholars as a means of more deeply exploring the career interests. 
Scholars will work with instructors to complete coursework prescribed by CVE Multimedia. At 
the end of the course, scholars passing a certification exam with 70% or better will be issued 
certification in the area of interest. In certain cases, the attained certification may articulate 
into college credit. 
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	 	 			BEACON	HILL	CLASSICAL	ACADEMY	
	 											2304	Antonio	Ave,	Camarillo	CA	93010	
	 	 	 	 									

										
	
Dear	Ms.	Hodge,	
	
As	per	your	request	here	is	an	overview	of	the	2017/18	
Beacon	Hill	Sports	Season:	
	
As	probationary	members	of	the	CIF	Southern	Section,	we	had	
an	amazing	opportunity	to	begin	developing	an	excellent	
sports	program	at	Beacon	Hill	Classical	Academy.	This	past	
year	our	High	School	had	a	total	of	42	students.	We	had	21	
students	in	9th	grade,	15	students	in	10th	grade,	and	6	students	
in	11th	grade.	Next	year	we	look	to	add	a	full	11th	grade	class	
giving	us	approximately	62	total	High	School	students,	and	the	
potential	for	more	athletes.		
	
We	were	pleased	to	offer	the	following	sports	this	school	year:	
	

Fall	2017	
	 Boys	&	Girls	Cross	Country	
	 Girls	Volleyball		
	 Winter	2017/2018	
	 Boys	Basketball	
	 Spring	2018	
	 Boys	&	Girls	Track	and	Field	
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Athletic	Facilities:	
	
In	addition	to	our	own	limited	facilities,	we	had	the	
opportunity	to	use	off	campus	facilities/fields	for	cross-
country,	girl’s	volleyball,	boy’s	basketball,	and	track	and	field.	
We	do	not	expect	to	have	any	changes	in	the	use	of	athletic	
facilities	for	the	2018/19	season.		
	
	CIF	Athletic	Experience	2017/18	Season	
	
Having	high	school	sports	for	the	first	time	this	school	year	
proved	to	enrich	the	overall	educational	experience	for	our	
students	and	staff.	The	opportunity	to	implement	the	
disciplines	associated	with	sports	has	been	a	tremendous	asset	
for	our	school.	Sports	participation	at	Beacon	Hill	is	a	
continuation	of	the	lessons	and	values	taught	in	the	classroom.	
These	values	of	faithful	citizenship,	teamwork,	sportsmanship,	
and	hard	work	are	reinforced,	as	they	are	taught	and	modeled	
by	our	coaches	and	staff.	We	had	a	tremendous	participation	
rate	for	both	our	boys	and	girls	this	year.	We	look	forward	to	
adding	additional	sports	and	an	opportunity	for	more	of	our	
students	as	our	school	grows.		
	
Thank	you,	
	
	
Kevin	Bailey	(kevin@beaconhillclassical.org)	
Athletic	Director	(805)	415-4674	
Beacon	Hill	Classical	Academy	
Phone:	(805)	389-6581	
Website:	www.beaconhillclassical.org	
Address:	2304	Antonio	Ave,	Camarillo	CA	93010	
	

5C2



5C3



 

 
April 13, 2018 

To whom it may concern,  

 

At Ochoa Prep Academy, we had a successful CIF 2017-2018 season with all three sports. For 

the fall 2017 season, we had boys and girls participate in Cross Country, winter 2017-18 boys’ 

and girls’ soccer and spring 2018 a boys and girls lacrosse. Both the Soccer and Lacrosse season 

we were able to host games. All three sports were successfully started and completed. Learning 

the scheduling for team meets and games were a bit confusing at the beginning, where we had no 

idea where to start, but the CIF office was able to help guide us and give us all the answers that 

we were looking for. Being that we were new to CIF and I myself have had no experience as an 

Athletic Director I had to learn a lot in a little bit of time. I sometimes felt that I had just 

mastered the sport when the next season would just start. So one of my goals for next year is to 

make sure that everything is scheduled with at least one-month anticipation before the start of the 

season.  

 

Cross Country, team was able to have three successful meets, not as much as I would have liked, 

but when we started looking is when we realized that the season had already started. The time of 

year that the sport start in, everything should have been scheduled by summer time. The online 

resources were very helpful for this sport and the fact that some meets were hosted based on 

years, as a team was a great motivating factor for my students who have never ran a race before. 

The second goal for this sport is that I need to make sure that I involve the coach more on 

deciding factor of race. Because we were new to all of what is CIF I took control of many of the 

scheduling and managing accounts when it really should have been the cross-country coach 

doing all this.  

 

Soccer season was a great experience, but this is another sport that was difficult for me to find 

schools that were new to the sport. Many schools already had full schedules to work with. On the 

CIF main website, I was not able to find many schools that still had openings. There info was 

online but then they would return the message saying that they were booked. Again, this is 

another sport that I wish I was able to get the coaches more involved with the experience and 

helping find other teams that had a spot available for play.  

 

For lacrosse being a first year sport in our entire district, I will say it was a huge success. We 

were able to schedule at least 6-7 games with schools that were in the same learning level as we 

were in. The head coach of Birmingham High school was very helpful in regard to showing us 

schools that were under five years of experience.  

 

ELLEN OCHOA PREP ACADEMY 
 

8110 Paramount Blvd.  

Pico Rivera, CA 90660 

562-801-5208 

ochoaprep.erusd.org 
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Overall, I believe that this years sports season was a success, and we would love to continue 

growing in the three sports that we currently have. Possibly in the future, introduce some more 

sports.  

 

Esmeralda Montoya 

Athletic Director 
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To whom it may concern: 
 

Our inaugural season at R.S. Magnolia was challenging, but it was a step toward where 
we want to be. Our goals for the 2017-2018 season were simple: 1) Introduce athletics to high 
school students and fill at least one sport for every season- girls and boys 2) Teach students life 
skills through athletics 3) Involve as many students and faculty as possible 4) Find practice 
facilities 5) Create a full schedule for our teams 6) Create a sense of spirit and pride for our 
students and school.   

 
As a coach and a formal athlete I will always like to see more and better, but looking 

back I can say that we have met most of our goals and we are taking the steps to get where we 
want to be. 

 
Pep rallies, marketing, and implementing the sense of pride in the school helped gain 

the attention of many students. Our opening sport in the fall was Cross Country in which a math 
teacher,  became the coach. Our teams were composed of 8 girls and 10 boys that proudly 
represented River Springs Magnolia. We were fortunate that the athletic community helped us 
and thanks to many we were able to participate in the warrior League meets. Girls volleyball was 
a success as our Magnolia Falcons won 80% of their games. 

 
In the winter we were able to open up a girl’s and a boy’s basketball teams. We have 

new facilities capable to accommodate practices and home games for both teams. Our girl’s 
team was composed of 7 very proud young ladies and were able to capture the first ever win for 
a team sport at Magnolia River Springs. The boys did amazing and the participation was good 
and consisted on 9 boys. Most of the athletes will comeback as the will be sophomores.  
 

In the spring season, our Track and Field teams are competing as an invited team in the 
Warrior league. The teams are composed of 4 girls and 5 boys. We are hoping to have 3 athletes 
represent Magnolia River Springs at league finals. 

 
Our athletes represent about 25% of our campus, not including the participation of 

internship students that were involved with film, photography, ASB, and yearbook. 
 
With our budget and the teams fundraising, we were able to purchase quality uniforms 

for every athlete and every coach, award ceremonies, awards, letters, T-shirts, and promotional 
and marketing items. 

 
We made sure we had all of the athletic packets complete with physicals. I kept the 

rosters and schedules updated in the CIFSS website and took care of all of the transfers. 
 

 
Our mission is to empower students by fostering their innate curiosity, engaging their parents, and promoting optimum 

learning by collaboratively developing a personalized learning program for each student. 
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My area of growth needs to focus on the updating of the scores and stats, then 
transferring this information to Max Preps.  We are on the process  hired an office clerk that will 
help with many tasks for CIF. 

 
Our goals for 201*-2019 season are 

● To keep the same sports; Cross Country, Basketball, and Track and Field. 
● Add a swimming program. 
● To have a growth of 20% participation in athletics. 
● Keep teaching life skills for life. 

The Warrior League has opened the door to us for the upcoming season with the 
condition that CIF gives us clearance of the probation year.   

 
We will keep promoting to hopefully increase volunteer participation and student 

internship to help assist the coaches to have better and faster stats and scores to pass the 
information to our office clerk to update the CIFSS website and Max Prep.   

 
We know that eventually we will have to have facilities with a weight room and better 

equipment. We also understand that we do not have any sports medicine program or trainer 
program.  The leadership team is having ongoing meetings for the planning of the future of our 
athletic program. The needs are constantly been addressed to continue finding solutions to 
better our athletic program. 

 
We at River Springs would like to thank CIF for the opportunity and the constant support 

in our quest to introduce the values of dependability, loyalty, pride, hard work, and integrity to 
our young students and the future of our community. 

 
 Dax McGregor 
Athletic Coordinator 
951.488.8601 
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Sharon Hodge

From: Katie Prior <katie.prior@slahd.com>
Sent: Tuesday, May 1, 2018 1:06 PM
To: Sharon Hodge
Subject: Letter of Overview

The following is the letter of overview for Summit Leadership Academy Athletics. Let me know if you need 
anything else.  
 
 
Dear CIFSS, 
 
As I look upon our last school year in reference to athletics I can say that it has been one of improvement. We 
were able to supply a volleyball, soccer, basketball, and track and field Team for both girls and boys. Our 
facilities stayed the same where we had to have all away games and practiced on our outdoor courts and fields 
on our campus. Overall I think we started off a little rocky as we did had to let go of our Athletic Director early in 
the year and an employee took over as the school looked for a replacement, which made for some 
adjustments and transitions. I started as the Athletic Director at the end of November and since I have started 
we were able to have 10 games for basketball and 13 games for soccer, an obvious improvement from our 2 
game season of Volleyball. We only had to cancel two games total for basketball, because  we weren't able to 
figure out a neutral facility. I have many plans for more improvement for the future of Summit Leadership 
Athletics. I want to implement a more disciplined and consistent program.  
 

Sincerely,  
 
Katie Prior 
Athletic Director 
Summit Leadership Academy   
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